
 

 

 

 

I, Kitea Tipuna, Tumu Whakarae Taupua Interim Chief Executive Officer, hereby 
give notice that 

an Ordinary Meeting of Council will be held on: 

 

Date: Tuesday, 20 October 2020  

Time: 1.30pm 

Location: Council Chamber, Wairoa District Council, 
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AGENDA 
  

 

Ordinary Council Meeting 
 

20 October 2020  
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1 KARAKIA 

2 APOLOGIES FOR ABSENCE 

3 DECLARATIONS OF CONFLICT OF INTEREST 

4 CHAIRPERSON’S ANNOUNCEMENTS 

5 LATE ITEMS OF URGENT BUSINESS 

6 PUBLIC PARTICIPATION 

A maximum of 30 minutes has been set aside for members of the public to speak on any 
item on the agenda. Up to 5 minutes per person is allowed. As per Standing Order 15.1 
requests to speak must be made to the Chief Executive Officer at least one clear day 
before the meeting; however this requirement may be waived by the Chairperson. 

7 MINUTES OF THE PREVIOUS MEETING 

Ordinary Meeting - 8 September 2020 

Extraordinary Meeting - 16 September 2020 

Extraordinary Meeting - 22 September 2020 
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  MINUTES OF WAIROA DISTRICT COUNCIL 
ORDINARY COUNCIL MEETING 

HELD AT THE COUNCIL CHAMBER, WAIROA DISTRICT COUNCIL, CORONATION SQUARE, WAIROA 
ON TUESDAY, 8 SEPTEMBER 2020 AT 1.30PM 

 

PRESENT: His Worship the Mayor Craig Little, Cr Denise Eaglesome-Karekare, Cr Hine 
Flood (Deputy Mayor), Cr Danika Goldsack, Cr Jeremy Harker (via 
Teleconference), Cr Melissa Kaimoana, Cr Chaans Tumataroa-Clarke, Mr Kiwa 
Hammond 

IN ATTENDANCE:  Steven May (Tumu Whakarae Chief Executive Officer), Gary Borg 
(Pouwhakarae – Pūtea/Tautāwhi Rangapū Group Manager Finance and 
Corporate Support), Stephen Heath (Pouwhakarae – Hua Pūmau 
Hapori/Ratonga Group Manager Community Assets and Services), Luke Knight 
(Kaiwhakahaere Rawa Property Manager), Courtney Hayward (Kaiurungi 
Kaupapa Here | Policy Officer), Gay Waikawa (Kaiurungi Mana 
Arahi/Governance Officer), Tyler Trafford-Misson (Kaiurungi Mana 
Ārahi/Whakawhanake Ōhanga Governance and Economic Development 
Officer) 

1 KARAKIA 

Karakia was given by Kiwa Hammond 

2 APOLOGIES FOR ABSENCE  

Nil 

3 DECLARATIONS OF CONFLICT OF INTEREST 

None. 

4 CHAIRPERSON’S ANNOUNCEMENTS 

None. 

5 LATE ITEMS OF URGENT BUSINESS 

PUBLIC EXCLUDED ITEM 11.2 – Chief Executive Annual Review Report 2019-2020 

6 PUBLIC PARTICIPATION 

None. 

7 MINUTES OF THE PREVIOUS MEETING 

RESOLUTION  2020/21  

Moved: His Worship the Mayor Craig Little 
Seconded: Cr Chaans Tumataroa-Clarke 

That the minutes and confidential minutes of the Ordinary Meeting held on 28 July 2020 and the 
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Extraordinary Meeting held on 11 August 2020 be confirmed. 

CARRIED 

  

8 GENERAL ITEMS 

8.1 CEO REPORT 

RESOLUTION  2020/22  

Moved: Cr Chaans Tumataroa-Clarke 
Seconded: Cr Danika Goldsack 

That Council receive the report. 

CARRIED 

The CEO gave an update: 

● $11.04 million government grant funding. 

● Extraordinary meeting – 16 September 2020 - To Receive the Current and Potential Three 
Waters Service Delivery Options for the Region. 

● Digital hub. 

● Rates Review Community Workshop – 9 September 2020 

● Extraordinary meeting – 22 September 2020 – To Hear and Deliberate the Draft Local 
Alcohol Policy. 

● 11 CSR’s – various issues. 

 

 

8.2 MĀORI STANDING COMMITTEE TERMS OF REFERENCE 

RESOLUTION  2020/23  

Moved: Cr Hine Flood 
Seconded: Cr Jeremy Harker 

That Council accepts the terms of reference for the Māori Standing Committee with amended 
changes. 

CARRIED 

The Council discussed: 

● Takiwa representatives 

● Wairoa Whanau representative. 
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8.3 MATANGIRAU RESERVES BOARD - CONSTRUCTION OF PUBLIC TOILET FACILITY 

RESOLUTION  2020/24  

Moved: Cr Chaans Tumataroa-Clarke 
Seconded: Cr Melissa Kaimoana 

That Council approve the location for the construction of the public toilet facility at the Pilot’s Hill 
Reserve. 

CARRIED 

 

9 RECEIPT OF MINUTES FROM COMMITTEES/ACTION SHEETS 

9.1 RECEIPT OF ECONOMIC DEVELOPMENT COMMITTEE MEETING - 12 MAY 2020 

RESOLUTION  2020/25  

Moved: Cr Chaans Tumataroa-Clarke 
Seconded: Cr Hine Flood 

1. That the Minutes of the Economic Development Committee Meeting held on Tuesday 12 
May 2020 be received and the recommendations therein be adopted. 

CARRIED 

 

9.2 RECEIPT OF ECONOMIC DEVELOPMENT COMMITTEE MEETING - 23 JUNE 2020 

RESOLUTION  2020/26  

Moved: Cr Chaans Tumataroa-Clarke 
Seconded: Cr Hine Flood 

1. That the Minutes of the Economic Development Committee Meeting held on Tuesday 23 
June 2020 be received and the recommendations therein be adopted. 

CARRIED 

 

9.3 RECEIPT OF INFRASTRUCTURE COMMITTEE MEETING - 17 MARCH 2020 

RESOLUTION  2020/27  

Moved: Cr Chaans Tumataroa-Clarke 
Seconded: Cr Hine Flood 

1. That the Minutes of the Infrastructure Committee Meeting held on Tuesday 17 March 2020 
be received and the recommendations therein be adopted. 

CARRIED 
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9.4 RECEIPT OF INFRASTRUCTURE COMMITTEE MEETING - 18 JUNE 2020 

RESOLUTION  2020/28  

Moved: Cr Chaans Tumataroa-Clarke 
Seconded: Cr Hine Flood 

1. That the Minutes of the Infrastructure Committee Meeting held on Thursday 18 June 2020 
be received and the recommendations therein be adopted. 

CARRIED 

 

9.5 RECEIPT OF FINANCE, AUDIT & RISK COMMITTEE MEETING - 14 APRIL 2020 

RESOLUTION  2020/29  

Moved: Cr Chaans Tumataroa-Clarke 
Seconded: Cr Hine Flood 

1. That the Minutes of the Finance, Audit & Risk Committee Meeting held on Tuesday 14 April 
2020 be received and the recommendations therein be adopted. 

CARRIED 

 

9.6 RECEIPT OF FINANCE, AUDIT & RISK COMMITTEE MEETING - 26 MAY 2020 

RESOLUTION  2020/30  

Moved: Cr Chaans Tumataroa-Clarke 
Seconded: Cr Hine Flood 

1. That the Minutes of the Finance, Audit & Risk Committee Meeting held on Tuesday 26 May 
2020 be received and the recommendations therein be adopted. 

CARRIED 

 

9.7 RECEIPT OF FINANCE, AUDIT & RISK COMMITTEE MEETING - 7 JULY 2020 

RESOLUTION  2020/31  

Moved: Cr Chaans Tumataroa-Clarke 
Seconded: Cr Hine Flood 

1. That the Minutes of the Finance, Audit & Risk Committee Meeting held on Tuesday 7 July 
2020 be received and the recommendations therein be adopted. 

CARRIED 
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10 PUBLIC EXCLUDED ITEMS  

RESOLUTION TO EXCLUDE THE PUBLIC 

RESOLUTION  2020/32  

Moved: His Worship the Mayor Craig Little 
Seconded: Cr Danika Goldsack 

That the public be excluded from the following parts of the proceedings of this meeting at 2.02pm 

The general subject matter of each matter to be considered while the public is excluded, the 
reason for passing this resolution in relation to each matter, and the specific grounds under 
section 48 of the Local Government Official Information and Meetings Act 1987 for the passing of 
this resolution are as follows: 

General subject of each 
matter to be considered 

Reason for passing this 
resolution in relation to each 
matter 

Ground(s) under section 48 
for the passing of this 
resolution 

10.1 - Vision Projects Update s7(2)(b)(ii) - the withholding of 
the information is necessary 
to protect information where 
the making available of the 
information would be likely 
unreasonably to prejudice the 
commercial position of the 
person who supplied or who is 
the subject of the information 

s7(2)(h) - the withholding of 
the information is necessary 
to enable Council to carry out, 
without prejudice or 
disadvantage, commercial 
activities 

s48(1)(a)(i) - the public 
conduct of the relevant part of 
the proceedings of the 
meeting would be likely to 
result in the disclosure of 
information for which good 
reason for withholding would 
exist under section 6 or 
section 7 

10.2 - Establishment of 
Wairoa Youth Council 

s7(2)(c)(ii) - the withholding of 
the information is necessary 
to protect information which 
is subject to an obligation of 
confidence or which any 
person has been or could be 
compelled to provide under 
the authority of any 
enactment, where the making 
available of the information 
would be likely otherwise to 
damage the public interest 

s48(1)(a)(i) - the public 
conduct of the relevant part of 
the proceedings of the 
meeting would be likely to 
result in the disclosure of 
information for which good 
reason for withholding would 
exist under section 6 or 
section 7 

10.3 - 3 Waters reform $11.04 
million Government Grant 
Delivery Plan 

s7(2)(f)(ii) - the withholding of 
the information is necessary 
to maintain the effective 
conduct of public affairs 

s48(1)(a)(i) - the public 
conduct of the relevant part of 
the proceedings of the 
meeting would be likely to 
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through the protection of 
Council members, officers, 
employees, and persons from 
improper pressure or 
harassment 

s7(2)(h) - the withholding of 
the information is necessary 
to enable Council to carry out, 
without prejudice or 
disadvantage, commercial 
activities 

s7(2)(j) - the withholding of 
the information is necessary 
to prevent the disclosure or 
use of official information for 
improper gain or improper 
advantage 

result in the disclosure of 
information for which good 
reason for withholding would 
exist under section 6 or 
section 7 

10.4 - Receipt of Public 
Excluded Infrastructure 
Committee Meeting - 11 
August 2020 

s7(2)(c)(ii) - the withholding of 
the information is necessary 
to protect information which 
is subject to an obligation of 
confidence or which any 
person has been or could be 
compelled to provide under 
the authority of any 
enactment, where the making 
available of the information 
would be likely otherwise to 
damage the public interest 

s48(1)(a)(i) - the public 
conduct of the relevant part of 
the proceedings of the 
meeting would be likely to 
result in the disclosure of 
information for which good 
reason for withholding would 
exist under section 6 or 
section 7 

11.2 – Late Item - Chief 
Executives Annual Review 
Report 2019-2020 

s7(2)(c)(i) - the withholding of 
the information is necessary 
to protect information which 
is subject to an obligation of 
confidence or which any 
person has been or could be 
compelled to provide under 
the authority of any 
enactment, where the making 
available of the information 
would be likely to prejudice 
the supply of similar 
information, or information 
from the same source, and it 
is in the public interest that 
such information should 
continue to be supplied 

s48(1)(a)(i) - the public 
conduct of the relevant part of 
the proceedings of the 
meeting would be likely to 
result in the disclosure of 
information for which good 
reason for withholding would 
exist under section 6 or 
section 7 

CARRIED 
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11.2 RELEASE TO THE PUBLIC - CHIEF EXECUTIVES ANNUAL REVIEW REPORT 2019-2020 

RESOLUTION  2020/29  

Moved: Cr Denise Eaglesome-Karekare 
Seconded: Cr Danika Goldsack 

That: 

a. The Watson Peters report of the Chief Executive Annual Review Report 2019-2020 be 

received. 

and 

b. This resolution is released to the public minutes of this meeting but the Watson Peters 

report of the Chief Executive Annual 2019-2020 is not released as publicly available 

information. 

CARRIED 

 

RESOLUTION  2020/33  

Moved: His Worship the Mayor Craig Little 
Seconded: Cr Denise Eaglesome-Karekare 

That Council moves out of Closed Council into Open Council at 3.09pm. 

CARRIED 

 

The Meeting closed at 3.13pm. 

 

The minutes of this meeting were confirmed at the Ordinary Council Meeting held on 20 
October 2020. 

 

 

 

 

................................................... 

CHAIRPERSON 
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  MINUTES OF WAIROA DISTRICT COUNCIL 
EXTRAORDINARY COUNCIL MEETING 

HELD AT THE COUNCIL CHAMBER, WAIROA DISTRICT COUNCIL, CORONATION SQUARE, WAIROA 
ON WEDNESDAY, 16 SEPTEMBER 2020 AT 1.30PM 

 

PRESENT: His Worship the Mayor Craig Little, Cr Denise Eaglesome-Karekare, Cr Hine 
Flood (Deputy Mayor), Cr Jeremy Harker, Cr Melissa Kaimoana 

IN ATTENDANCE:  Kimberley Tuapawa (Acting Chief Executive and Pouwhakarae – 
Pārongo/Wheako Kiritaki Group Manager Information and Customer 
Experience), Kitea Tipuna (Pouwhakarae – Hapori/Whakatūtaki Group 
Manager Community and Engagement), Gary Borg (Pouwhakarae – 
Pūtea/Tautāwhi Rangapū Group Manager Finance and Corporate Support), 
Luke Knight (Kaiwhakahaere Rawa Property Manager), Karen Akuhata 
(Kaiwhakahaere Whaipainga/Utilities Manager), Toni Goodlass (HBLASS 
Programme Manager), Gay Waikawa (Kaiurungi Mana Arahi/Governance 
Officer) 

1 KARAKIA 

Karakia was given by Kitea Tipuna. 

2 APOLOGIES FOR ABSENCE  

APOLOGIES 

RESOLUTION  2020/35  

Moved: His Worship the Mayor Craig Little 
Seconded: Cr Hine Flood 

That the apologies received from Councillors Chaans Tumataroa-Clarke and Danika Goldsmith be 
accepted and leave of absence granted. 

CARRIED 
 

3 DECLARATIONS OF CONFLICT OF INTEREST 

None. 

4 PUBLIC PARTICIPATION 

None. 

5 GENERAL ITEM 

The Acting Chief Executive, Kimberley Tuapawa gave a brief summary and its content of the 
Hawke’s Bay Three Waters Options Service Delivery Options report.  This is essentially the output 
of a review that was undertaken by the five Councils and Morrison Low to look at the current and 
future service delivery options for three waters within our region.  The report identified that the 
status quo is not an option for the future of service delivery .  One of the key reasons for that is 
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affordability.  The report presented alternate options for service delivery along with the impacts 
that those options would have on Councils.  The preferred option in the report involves the 
development of an asset owning council controlled organisation and the report outlines how that 
might works, challenges with that option. 

The five Councils have opted into the first part of the reform programme and the focus is being 
part of that.  The report is being presented as an information and to receive the report. 

Toni Goodlass acknowledged the support collaboration of five councils. Way forward with 
government reform programme.  Formal discussions happening.   

5.1 THREE WATERS REPORT 

RESOLUTION  2020/36  

Moved: Cr Melissa Kaimoana 
Seconded: Cr Jeremy Harker 

That having considered all matters raised in the report: 

a. That the Council receives the report titled Hawke’s Bay Three Waters, Business Case of Three 
Waters Service Delivery options. 

b. The report is for information purposes only.  No decision relating to the recommendations 
set out in this report are required by Council. 

c. Central Hawke’s Bay District Council, Hastings District Council, Napier City Council and 
Wairoa District Council have opted into the government three waters reform and stimulus 
programme committing our Councils to engage in the first stage of the reform programme.  
This includes working together with neighbouring Councils and government to consider the 
creation of multiregional entities. 

d. The Hawke’s Bay Three Waters, Business Case of Three Waters Service Delivery Options 
report provides our regions representatives in the reform programme detailed information 
and analysis to engage with government to identify approaches to service delivery reform 
design that considers the recommendations, findings and challenges from the report. 

e. The Hawke’s Bay Councils based on the principles agreed in our Hawke’s Bay Triennium 
Agreement agree to continue to work together in good faith for our region to develop our 
strategic capacity from available resources and achieve our strategies by working together 
through co-design partnership to grow a thriving Hawke’s Bay economy to support inclusive 
and connected communities and sustainable and resilient environments. 

CARRIED 

 
 
The Meeting closed at 1.46pm with a karakia by Kitea Tipuna. 

 

The minutes of this meeting were confirmed at the Extraordinary Council Meeting held on 20 
October 2020. 
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................................................... 

CHAIRPERSON 
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  MINUTES OF WAIROA DISTRICT COUNCIL 
EXTRAORDINARY COUNCIL MEETING 

HELD AT THE COUNCIL CHAMBER, WAIROA DISTRICT COUNCIL, CORONATION SQUARE, WAIROA 
ON TUESDAY, 22 SEPTEMBER 2020 AT 10.00AM 

 

PRESENT: His Worship the Mayor Craig Little, Cr Denise Eaglesome-Karekare, Cr Hine 
Flood (Deputy Mayor), Cr Danika Goldsack (via video-conferencing), Cr Jeremy 
Harker, Mr Kiwa Hammond 

IN ATTENDANCE:  Steven May (Tumu Whakarae Chief Executive Officer), (Pouwhakarae – 
Hapori/Whakatūtaki Group Manager Community and Engagement), Kimberley 
Tuapawa (Pouwhakarae – Pārongo/Wheako Kiritaki Group Manager 
Information and Customer Experience), Simon Mutonhori (Kaiwhakahaere 
Ratonga Kiritaki/Customer Service Manager-Regulatory), Courtney Hayward 
(Kaiurungi Matua Kaupapa Here me te Mana Ārahi – Senior Policy and 
Governance Advisor), Gay Waikawa (Kaiurungi Mana Arahi/Governance 
Officer), Tyler Misson-Trafford (Kaiurungi Mana Ārahi/Whakawhanake 
Ōhanga – Governance and Economic Development Officer) 

 

1 KARAKIA 

Karakia was given by Kiwa Hamond. 

2 APOLOGIES FOR ABSENCE  

APOLOGIES 

RESOLUTION  2020/37  

Moved: Cr Denise Eaglesome-Karekare 
Seconded: Cr Hine Flood 

That the apologies received from Councillors Melissa Kaimoana and Chaans Tumataroa-Clarke be 
accepted and leave of absence granted. 

CARRIED 
 

3 DECLARATIONS OF CONFLICT OF INTEREST 

None 

4 PUBLIC PARTICIPATION 

A maximum of 30 minutes has been set aside for members of the public to speak on any 
item on the agenda. Up to 5 minutes per person is allowed. As per Standing Order 14.14 
requests to speak must be made to the meeting secretary at least one clear day before 
the meeting; however this requirement may be waived by the Chairperson. 
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5 GENERAL ITEMS 

5.1 LOCAL ALCOHOL POLICY - HEARING AND DELIBERATIONS 

RESOLUTION  2020/38  

Moved: Cr Hine Flood 
Seconded: Cr Danika Goldsack 

That Council receive the attached submissions and thank all submitters for taking the time to 
make a submission on the proposed adoption of a provisional Local Alcohol Policy. 

CARRIED 

His Worship the Mayor welcomed everyone to the Extraordinary meeting on the Proposed Draft 
Local Alcohol Policy.   

His Worship the Mayor noted Council had received six submissions 3 being Non speakers who 
were from Damien Naidoo, Libby Young and Sara Rangi and also 3 Speaking submissions being 
Alcohol Healthwatch, Health Promotion Agency and Hawke’s Bay District Health Board. 

Nathan Cowie, Health Promotion Advisor for Alcohol Healthwatch spoke on their submission.  Mr 
Cowie reported on Wairoa Draft Local Alcohol Policy, Location and Density of Licensed Premises, 
Maximum Licensed Operating Hours, Monitoring, Evaluation and Review Alcohol licences for child-
focused event and schools, Normalisation of drinking, Conflicts with existing health messages and 
curricula regarding alcohol use and harm, Support parents and principals, Undermines efforts to 
support New Zealanders to cut back on their drinking and adhere to the low-risk drinking 
guidelines and Heightened risks from poor monitoring of alcohol use around vulnerable 
populations. 

Health Promotion Agency submitted on restrictions on locations, density provisions, location 
provisions, trading hours and child focused events. 

Hawke’s Bay District Health Board also spoke on their submission and reported on hours, alcohol-
free events and child focused events. 

Council discussed: 

● Off Licence maximum operating hours. 

● Exclusion of cafes, restaurants and supermarkets at Council’s discretion or on-licences and 
club licences. 

 

RESOLUTION  2020/39  

Moved: Cr Jeremy Harker 
Seconded: Cr Danika Goldsack 

That Council adopt the proposed Local Alcohol Policy with amendments. 
CARRIED 

 
 
 
 



EXTRAORDINARY COUNCIL MEETING MINUTES 22 SEPTEMBER 2020 

Page 18 

 
The Meeting closed at 12.22pm with a karakia by Mr Kiwa Hammond. 

 

The minutes of this meeting were confirmed at the Extraordinary Council Meeting held on 20 
October 2020. 

 

 

 

 

................................................... 

CHAIRPERSON 
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8 GENERAL ITEMS 

8.1 QRS ANNUAL REPORT YEAR ENDED 30 JUNE 2020 

Author: Gary Borg, Chief Financial Officer 

Authoriser: Kitea Tipuna, Tumu Whakarae Taupua Interim Chief Executive Officer  

Appendices: 1. QRS Annual Report 2020 ⇩   
  

1. PURPOSE 

1.1 The purpose of this report is to present the Quality Roading and Services (Wairoa) Ltd 
(QRS) Annual Report for the year ended 30 June 2020. 

 

RECOMMENDATION 

The Chief Financial Officer RECOMMENDS that Council receives the QRS Annual Report 2019/2020 

 

 

EXECUTIVE SUMMARY 

2. BACKGROUND 

2.1 The company’s Board authorised the report, attached as Appendix 1, on 24 September 
2020. 

2.2 Representatives from QRS will attend the Council meeting to present the company’s 
annual report.  Items of note: 

2.2.1. One new director was appointed. 

2.2.2. The company’s health and safety record has improved overall, notwithstanding an 
increase in injuries requiring medical treatment. 

2.2.3. From a financial perspective, consideration should be given to the extent that 2019 
was an exceptionally good year and caution is advised when making comparisons.  
QRS has delivered a strong performance despite the disruption of the COVID-19 
lockdown.  The company has achieved its performance targets and shows steady 
improvement compared to 2018, but significant deterioration compared to 2019; a 
year in which significant improvements were made to the operating model and 
quick wins were secured. 

2.2.3.1. Key Performance Indicators: 

2.2.3.1.1. All measures against financial KPI deteriorated from 2019, but they were 
all comfortably achieved against Statement of Intent. 

2.2.3.2. Operating Performance: 

2.2.3.2.1. The company has achieved top line growth of 8%, but cost of sales has 
increased by 22%.  This has eroded margins from 46% to 39%, which 
suggests that the change in sales mix has not been favourable.  Despite 
several differences in operating expenses the total is similar to 2019, in 
summary the Tangihanga Quarry impairment write down has been 
offset by other costs avoided.  As a result, the company is less profitable 
than in 2019, with return on sales reducing to 3.1% from 6.4% and 
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operating profit is half of the previous year.  It is not clear whether the 
COVID-19 lockdown had a material impact on these results; it seems 
likely that any lost margin was more than compensated for by the 
receipt of the wage subsidy. 

2.2.3.3. Financial Health 

2.2.3.3.1. The company has maintained a strong balance sheet, with healthy liquidity 
ratios and investment in assets consistent with ongoing trading levels.  
Debt has been reduced substantially for the second successive year, which 
creates capacity for the planned expansion, and average borrowing rates 
have been reduced.  The company continues to generate a positive cash 
flow from its operations of around $2m, which has been used to repay debt 
and support the working capital required for growth. 

2.3 Council received the company’s Half Year Report 2019-20 at its meeting on 5 May 2020. 

2.4 The report was delivered to Council on 30 September 2020, within the deadline 
prescribed by s67(1) of the Local Government Act 2002.  The report complies with LGA 
s67(2) to s69. 

2.5 QRS paid a final dividend to Council in respect of the year ended 30 June 2019 of 
$300,000.  An interim dividend of $50,000 in respect of the year ended 30 June 2020 was 
paid in February 2020.  Provision has been made for a further distribution of $200,000, in 
the form of a more tax efficient subvention payment. 

Confirmation of statutory compliance 

In accordance with section 76 of the Local Government Act 2002, this report is approved as: 

a. containing sufficient information about the options and their benefits and costs, 
bearing in mind the significance of the decisions; and, 

b. is based on adequate knowledge about, and adequate consideration of, the views and 
preferences of affected and interested parties bearing in mind the significance of the 
decision. 

Signatories 

 

 

Author 

Gary Borg 

Approved by 

Kitea Tipuna 
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8.2 POSITION OF CHIEF EXECUTIVE - APPOINTMENT OF INTERIM CHIEF EXECUTIVE 

Author: Hine Flood, Councillor 

Authoriser: Craig Little, His Worship the Mayor  

Appendices: Nil 

  

1. PURPOSE 

1.1 To appoint an interim Chief Executive, as per the recommendation made by the CE 
review panel 

 

RECOMMENDATION 

The Chair of the Chief Executive Performance Review Panel CouncillorRECOMMENDS that Council 
appoints an Interim Chief Executive and confirms: 

That pursuant to Section 42 of the Local Government Act 2002 the Wairoa District Council 
appoints Kitea Tipuna as Interim Chief Executive from Monday, 12 October 2020 until the 
completion of the Council’s recruitment process and appointment of a new Chief 
Executive. 

The ‘Interim’ aspect of Mr. Tipuna’s role is due to its limited duration, and in other 
respects, Mr. Tipuna is the Council’s Chief Executive, and 

During his time as Interim Chief Executive Mr. Tipuna has all of the powers and duties of 
the Chief Executive, including all the delegations made by the Council to the Chief 
Executive (and any rights and sub-delegation that are attached to them). 

 

 

 

2. BACKGROUND 

2.1 The Council is required under section 42 of the Local Government Act 2002 to appoint a 
Chief Executive.   

2.2 An interim CEO is the preferred option while Council engages in the recruitment process 

3. OPTIONS 

3.1 The options identified are: 

a. Appoint Kitea Tipuna as the interim Chief Executive  

b. Conduct an external recruitment process for the interim Chief Executive  

3.2 Option (a) fills an immediate need for Council, where option (b) could mean leaving the 
position open for longer.   

3.3 The preferred option is (a) this fills an immediate need of council, and contributes to the 
following community outcomes  

Economic wellbeing Social and Cultural Wellbeing Environmental Wellbeing 

1. A strong prosperous and 3. A community that values 
and promotes its culture and 

7. A safe and secure 
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thriving economy 

2. A safe and integrated 
infrastructure 

heritage 

4. Safe and accessible 
recreational facilities 

5. Supportive, caring and 
valued communities 

6. Strong district leadership 
and a sense of belonging 

community  

8. A lifetime of good health, 
education and well-being 

9. An environment that is 
appreciated, protected and 
sustained for future 
generations 

 

4. CORPORATE CONSIDERATIONS 

What is the change? 

4.1 The primary change is the appointment of an interim Chief Executive.  The CE Review 
have taken operational issues such as the current rates review, Annual Plan and Long-
Term Plan process into consideration when considering the impact on operations.   

Compliance with legislation and Council Policy 

4.2 Section 42 of the Local Government Act 2002 

What are the key benefits? 

4.3 Key benefits are filling the role of Chief Executive, as per requirement by Local 
Government Act 2002  

4.4 Interim appointment of an existing manager allows for a smooth transition and 
continuing of pressing operational projects  

What is the cost? 

4.5 No additional cost to council.  This is funded through existing channels  

5. RISK MANAGEMENT 

 

5.1 In accordance with the Council’s Risk Management Policy the inherent risks associated 
with this matter are: 

Human Financial Regulatory 

Low Risk if recommendation 
is followed 

Low Risk if recommendation 
followed 

Low Risk if recommendation 
followed 

Operations Employees Image & Reputation 

Low Risk if recommendation 
is followed  

Considerable Risk  - due to 
impacts of any corporate 
change on staff 

Low Risk if recommendation 
followed   
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References (to or from other Committees) 

[List any instances this report or previous reports on this topic have gone to Council/Committee]  

Confirmation of statutory compliance 

In accordance with section 76 of the Local Government Act 2002, this report is approved as: 

a. containing sufficient information about the options and their benefits and costs, 
bearing in mind the significance of the decisions; and, 

b. is based on adequate knowledge about, and adequate consideration of, the views and 
preferences of affected and interested parties bearing in mind the significance of the 
decision. 

Signatories 

 

 

Author 

Hine Flood 

Approved by 

Craig Little 
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8.3 PROGRESS UPDATE ON DEVELOPMENT OF LONG TERM PLAN 2021 - 2031 

Author: Kimberley Tuapawa, Pouwhakarae – Pārongo / Wheako Kiritaki Group 
Manager Information and Customer Experience 

Authoriser: Kitea Tipuna, Tumu Whakarae Taupua Interim Chief Executive Officer  

Appendices: Nil  
  

1. PURPOSE 

1.1 This report provides a progress update on the development of Council’s Long Term Plan 
2021–31 (LTP). No decisions are required by Council at this stage. 

1.2 Although periodic updates on the LTP’s progress have been presented to the Finance, 
Audit and Risk Committee, a recent request was that updates also be presented to 
Council.  

 

RECOMMENDATION 

The Pouwhakarae – Pārongo / Wheako Kiritaki Group Manager Information and Customer 
Experience RECOMMENDS that the Council receive the report. 

 

 

2. BACKGROUND 

2.1 Council is in the process of developing its Long Term Plan 2021–31.  Managed by a small 
team, this two-year project comprises 45 separate projects, 100 key tasks and involves 
input from staff across the organisation. Council has a comprehensive project plan which 
is carefully managed to ensure that key deadlines are reached.  

2.2 This progress update meets the purpose of local government as it supports the delivery 
of Council’s LTP which will help meet the needs of the community by providing a 
reference for planning, funding decisions and service delivery.  

3. WHAT’S IN PROGRESS? 

Since July 2020, Council has worked on the following: 

3.1 Engagement on the Annual Plan 2020/21 began in August. While the re-emergence of 
COVID-19 restrictions prevented further face-to-face engagement, initial sessions which 
took place at Tuai, Frasertown and Wairoa were well-received.  

3.2 In July, Council adopted a revised set of community outcomes, and a revised 
organisational vision and mission statement. It also retained the current set of LTP 
activity groups. This work was part of Council’s strategic direction-setting and was linked 
to the LTP’s development. 

3.3 A review of the LTP’s structure and layout was completed. The aim was to simplify the 
content structure and ensure all like-components were grouped together. This means 
that the content for the LTP 2021-31 will be structured under 5 key categories: 1) Our 
Long-term Plan, 2) Our Activities, 3) Our Finances, 4) Our Policies, and 5) Our 
Infrastructure.  
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3.4 Council’s annual resident’s satisfaction survey was completed during July and August. A 
workshop to review results will be held on 20 October, with a full report to Council for 
adoption to follow.  

3.5 The asset management plans are in development. A review of Council’s forecasting 
assumptions underlying the financial estimates and forecasts are still in progress. 
Preparations of the LTP budgets are happening, with activity managers engaged early on 
to review and forecast operational and capital expenditure. 

4. HOW ARE WE TRACKING AND WHAT’S COMING UP? 

4.1 Overall, the LTP project is tracking to schedule. Time sensitive tasks include the 
completion of draft asset management plans, a review with elected members around 
levels of service, and a secondary review to refine standards of service and performance 
across activities.  During October – December 2020, Council will continue to work on 
these.   

4.2 Council has initiated a rates review to provide an opportunity to engage with the 
community about addressing the challenges of the current system. A Council meeting to 
adopt the proposed option is scheduled for 3 November, with consultation on the 
statement of proposal due to begin 4 November, 2020 – 4 December, 2020. 
Deliberations and hearings are scheduled for 15, 16 December, 2020 with adoption to 
follow on 17 December, 2020.  

4.3 An internal review of Council’s LTP policies continues.   
These include the Significance and Engagement Policy, Revenue and Financing Policy, 
and policy relating to Maori Involvement in Decision-making. Other policies that will be 
reviewed (but not included in the LTP proper) include the Liability Management Policy 
and Investment Policy.  These are both scheduled for presentation at November’s 
Finance, Audit and Risk Committee. A review of the Remission and Postponement of 
Rates on Maori Freehold Land may take place during the time of the rates review, and 
the Development or Financial Contributions Policy will be considered once the rates 
review has completed.  

4.4 Completion of the draft asset management plans are scheduled for December.  These 
include the 3 Waters, Airport, Built Spaces, Open Spaces, Roading, and Waste 
Management Plans.   

4.5 During October, work will begin on restructuring the ‘group’ activity management plans 
for all LTP activities.  These plans will occupy Section 2 of the LTP: ‘Our Activities’. Design 
and layout of the AMPs will begin in October. Infographics that explain and link Council’s 
outcomes with its activities will be developed.     

4.6 A process for Council’s LTP pre-engagement is being organised for January, 2021. Similar 
to Annual Plan engagement, it is anticipated that this will involve caravan-based 
information sessions around the district.  

Further Information 

Further information is available in Council’s LTP 2018-28 and Annual Plan 2020/21, which can 
be found on Council’s website: www.wairoadc.govt.nz and from Council’s Main Office.  

http://www.wairoadc.govt.nz/
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8.4 UPDATES TO OFFICER DELEGATIONS MANUAL 

Author: Kimberley Tuapawa, Pouwhakarae – Pārongo / Wheako Kiritaki Group 
Manager Information and Customer Experience 

Authoriser: Kitea Tipuna, Tumu Whakarae Taupua Interim Chief Executive Officer  

Appendices: 1. Draft Delegations Manual ⇩   
  

1. PURPOSE 

1.1 The purpose of this report is to inform Council of the need to update details in the 
Wairoa District Council Officer Delegations Manual, and request approval to make these 
changes. 

 

RECOMMENDATION 

The Pouwhakarae – Pārongo / Wheako Kiritaki Group Manager Information and Customer 
Experience RECOMMENDS that Council approve that the updates (identified in Appendix 1, 
attached) to the Wairoa District Council Officer Delegations Manual be made to reflect the 
establishment of a new position and changes in some Council officers’ responsibilities. 

 

 

2. BACKGROUND 

2.1 The purpose of Officer Delegations is to assist with achieving Council’s goals and 
objectives, as stated in strategic documents such as the Long Term Plan.  Officer 
delegations differentiate between Elected Members making governance decisions and 
Council officers implementing these decisions. 

2.2 Officer delegations also assist with carrying out Council business and meeting the needs 
of Council’s customers in an efficient and effective manner, by enabling officers to take 
action within the parameters of their delegated authority. Delegations have been 
approved to the lowest appropriate officer level. 

2.3 The Manual sets out the general nature of Council’s delegations to the Chief Executive 
Officer (CEO), and notes that the CEO may further delegate such powers onto Council 
officers.  It records the delegations made by the CEO to Council officers. 

2.4 In December 2018 Council approved that updates to the Manual be made to reflect 
changes that had occurred due to the Council’s organisational restructure. In June and 
July 2019 Council approved that further updates be made to reflect changes that had 
occurred due to changes to some Council officer’s responsibilities.   

3. CURRENT SITUATION 

3.1 This report requests updates to the Manual due to the establishment of a new position 
and due to changes to some Council officer’s responsibilities.  The majority of these 
updates relate to activity in the Regulatory department. 

3.2 Updates to the Delegations Manual must be made in order to enable Council officers to 
carry out their functions which contribute to the achievement of Council’s objectives, 
and fulfil Council’s statutory obligations pursuant to the Local Government Act 2002, 
Resource Management Act 1991, and Building Act 2004. 
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3.3 Once approval has been given to update the Manual, formatting improvements will also 
be made to enhance its appearance in line with Council’s visual identity.  

4. OPTIONS 

4.1 The options identified are:  

a. Do nothing. 

b. Give approval for the changes (identified in Appendix 1, attached) to be made to the 
Wairoa District Council Officer Delegations Manual. 

4.2  “Option A” means that Council will not be complying with various pieces of legislation.  
Moreover, this will severely limit the efficient and effective day-to-day operations of 
Council. 

4.3 “Option B” ensures that Council is meeting its statutory obligations and will also assist 
officers with carrying out Council business and meeting the needs of Council’s customers 
in an efficient and effective manner, by enabling officers to take action within the 
parameters of their delegated authority.  

4.4 The preferred option is Option B. This meets the purpose of local government as it will 
help meet the current and future needs of communities for  good-quality infrastructure, 
local public services, and performance of regulatory functions in a way that is most cost-
effective for households and businesses. 

5. CORPORATE CONSIDERATIONS 

What is the change? 

5.1 An update to the Delegations Manual to reflect changes to some Council officers’ 
responsibilities.  Delegated authority to the lowest feasible level creating a more efficient 
and effective Council operation. 

5.2 This process will not trigger an S17a review. 

Compliance with legislation and Council Policy 

5.3 This Manual is consistent with Council’s plans and policies. 

What are the key benefits? 

5.4 Efficiency and effectiveness gains as described above. 

What is the cost? 

5.5 There are no foreseen cost implications arising out of this process. 

What is the saving? 

5.6 No savings.  

Who has been consulted?  

5.7 This matter is operational in nature and no external consultation has been required. 
Internal senior managers have reviewed the changes that are required and provided 
input and suggestions. 
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Service delivery review 

5.8 Not applicable.  

Maori Standing Committee 

5.9 This matter has not been referred to the Māori Standing Committee as it is largely 
operational in nature. What is more, governance issues relating to this particular process 
are at a full Council level. 

6. SIGNIFICANCE  

6.1 There are no matters of significance which require Council to consult the public on this 
matter, for the following reasons: 

• There is a medium to low level of impact. 

• There is a medium to low level of change to services. 

• The impact on the community is medium to low. 

• The decision does not impact on Council’s ownership of an asset. 

• The decision or action is consequential to, or promotes, a decision or action already 
taken by Council. 

• There is no history of the matter generating widespread interest. 

• The impact on youth, elderly and Māori is medium to low. 

7. RISK MANAGEMENT 

7.1 The strategic risks (e.g. publicity/public perception, adverse effect on community, 
timeframes, health and safety, financial/security of funding, political, legal – refer to S10 
and S11A of LGA 2002, others) identified in the implementation of the recommendations 
made are as follows: 

a. Risks are largely mitigated as Council can review delegations at any time. 

Further Information 

The Delegations Manual is available on the Council’s website: www.wairoadc.govt.nz .  

Background Papers 

None.  

References (to or from other Committees) 

Ordinary Council. 23 July, 2019. Updates to Officer Delegations Manual. 

Ordinary Council. 11 June, 2019. Updates to Officer Delegations Manual. 

Ordinary Council. 20 December, 2018. Updates to Officer Delegations Manual.  

Ordinary Council. 5 December, 2017. Wairoa District Council Officer Delegations Manual. 

Confirmation of statutory compliance 

In accordance with section 76 of the Local Government Act 2002, this report is approved as: 

http://www.wairoadc.govt.nz/
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a. containing sufficient information about the options and their benefits and costs, 
bearing in mind the significance of the decisions; and, 

b. is based on adequate knowledge about, and adequate consideration of, the views and 
preferences of affected and interested parties bearing in mind the significance of the 
decision. 
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Kitea Tipuna 
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1.0 Introduction 

1.1 Purpose 

 

1.1.1 This document is the Wairoa District Council Officer Delegations Manual. 

 

1.1.2. The purpose of officer delegations is to assist with achieving Council’s goals and objectives, as 

stated in strategic documents such as Annual Plans. 

 

1.1.3. Officer delegations also assist with carrying out Council business and meeting the needs of 

Council’s customers in an efficient and effective manner, by enabling officers to take action within 

the parameters of their delegated authority. 

 

1.2 General Comments 

 

1.2.1 The Council supports the principle of delegating decision-making to the lowest competent 

level. This makes best use of the abilities of elected members, ensuring the cost-effective use of 

resources and promoting the development of efficient and effective management. This 

principle has been applied to the preparation of this Delegations Manual. 

 

1.2.2 Unless expressly provided otherwise in the Local Government Act 2002, or in any other Act, the 

Council is able to, and will, delegate to a committee or other subordinate decision-making body, 

community board, or member or officer of the Council any of its responsibilities, duties or powers 

except the power to: 

▪ make a rate 

▪ make a bylaw 

▪ borrow money, or purchase or dispose of assets, other than in accordance with the long-

term plan 

▪ adopt a long-term plan, annual plan, or annual report 

▪ appoint a Chief Executive, or Interim Chief Executive.  

▪ adopt policies required to be adopted and consulted on under the Local Government Act 

2002 in association with the long-term plan or developed for the purpose of the local 

governance statement 

▪ adopt a remuneration and employment policy. 

 

1.2.3 A committee, or other subordinate decision-making body, community board, or member or officer 

of the Council may delegate any of its responsibilities, duties or powers to a subcommittee or 

person, subject to any conditions, limitations, or prohibitions imposed by whichever body made 

the original delegation as well as any statutory limitations. The Council may also delegate to any 

other local authority, organisation or person the enforcement, inspection, licensing and 

administration related to the Council's bylaws and other regulatory matters. 

 

1.2.4 To avoid doubt, no delegation relieves the body or person making the delegation of the liability or 

legal responsibility to perform or ensure performance of the function or duty being delegated. 

The Council has the power to delegate under enactments other than the Local Government Act 

2002. 

 

1.2.5 Any delegation made includes any ancillary responsibilities, duties or powers necessary to 

give effect to that delegation. 

 

1.2.6 Unless specifically time-limited, a delegation will continue in force until specifically revoked, or 

varied by the delegator or the Council. 

1.2.1 
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1.2.7 Unless a valid delegation in respect of a matter has been made and included in the Delegations 

Manual or there is a statutory provision which confers a matter directly on the Chief Executive, any 

decision required in respect of that matter can only be made by the Council at an ordinary or 

extraordinary meeting. 

 

1.3 Chief Executive Officer 

 

1.3.1 The Wairoa District Council is a local authority under the Local Government Act 2002. Elected members 

and the Mayor make up the Council's governing body, which is responsible and democratically 

accountable for decision-making. 

 

1.3.2 The governing body appoints only one employee, the Chief Executive Officer. He or she negotiates 

the terms of employment and employs all Council staff. The Chief Executive Officer is the Council's 

principal administrative officer. Herein, the delegations of the Chief Executive Officer also apply to 

the appointment of an Interim Chief Executive Officer.  

 

1.3.3 The Chief Executive Officer is responsible for implementing the decisions of the Council and ensuring 

that all responsibilities, duties and powers delegated to him or her, or to any person employed by the 

Council, are properly performed or exercised. This includes those imposed or conferred by an Act, 

regulation or bylaw. 

 

1.3.4 The Chief Executive Officer may delegate to any other officer of the Council any of his or her powers 

under the Act, or any other statute, except the power to delegate or any power that is subject to a 

prohibition on delegation. Further sub-delegations are not permitted under the Local Government 

Act 2002. 

 

1.3.5 The Chief Executive Officer retains the authority to carry out all actions listed in this register or to 

authorise another officer to carry out all actions listed in this register, aside from those delegated to 

specific people, regardless of whether the Chief Executive Officer is named within the column headed 

‘delegated to’. 

 

1.3.6 The Council delegates to the Chief Executive Officer all responsibilities, duties and powers to act on 

any matter, subject to any legal restrictions, and excluding those matters in respect of which 

delegation is prohibited by any Act or regulation, or which are expressly excluded from this delegation. 

This delegation does not preclude the Interim Chief Executive Officer from referring for any reason any 

matter to the governing body or a committee (including a subcommittee) of the governing body, for a 

decision. This delegation includes the authority to sub-delegate to an appropriate officer or tier level 

except where delegation is prohibited by any Act or regulation provided these delegations are along 

good business practice and are separately recorded. 

 

1.4 Officer Delegations 

 

1.4.1 In this section, "officer" means a named person, or the person who is for the time being the holder 

of a specified office. 

 

1.4.2 The Council may delegate to an officer of the Council any of its responsibilities, duties or powers 

other than those referred to in clause 1.2.2. Such delegations may be further delegated to another 

person, subject to any conditions, limitations, or prohibitions imposed by the Council or by the 

committee, body or person that made the original delegation, and subject to the following 

paragraphs. 

 

1.4.3 
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An officer may delegate to another officer of the Council any of his or her powers delegated by the 

Council to that officer, except: 

▪ the power to delegate 

▪ any power delegated to the officer that is subject to a prohibition on delegation 

▪ any power under an enactment where the enactment expressly prohibits the delegation of 

the power. 

 

1.4.4 Responsibilities, duties or powers under the Resource Management Act 1991 and the Local 

Government (Rating) Act 2002 delegated by the Council to officers, 

including the Chief Executive Officer, may not be sub-delegated. 

 

1.4.5 Effectively, this means that only one sub-delegation is permitted. 

 

1.4.6 An officer to whom any responsibilities, duties or powers are delegated may exercise them in the same 

way and with the same effect as the delegating officer could have done. 

 

1.4.7 If not specified in this Delegations Manual, delegations to an officer holding a named position may be 

exercised by all officers in a direct line of authority above that officer. This applies also to any officer 

who performs or exercises the same or a substantially similar role or function, whatever the name of 

his or her position. 

 

1.4.8 A delegated authority must be exercised in accordance with all relevant Council policies and 

conditions, such as financial limits and process and reporting requirements. 

 

1.4.9 Where an officer is in a position in an acting capacity, the officer may exercise the delegations 

applying to that position. However, the officer should state that he or she is exercising the 

delegation in an acting capacity. 

 

1.4.10 Where there is any ambiguity between the wording of a legislative function and the delegation of that 

function to an officer, the wording of the legislation will prevail. A delegation made under legislation 

that is subsequently repealed will be read as a delegation made, with or without modification, under 

any replacement or corresponding legislation. 

 

1.4.11 The delegation of a responsibility, duty or power is the granting of authority to exercise that 

responsibility, duty or power, not a compulsion to do so (either at all or in a particular case). Whether 

or not to exercise a delegated authority may depend on the circumstances of a particular matter or the 

job description of the officer concerned. 

 

1.5 Inspectorial Contract 

 

1.5.1 Pursuant to an outsourcing contract certain environmental health, dog and animal control, noise 

control, dangerous goods licensing and inspections, liquor licensing, food and other premises 

inspections, bylaw enforcement and pollution response functions and responsibilities, may be 

contracted out. This contract specifies the full range and scope of such functions. 

 

1.5.2 The contracting of such regulatory functions is provided for under Section 179 of the Local 

Government Act 2002. 

1.5.1 
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2.0 Wairoa District Council Officer Delegations 

Key 

 

CEO - Chief Executive Officer 

 

2.1 General Financial Delegations 

 

No. Description Delegated to 

F1 Negotiation of property transactions 

As authorised by Council to the Chief Executive 

CEO (final approval for any property 

sale) 

Group Manager Finance & Corporate 

Support 

Group Manager Community Assets & 

Services 

Group Manager Information & Customer 

Experience 

Group Manager Community & 

Engagement 

F2 Fees and charges 

Setting of fees and charges, including for permits 

and licences, within the respective areas of 

responsibility for each officer position, within the 

parameters of the policies and job descriptions set 

by Council. 

CEO (final approval of all amendments) 

Group Manager Finance & Corporate 

Support 

Group Manager Community Assets & 

Services 

Group Manager Information & Customer 

Experience 

Group Manager Community & 

Engagement 

F3 Legal proceedings for enforcement 

Institute legal proceedings to collect any revenues 

due and owing to Council, in consultation with 

Legal Advisers. 

CEO (to approve all proceeding for 

enforcement other than animal control 

infringements) 

Group Manager Finance & Corporate 

Support 

Group Manager Community Assets & 

Services 

Group Manager Information & Customer 

Experience 

Group Manager Community & 

Engagement 

F4 Overall Treasury functions 

Including establishing appropriate structures, 

procedures, and controls. 

Group Manager Finance & Corporate 

Support 

Finance Manager 

F5 Borrowing and investment 

Negotiating and authorising borrowing and 

investment facilities. 

Group Manager Finance & Corporate 

Support 

 

F6 Bank accounts 

Opening/closing bank accounts and authorising 

signatories (but not including the main operating 

account). 

Either Group Manager Finance & Corporate 

Support or Finance Manager AND one of: 

CEO 

Group Manager Community and 

Engagement Group Manager Information & 

Customer Experience 
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No. Description Delegated to 

 Overseeing the Wairoa District 

Council’s cash requirements. 

Group Manager Finance & Corporate 

Support 

Finance Manager 

   

F8 Cheque signing and bank authorities  See Below 

F8A Wairoa District Council Accounts Any two of the following positions (signing 

and countersigning): 

CEO 

Group Manager Community & Engagement 

Group Manager Finance & Corporate 

Support 

Group Manager Community Assets & 

Services 

Group Manager Information & Customer 

Experience 

Finance Manager 

Human Resources Officer 

F9 Operation of the electronic 

banking system 

See Below 

F9A System used to download 

banking transactions 

Group Manager Finance & Corporate 

Support 

Group Manager Community & 

Engagement  

Group Manager Information & Customer 

Experience 

Human Resources Officer 

Finance Manager 

IT Systems Admin/Financial Officer 

Information Systems Officer 

Cashier/Creditors Clerk 

Senior Rates Officer 

 System used to upload banking 

transactions 

 

 

 

 

Group Manager Finance & Corporate 

Support 

Finance Manager 

IT Systems Admin/Financial Officer 

Information Systems Officer 

Cashier/Creditors Clerk 
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No. Description Delegated to 

F9B 

 

Online saver investment account 

Initiator. 

IT Systems Admin/Financial Officer 

Information Systems Officer 

Cashier/Creditors Clerk 

 Authoriser. Group Manager Finance & Corporate 

Support 

Finance Manager 

Group Manager Community & 

Engagement 

Group Manager Information & Customer 

Experience 

Human Resources Officer 

F9C  Direct credit to pay creditors 

Initiator. 

IT Systems Admin/Financial Officer 

Information Systems Officer 

Cashier/Creditors Clerk 

 Authoriser. Group Manager Finance & Corporate 

Support 

Finance Manager 

Group Manager Community & 

Engagement 

Group Manager Information & Customer 

Experience 

Human Resources Officer 

F10 Operation of the electronic banking 

system continued 

 

F10A Direct debits for debtors payments 

Initiator. 

 

Information Systems Officer 

Credit Controller/Rates Administrator 

Senior Rates Officer 

 Authoriser. Group Manager Finance & Corporate 

Support 

Finance Manager 

Group Manager Community & 

Engagement 

Group Manager Information & Customer 

Experience 

Human Resources Officer 

  F10B Payroll payments 

Initiator. 

IT Systems Admin/Financial Officer 

Information Systems Officer 

 Authoriser. CEO 

Group Manager Finance & Corporate 

Support 

Finance Manager 

Group Manager Community & 

Engagement 

Group Manager Information & Customer 

Experience 

Human Resources Officer 

  F11 Write-off outstanding accounts CEO 
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receivable of amounts less than $2500  

F12 Remit fees and charges of amounts less 

than $2500 

CEO 

F13 Remission of charges for excess water 

arising from leaks 

Consideration of extraordinary 

circumstances outside of the conditions 

and criteria, which could lead to cases of 

genuine financial hardship for the 

owner/occupier, or where timely 

detection of the leak could not have 

reasonably occurred 

– in accordance with Council’s relevant 

Rates Remission Policy. 

Group Manager Finance & Corporate Support 

Finance Manager 

 

 

 

 

 

  

No. Description Delegated to 

F14 

 
 

 
 

 
 

 
 

 
 
 
 

F15 

Persons with bad debts 

Consideration of the 

provision of services to the 

Council, or tenancy or 

occupation of any Council 

property or asset by any 

persons who have had a 

bad debt owing to the 

Council written off is 

subject to Senior Officer’s 

discretion within the 

confines of their financial 

delegation, with one up 

approval 

 

Financial 

delegations 

 

 

CEO (to approve all debts right offs over $250)  

Group Manager Information & Customer Experience 

Group Manager Finance & Corporate Support 

Group Manager Community Assets & Services 

Property Manager 

Group Manager Community & Engagement 

 
 

 
 

 
  
Chief Executive Officer                                                        

100,000 
Group Manager Community Assets and Services                    50,000 
Group Manager Finance & Corporate Support                      

40,000 
Group Manager Information & Customer Experience               20,000 

Group Manager Community Engagement                      20,000 
Customer Services Manager – Regulatory                              5,000 

Archivist                                                             500 

Asset Engineer                                                  1,000 
Assistant Engineer                                                  1,000 

Building Compliance Officer                                        1,000 

CAAS Technical Coordinator                                        1,000 
Cashier/Creditors Clerk                                        500 

Community Development Officer                              500 
Compliance Officer                                                  500 

Compliance Team Leader                                        5,000 
Contracts Engineers Roads                                        1,000 

Credit Controller / Rates Administrator                   500 
Customer Services Officer                                        500 

Customer Services Team Leader                             1,000 

Economic Development Officer                             500 
Engineering Cadet                                                  1,000 

Environmental Health Officer                             1,000 
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Finance Manager                                                 20,000 

Financial Accountant                                                 2,000 
Financial Support Officer                                       500 

Gaiety Operations Officer                                       500 
Geographic Information Systems Officer                  500 

Governance Officer                                                 1,000 

Graphic Design and Communications                  500 
Human Resources Officer                                       1,000 

Information Services Team Leader                             5,000 
Information Services Officer                                       500 

IT Systems Administrator/Financial Officer                   2,000 
Library Services Team Leader                             1,000 

Maori Relationships Manager                             500 
Operations Engineer Roads                                       5,000 

Personal Assistant                                                 5,000 

Planner                                                           500 
Policy and Governance Team Leader                  5,000 

Project Engineer                                                 5,000 
Property Manager                                                 10,000 

Property Officer                                                 1,000 
Quality Assurance & Systems Manager – Regulatory    5,000 

Regulatory Officer                                                5,000 
Regulatory Support Officer                                      500 

Senior Building Compliance Officer                            1,000 

Senior Planner                                                1,000 
Senior Rates Officer                                                5,000 

Tourism Information Coordinator                           1,000 
Tourism Information Officer                                     500 

Transport Asset Manager                                     10,000 
Water Treatment Manager                                     5,000 

Water Treatment Plant Operator                           1,000 
Youth Project Facilitator                                     500 

Zero Harm Officer                                                   2,000 

 

2.2 Local Government (Rating) Act 2002 

 

No. Description Delegated to 

 Section 15:  

To apply the Council's definition (if any) of a 

separately used or inhabited part of a rating 

unit. 

Group Manager Finance & 

Corporate Support 

Senior Rates Officer 

LGR1 Section 20: 

Rating units in common ownership 

Decisions on two or more rating units to be 

treated as one rating unit. 

 

Group Manager Finance & 

Corporate Support Finance 

Manager 

Senior Rates Officer 

 Section 27:  

To keep and maintain the rating information 

database and to make decisions about the 

recognition of a rating unit in the rating 

information database. 

Group Manager Finance & 

Corporate Support 

Senior Rates Officer 

 Section 27 (and Schedules 1 and 2):  

To determine the non-rateable status of a rating 

unit. 

Group Manager Finance & 

Corporate Support 

Senior Rates Officer 

 Section 27(4):  

To make decisions with respect to determining: 

• the category to which a rating unit 

Group Manager Finance & 

Corporate Support 

Senior Rates Officer 
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belongs for the general rate 

• the categories to which the rating unit 
belongs for a targeted rate 

• Excess water charges. 
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No. Description Delegated to 

LGR2 Section 27(5):  

Divide rating units 

To make decisions with respect to recording 

separately for different parts of a rating unit (if 

separate records are necessary because of 

different rating treatment for each part of a 

rating unit), any of the matters specified in 

this section. 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 

LGR3 Section 28(2): 

Identify rating unit 

Whether disclosure of the name of a person is 

necessary to identify a rating unit. 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 

LGR4 Section 28(3):  

Rating database information copy fee 

To determine the fee for supplying copies of 

information from the rating information 

database. 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 

 Section 28(4):  

To give notice as required. 

CEO 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 

 Section 28C:  

To remove names from the rating information 

database. 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 

LGR5 Section 29: 

Objections - rating information database 

To determine objections to the rating 

information database. 

Group Manager Finance & Corporate 

Support 

 

Senior Rates Officer 

 Sections 32, 33:  

To update the rating information database in 

accordance with these sections. 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 

LGR6 Section 35(b): 

Names - rating information database 

To remove names from the rating information 

database. 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 

 Section 36:  

To update the rating information database in 

accordance with this section. 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 
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No. Description Delegated to 

 Section 37:  

To keep and maintain the rates records. 

Group Manager Finance & 

Corporate Support 

Senior Rates Officer 

LGR7 Section 39:  

Objections - rates records 

To determine objections to rates 

records. 

Group Manager Finance & 

Corporate Support 

Senior Rates Officer 

LGR8 Section 40:  

Correction of errors 

To correct errors in the rating information 

database and rating records. 

 

Group Manager Finance & 

Corporate Support 

Senior Rates Officer 

LRG8A  Section 41, 41A:  

To issue an amended 

rates assessment if an 

error is corrected. 

Group Manager Finance & 

Corporate Support 

Senior Rates Officer 

 

 

 

 

Section 42:  

To recover additional rates from a 

ratepayer and set the interest rate in 

accordance with this section. 

Group Manager Finance & Corporate 

Support 

Finance Manager  

Senior Rates Officer 

 Sections 44-51:  

To provide for the delivery of rates 

assessments and rates invoices in accordance 

with these sections. 

Group Manager Finance & 

Corporate Support 

Finance Manager 

IT Systems Admin/Financial 

Officer 

Senior Rates Officer 

Credit Controller/Rates 

Administrator 

 Sections 45 and 46:  

To provide for the design (form and content) 

of rates assessments and invoices. 

Group Manager Finance & 

Corporate Support 

Group Manager Information 

& Customer Experience 

Senior Rates Officer 

Group Manager Community & 

Engagement 

LGR9 Section 50 : 

Rates invoices 

To issue invoices based on previous year's 

rates. 

Group Manager Finance & 

Corporate Support 

Finance Manager 

IT Systems Admin/Financial 

Officer 

Senior Rates Officer 

LGR10 Section 52: 

Rates payments 
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No. Description Delegated to 

 Determine agreeable method of rates payments. Group Manager Finance & Corporate 

Support 

Finance Manager  

Senior Rates Officer 

Credit Controller/Rates Administrator 

LGR11 Section 54: 

Collectable amounts 

Power to not collect small amounts. 

Group Manager Finance & Corporate 

Support 

Finance Manager  

Senior Rates Officer 

 Section 58:  

To impose penalties in accordance with this 

section. 

Senior Rates Officer 

Credit Controller/Rates Administrator 

LGR12 Section 61(1):  

Collect unpaid rates 

To recover unpaid rates from owner. 

Make arrangements with ratepayers to repay arrears 

over an acceptable period. 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 

Credit Controller/Rates Administrator 

LGR13 Section 62: 

Recover unpaid rates 

To recover unpaid rates from persons other than owners. 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 

Credit Controller/Rates Administrator 

LGR14 Section 63: 

Proceedings for unpaid rates 

To commence proceedings for unpaid rates. 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 

Credit Controller/Rates Administrator 

LGR15 

 

 

Section 67:  

Rating sale 

Commencement of rating sale or lease provisions. 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 

Credit Controller/Rates Administrator 

LGR15A Section 72:  

Rating sale  

To sell or lease rating unit by private treaty. 

CEO 

Group Manager Finance & 

Corporate Support 

   

LGR16 Section 77-83: Abandoned 

land 

To sell abandoned land. 

Group Manager Finance & 

Corporate Support 

Senior Rates Officer 

LGR17 Schedule 1 and 2: 

Non-rateability of land 

Determining non-rateable land. 

Group Manager Finance & 

Corporate Support 

Senior Rates Officer 

LGR18 Section 85: 

Rates remission for land affected by natural calamity 

The extent of any remission shall be determined by 

the Council or its delegated officers in accordance 

with Council’s Rates Remission Policy. 

CEO 

LGR19A Sections 85/87/114/115: CEO 

Group Manager Finance & Corporate 
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Remissions and postponement 

To administer remissions and 

postponement policies. 

Support 

Senior Rates Officer 

 Section 90:  

To authorise the register of a notice of charge under 

section 90 in relation to postponed rates. 

CEO 

Group Manager Finance & Corporate 

Support 

LGR19B Section 99: 

Application for charging order 

To apply to the Māori Land Court for charging orders. 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 

Credit Controller/Rates Administrator 

 Section 108:  

To apply to the Māori Land Court for payment 

of unpaid rates. 

Group Manager Finance & Corporate 

Support 

Senior Rates Officer 

Credit Controller/Rates Administrator 

LGR19C Section 135:  

Evidence provision 

To sign documents for court proceedings. 

Group Manager Finance & Corporate 
Support  

Group Manager Information & Customer 
Experience  

Chief Operations Officer  

CEO 

 

2.3 Financial and Administrative Delegations 

 

Personnel Delegations – Statutory Powers of the Chief Executive Officer 

 

No. Description Delegated to 

CE1 Operating and maintenance 

budgets 

To approve limits for the Long-Term 

Plan/Annual Plan. 

CEO 

Group Manager Finance & 

Corporate Support 

Group Manager Community Assets & 

Services 

Group Manager Information & Customer 

Experience 

Group Manager Community & 

Engagement 

 

CE1A 

Operational assets 

Expenditure on operational assets, for 

assets approved in the Long- Term 

Plan/Annual Plan or the business plan. 

CEO 

Group Manager Finance & Corporate 

Support 

Group Manager Information & Customer 

Experience 

Group Manager Community Assets & 

Services 

Group Manager Community & Engagement 

Transport Asset Manager Project Engineer 

Utilities Engineer 

Water Treatment Plant Manager Property 

Manager 

Finance Manager 

 

No. Description Delegated to 
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CE1B Tenders, contracts and capital 

Acceptance of tenders, contracts and 

capital expenditure, and execution of 

agreements, within the limits of the Long-

Term Plan/Annual Plan and procurement 

policy. 

CEO 

Group Manager Finance & 

Corporate Support 

Group Manager Information & 

Customer Experience 

Group Manager Community Assets & 

Services 

Transport Asset Manager 

Group Manager Community & 

Engagement 

Project Engineer 

Utilities Engineer 

Water Treatment Plant Manager Finance 

Manager 

CE2 Project budgets and operational 

expenditure 

Expenditure of project budgets for 

specific projects within the Long- 

Term Plan/Annual Plan and with 

specific delegations limit. 

CEO 

Group Manager Finance & Corporate 

Support 

Group Manager Information & Customer 

Experience 

Group Manager Community Assets & 

Services 

Group Manager Community & Engagement 

Transport Asset Manager  

Finance Manager  

Property  Manager  

Project Engineer 

Utilities Engineer 

Water Treatment Plant Manager 

All officers appointed to the position of Project 

Manager for specific projects, up to the 

specific delegation limit 

CE3 General delegation in respect of projects 

or operations 

The CEO or any manager may 

delegate to staff or teams 

accountable to them the power to 

authorise expenditure up to the 

limits defined in respect of each 

person up to specific delegation 

limits. One up approval is sought 

for sign off 

CEO 

Group Manager Finance & 

Corporate Support 

Group Manager Community Assets & 

Services 

Group Manager Information & 

Customer Experience 

Group Manager Community & 

Engagement 
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No. Description Delegated to 

CE4 Submission signing 

When the Council or a committee has 

resolved to set up a group to prepare a 

submission to an external agency, the 

relevant committee chairs have the 

delegated authority to sign the 

submission on behalf of the Council. The 

Council can further delegate to managers 

the authority to sign the submission once 

approved by the relevant committee 

chair. 

CEO 

Group Manager Finance & 

Corporate Support 

Group Manager Community Assets & 

Services 

Group Manager Information & 

Customer Experience 

Group Manager Community & 

Engagement 

CE5 Special economic projects 

To approve funding for specific 

economic projects to a limit of 

$10,000 per project. 

CEO 

Group Manager Community & 

Engagement 

 

3.0 Specific Delegations to Officers 

 

No. Description Delegated to 

O1 Temporary road closures 

To determine applications for 

temporary road closures subject to 

Council policy. 

Group Manager Community Assets & 

Services 

Transport Asset Manager 

O2 Traffic signs and markings 

Arrangements for installation of 

standard traffic signs and markings. 

Group Manager Community Assets & 

Services 

Transport Asset Manager 

O3 Parking limits, stopping on roads or 

Council land 

Setting within Council policy, limits for 

parking or stopping on roads or land 

under the control of the Council, and 

arranging for the installation of prescribed 

signs and markings. 

Group Manager Community Assets & 

Services 

Property Manager 

Transport Asset Manager 

CEO 

Compliance Team Leader 

O4 Occupancy licences on road 

reserve 

To grant and administer stall site 

licences including licences for the 

occupation of legal roads (including 

termination thereof where required for 

non-payment of rental or other good 

reason. 

Group Manager Community Assets & 

Services 

Property Manager 

Transport Asset Manager 

CEO 

Compliance Team Leader 
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No. Description Delegated to 

O5 Council property, leases and 

licences1 

Renewal of leases and licences for parks 

and reserves, and community facilities, 

where the lease or licence is up to 15 

years. 

Group Manager Community Assets & 

Services 

Group Manager Finance & 

Corporate Support 

Property Manager 

 Grant and renewal of leases and 

licences of up to 15 years where existing 

policy has established the parameters 

for leases and licences. 

Group Manager Community Assets & 

Services 

Group Manager Finance & 

Corporate Support 

Property Manager 

 Issuing licences for equipment associated 

with infrastructure/ telecommunications 

services for less than 30 years where 

specifically provided for in a Reserves 

Management Plan. 

Group Manager Community Assets & 

Services 

Group Manager Finance & 

Corporate Support 

Property Manager 

 Granting the leasing or granting of any 

licence to occupy or tenancy, to vary the 

terms and conditions of any lease, licence 

to occupy or tenancy, or to terminate any 

lease, licence to occupy or tenancy 

involving Council land and/or Council 

facilities. 

Group Manager Community Assets & 

Services 

Group Manager Finance & 

Corporate Support 

Property Manager 

 Sign any client authority and instruction 

for register by E-dealing. 

CEO 

Group Manager Community Assets & 

Services 

Group Manager Finance & 

Corporate Support 

Group Manager Information & 

Customer Experience 

 Authority to place public notices and 

advertisements in relevant newspapers 

or other publications. 

CEO 

Group Manager Finance & 

Corporate Support 

Group Manager Community Assets & 

Services 

Group Manager Information & 

Customer Experience 

Group Manager Community & 

Engagement 

 To provide the consent of Council (where 

such consent is required) in its capacity as 

landowner for any application or request 

by any persons to undertake an activity or 

activities on or adjacent to any Council 

land. 

CEO 

Group Manager Community Assets & 

Services 

Property Manager 

 

1 The Community Assistance Policy covers granting of new community leases, which require approval from either the 

Community Services or Governance Committee. 

 

No. Description Delegated to 
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O6 Easements on Council land 

To grant easements on Council land, in 

accordance with the Delegations Manual, if 

necessary. 

CEO 

Customer Services Manager - Regulatory 

Group Manager Community Assets & 

Services 

O7 Encumbrances on Council land 

To approve the execution of Deeds of 

Encumbrance on Council land, in 

accordance with the Delegations Manual. 

CEO 

Customer Services Manager - Regulatory 

Group Manager Community Assets & 

Services 

Group Manager Finance & 

Corporate Support 

Group Manager Information & 

Customer Experience 

O8 Leasing policy 

Grant, terminate, extend, or vary the terms 

and conditions of leases and licences of 

Council land and/or facilities, in 

accordance with Council’s leasing policy. 

Group Manager Community Assets & 

Services 

Group Manager Finance & 

Corporate Support 

Property Manager 

O9 Easements over private land 

To approve the acquisition of 

easements over private land, in 

accordance with the Delegations 

Manual, if necessary. 

Group Manager Community Assets & 

Services 

Customer Service Manager-Regulatory 

Group Manager Finance & 

Corporate Support 

CEO 

O10 Minor land purchases 

To authorise the purchase of land for 

roading providing there is money in the 

budget. 

Up to value of $25,000. 

Up to value of $10,000. 

CEO 

Group Manager Community Assets & 

Services 

O11 Sale and Supply of Alcohol Act 2012 

Landowner approval for application 

for a licence under this Act 

Authority to provide written approval 

from the landowner for the purposes of 

applying for a licence. 

CEO 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Property Manager 

O12 Building consent applications on 

Council-owned land 

To authorise occupier to apply for 

building consent on Council-owned 

land, where the occupier is not the 

landowner. 

CEO 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Group Manager Community Assets & 

Services 

Property Manager 

 

O13 

Certificates and approvals  
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No. Description Delegated to 

 Determine administrative actions and 

issue appropriate certificates and 

approvals within confines of the relevant 

officer’s job description in respect to the 

Building Act 2004, Sale and Supply of 

Alcohol Act 2012, Health Act 1956, 

Resource Management Act 1991, Fencing 

of Swimming Pools Act 1987, Dog Control 

Act 1996, Biosecurity Act 1993, Local 

Government Act 2002, and all other Acts, 

Regulations and Bylaws relating to 

building and consents functions. 

CEO 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Environmental Health Officer  

Senior Planner/Planner  

Policy Planner 

Compliance Team Leader Building 

Compliance Officer  

Regulatory Support Officer 

O14 Fees and charges schedule 

Set bonds and reduce or waive or 

withdraw all in accordance with Council’s 

approved Fees and Charges Schedule. 

CEO 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Senior Building Compliance Officer 

Regulatory Officer 

Regulatory Support Officer 

O15 Fire hazard notices 

To issue fire hazard notices. 

CEO 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

O16 Disputes Tribunals Act 1988 

Authority to represent the Council at any 

proceeding of the District Court, and to 

agree to settlements on behalf of Wairoa 

District Council. 

CEO 

Customer Services Manager - Regulatory 

Group Manager Community Assets & 

Services 

Group Manager Information & Customer 

Experience 

Group Manager Finance & Corporate 

Support 

Group Manager Community & 

Engagement 

O17 Legal proceedings and offences 

Institute legal proceedings on advice from 

solicitors acting for the Council. 

CEO (all legal proceedings to be 

approved by CEO) 

Customer Services Manager - Regulatory 

Group Manager Finance & Corporate 

Support 

Group Manager Community Assets & 

Services 

Group Manager Information & Customer 

Experience 

Group Manager Community & 

Engagement 

O18 Legal proceedings and offences 

Prepare and submit charging 

documents/information for offences under 

the Building Act 2004, Dog Control Act 

1996, Fencing of Swimming Pools Act 1987, 

Health Act 1956, Land Transport Act 1988 

and 

CEO (all legal proceedings to be 

approved by CEO) 

Customer Services Manager - Regulatory 

Group Manager Community Assets & 

Services 

Group Manager Finance & Corporate 

Support 
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No. Description Delegated to 

 Resource Management Act 1991, in 

consultation with Council’s legal adviser. 

Provided that this delegation does not 

include any decision to appeal a decision. 

Group Manager Information & 

Customer Experience 

Group Manager Community & 

Engagement 

O19 Register of Compliance under Health 

and Safety at Work (Hazardous 

Substances) Regulations 2017 

Approved persons to have access to 

search the Register of Compliance. 

Customer Services Manager - Regulatory 

Zero Harm Officer Environmental 

Health Officer 

 

Specific Delegations by Statute 

 

3.1 Building Act 2004 and any regulations made under this Act 

 

No. Description Delegated to 

 All of the Council's responsibilities, duties, and 

powers under this Act and regulations made 

under this Act except: 

(a) Its power under section 213 to make 

arrangements for any other building 

consent authority to perform the 

Council’s functions of a building 

consent authority. 

(b) Its power under sections 219(1)(a) and 

281A to set any fee or charge in 

relation to a building consent and for 

the performance of any other function 

or service under the Act. 

(c) Its powers under sections 233 to 236 

to transfer any of its functions, duties 

or powers under the Act to another 

territorial authority. 

(d) Its power under sections 233 to 236 

to agree to undertake any function, 

duty or power of any other 

territorial authority under the Act. 

CEO 

Customer Service Manager – Regulatory 

 

BA1 Section 7 

Approve or withdraw registration of 

independently qualified persons. 

Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

 Section 31 

To provide a copy of a property information 

memorandum (PIM) to the owner of the 

property. 

Customer Service Manager – 

Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Building Compliance Officer  

Regulatory Support Officer 

 Section 33 

Authority to determine information 

required for an application for a PIM. 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 
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No. Description Delegated to 

  Building Compliance Officer 

Regulatory Support Officer 

BA2 Section 34 

Project information memorandum 

Authority to issue PIM. 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer  

Building Compliance Officer 

Section 35 

Authority to determine the content of a PIM 

in accordance with this section. 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer  

Building Compliance Officer 

Section 36 

Authority to attach and issue a 

development contribution notice. 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

 Section 37 

Authority to attach and issue certificates 

requiring resource consent. 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer Senior 

Planner/Planner 

Regulatory Officer 

Building Compliance Officer 

Regulatory Support Officer 

 Section 38 

Provide a PIM to a network utility operator or 

statutory authority. 

Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Building Compliance Officer 

Regulatory Support Officer 

 Section 39 

Advise Heritage New Zealand Pouhere Taonga 

of applications for PIMs, building consents etc. 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Building Compliance Officer 

Regulatory Support Officer 

 Section 45 

The authority to determine plans, 

specifications and other information 

required in an application for a building 

consent. 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Building Compliance Officer 

Regulatory Support Officer 

 Section 46 

Provide copies of applications to the Fire 

Service Commission as required. 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Building Compliance Officer 

Regulatory Support Officer 

BA3 Section 48(1) 

Processing application for building consent 

Receiving building consent applications that 

comply with Section 45. 

Customer Service Manager – Regulatory 

Senior Building Compliance Officer 
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No. Description Delegated to 

  Building Compliance Officer 

BA4 Sections 49 and 50 inclusive 

Grant or refuse to grant building consent 

applications 

Authority to grant or refuse to grant 

building consent applications. 

CEO 

Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 Section 52 

The authority to extend the time permitted to 

activate a building consent 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Building Compliance Officer 

Regulatory Support Officer 

 Section 54 

The authority to advise applicants the amount 

of levy for which they are liable 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Building Compliance Officer 

Regulatory Support Officer 

 Sections 58 and 59 

To make payments and certify in respect of levies 

to the Department of Building and Housing. 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Regulatory Support Officer 

 Section 62 

The power to recover unpaid levies from applicants. 

Customer Service Manager – Regulatory 

Group Manager Finance & Corporate 

Support 

Credit Controller/Rates Administrator 

 Section 64 

The requirement to keep in safe custody all 

records and building consents issued. 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Senior Building Compliance Officer 

Regulatory Support Officer 

BA5 Sections 67-68 inclusive 

Territorial authority may grant building 

consent subject to waivers or modifications of 

building code. 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 Section 70 

Referring applications for energy work to the Chief 

Executive of the Ministry of Business, Innovation and 

Employment. 

 Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 Section 71 

Authority to refuse any building consent in relation 

to land with natural hazards. 

Customer Service Manager – Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 
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No. Description Delegated to 

 Section 72 

Authority to grant any building consent in certain 

situations involving natural hazards. 

 Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 Section 73 

Carry out the notification obligations for building 

consent where it is issued under section 72. 

 Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 Section 74 

Carry out the further notification 

obligations under subsection (4). 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

Regulatory Officer 

Regulatory Support Officer 

 Sections 75 and 77 

Issue a certificate in relation to a building on 2 or 

more allotments of 1 or more existing 

subdivisions. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 Section 83 

Authority to authenticate a certificate for the 

construction of a building on two or more 

allotments. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

BA6 Sections 90 and 222 

Inspections by building consent authorities 

The power to carry out inspections as specified in 

sections 90 and 222 of the Building Act 2004 and 

enter any land or premises for the purpose of 

inspection, and be an “authorised agent or officer” 

for the purposes of these sections. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

Regulatory Officer 

Regulatory Support Officer 

BA7 Sections 91, 93-95A inclusive and 436 Code 

compliance certificates 

To approve or refuse the issue of a code 

compliance certificate. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

BA8 Sections 42, 96-99A inclusive 

Certificate of acceptance 

Territorial authority may grant or refuse to grant a 

certificate of acceptance in certain circumstances. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

BA9 Sections 102-104, 106 and 107 inclusive 

Authority to issue a compliance schedule. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer  

Regulatory Officer 

Regulatory Support Officer 

BA10 Section 111 

Inspections by territorial authority 

The authority to inspect a building and systems 

during normal business hours. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer  

Building Compliance Officer  

Regulatory Officer 

Regulatory Support Officer 
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No. Description Delegated to 

 Section 112 

Authority to grant building consent for the 

alteration of an existing building etc. if satisfied of 

certain matters. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 Section 113 

Authority to grant building consent and determine 

conditions of a building consent in relation to 

buildings with specified intended lives. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 Section 115 

Authority to determine the change of use of 

buildings, and give the necessary written notice. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 Section 116 

Authority to consent to an extension of life of a 

building, and give the necessary written consent. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 

 

 

 

BA11 

Section 116A 

Authority to make a determination in respect 

of code compliance under this section. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

Sections 124-130 inclusive 

Requirement to issue a notice in respect of 

dangerous, earthquake prone or unsanitary 

buildings. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

BA12 Sections 163-167 inclusive 

Power to issue a notice to fix. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Environmental Health Officer  

Building Compliance Officer 

 Sections 177 and 180 

Authority to make and withdraw an 

application for determination. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 Section 212 

Power to act as the building consent 

authority. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 Section 215 

Requirement to apply for and gain accreditation, 

and apply for and be registered as a building 

consent authority. 

CEO 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

 Section 216 

Keep all records relevant to the administration 

of the Building Act 2004. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Building Compliance Officer 

Regulatory Support Officer 
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No. Description Delegated to 

 Section 217 

Provide access for the public to information held 

under section 216. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Building Compliance Officer 

Regulatory Support Officer 

 Section 218 

Provide information to the Chief Executive of the 

Ministry of Business, Innovation and Employment. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Building Compliance Officer 

Regulatory Support Officer 

 Section 219 

Authority to impose fees or charges as provided by 

Council and collect the levy under S53 and to refuse 

service where the fees or charges are not paid. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Building Compliance Officer 

Regulatory Support Officer 

 Section 220 

Authority to give notice under section 220(3) and 

then to apply to the district court for an order to 

carry out building work. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 Section 221 

Exercise of the powers to recover costs under this 

section. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Group Manager Finance & Corporate 

Support 

Credit Controller/Rates Administrator 

Building Compliance Officer 

BA13 Section 222 

The authority to inspect a building and building 

work during normal business hours. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

Regulatory Officer 

Regulatory Support Officer 

BA14 Sections 362A-363C inclusive 

Protecting the safety of the public using premises 

open to the public or intended for public use. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

BA15 Sections 371-374 inclusive 

Building (Infringement Offences, Fees, and Forms) 

Regulations 2007 

Serving of infringement notices. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Regulatory Officer 

Environmental Health Officer 

Building Compliance Officer 

Regulatory Support Officer 

 Sections 377, 378 and 379 

Authority to file a charging document for an offence 

against the Building Act 2004. 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 

Building Compliance Officer 

 Section 381 

Applying for an injunction. 

CEO 

Customer Services Manager - Regulatory 

 

3.2 Building Research Levy Act 1969 
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No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act. 

CEO 

Customer Service Manager - Regulatory 

 

3.3 Burial and Cremation Act 1964 and any regulations made under that Act 

 

No. Description Delegated to 

 All of the responsibilities, duties and powers 

under this Act and regulations made under 

this Act except: 

(a) naming of cemeteries under 

section 7 

(b) making of bylaws under section 16 

(c) erecting a crematorium under 

sections 38 and 39 

(d) making of bylaws under section 40. 

CEO 

Group Manager Community 

Assets & Services 

Property Manager 

 

3.4 Civil Defence Emergency Management Act 2002 

 

No. Description Delegated to 

 To perform functions and powers of the Council 

as a member of the civil defence emergency 

management group in accordance with section 

17 and 18. 

CEO 

Civil Defence Emergency 

Management Controller 

CDEM3 Section 64 

Duties of local authorities 

Obligation to plan and provide for civil defence 

emergency management in the district. 

CEO 

Civil Defence Emergency 

Management Controller 
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3.5 Dog Control Act 1996 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act and regulations made under 

this Act except: 

(a) making grants under section 

6(2)(b) 

(b) appointing a joint committee 

under section 7 

(c) adopting a dog control policy under 

section 10, and reviewing the dog 

control policy under section 10AA 

(d) entering into a written agreement 

under section 16(2) with another 

territorial authority in respect of dog 

control services 

(e) making dog control bylaws 

under section 20 

(f) hearing and determining an 

objection to a probationary 

owner classification under 

section 22 

(g) terminating a probationary 

owner classification under 

section 23 

(h) hearing and determining an 

objection to a disqualified owner 

classification under section 26 

(i) hearing and determining an 

objection to a dangerous dog 

classification under section 31 

(j) determining an objection to a 

menacing dog classification under 

sections 33B or 33D 

(k) setting dog control fees under 

section 37 

(l) hearing and determining an 

objection to a barking dog notice 

under section 55 

(m) entering into an agreement with 

another territorial authority for the 

provision of pound facilities under 

section 67 

(n) setting pound fees under 

section 68. 

CEO 

Customer Services Manager - Regulatory 



ORDINARY COUNCIL MEETING  20 OCTOBER 2020 

Item 8.4- Appendix 1 Page 91 

 

No. Description Delegated to 

DC1 Sections 2, and 10A and 20 

• interpretation of working dog 

• ability to work with other organisations, make 
grants and provide dog control 

• report on dog control policy and 

practices 

Customer Service Manager – Regulatory 

Compliance Team Leader 

DC2 Sections 11, 12 and 13 

Appointment of dog control officers and dog 

rangers and authorisation of the issue of warrants 

of appointment. 

Customer Services Manager - Regulatory 

 Section 28(6) 

To extend a period of disqualification. 

Customer Service Manager – Regulatory 

Compliance Team Leader 

 Section 32(1)(f) 

To consent to the disposal of a dangerous dog. 

Customer Service Manager – Regulatory 

Compliance Team Leader 

 Section 32(5)(b) 

To authorise the release of a dog from custody. 

Customer Service Manager – Regulatory 

Compliance Team Leader 

DC3 Sections 21, 23A, 25, 31, 33A 

Power to: 

• classify any person as a probationary owner 
(under section 21) 

• require dog owner education (under 
section 23A) 

• disqualify any person from being the owner 

of any dog (under section 25) 

• classify any dog as a dangerous dog or 
menacing due to behaviour (under section 31 
or 33A) 

Customer Service Manager – Regulatory 

Compliance Team Leader 

DC4 Sections 22, 26, 33B and 33D 

Hearing of objection to: 

• classification as probationary owner 

• disqualification 

• menacing classification due to behaviour; and 

menacing classification due to breed or type 

Hearings Panel 

Hearings Commissioners 

 Section 33E(1) 

To require the production of a certificate. 

Customer Service Manager – Regulatory 

Compliance Team Leader 

 Section 33E(5) 

To exempt any menacing dog from the muzzling 

requirements in any specified circumstances. 

CEO  

Customer Services Manager - Regulatory 

 Section 33EB(2) 

To require the production of a certificate. 

Customer Service Manager – Regulatory 

Compliance Team Leader 

 Section 33ED  

To classify a dog as a dangerous dog or 

menacing dog. 

Customer Service Manager – Regulatory 

Compliance Team Leader 
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No. Description Delegated to 

DC5 Sections 30, 32(1)(f), 33, 33C, 35, 

35A, 35AB, 36(5), 36A, 39, 40, 46, 48, 

49 

• maintenance of records and provision of 
information 

• power to consent to the disposal of a 
dangerous dog 

• notification of menacing dog by breed or type 

• disclosure of register information and 

National Dog Database information 

• registration and supply of information 

• microchip implantation/verification 
certificate 

Customer Services Manager - Regulatory 

Compliance Team Leader Bylaw 

Compliance Officer 

Regulatory Officer 

DC6 Sections 37 and 38 

Power to set fees. 

Customer Services Manager - Regulatory 

DC7 Sections 39 and 40 

• power to issue refunds or reduce fees 

• power to require a written statement that a 

dog is a working dog of a specified class and 

to require production of a certificate that a 

dog has been neutered 

Customer Service Manager – Regulatory 

Compliance Team Leader  

Compliance Officer 

DC8 Sections 42, 46, 48, 49 

Power to seize unregistered dogs, issue of 

registration label or disc, and recording changes of 

ownership. 

Customer Service Manager – Regulatory 

Compliance Team Leader Compliance 

Officer 

DC9 Section 50 

Power to seize and impound a dog not wearing 

current registration label or disc. 

Customer Service Manager – Regulatory 

Compliance Team Leader 

Bylaw Compliance/Animal Control 

Officer 

Compliance Officer 

DC10 Section 55 

Power to deal with objections to barking dog 

notice. 

Customer Service Manager – Regulatory 

Compliance Team Leader Compliance 

Officer 

DC11 Sections 66 

To authorise any person other than a dog control 

officer to issue an infringement notice under this 

section. 

Customer Service Manager – Regulatory 

Compliance Team Leader 

DC12 Section 67 

Custody of dogs. 

 Customer Service Manager – 

Regulatory 

Compliance Team Leader 

Compliance Officer 
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No. Description Delegated to 

DC13 Sections 69, 70, 71, 71A 

Power to dispose of any dog. 

Custody of dog removed for barking and 

decision whether or not to return dog to owner. 

Power to authorise retention of a 

dangerous dog. 

Customer Service Manager – Regulatory 

Compliance Team Leader  

Compliance Officer 

 To institute any prosecution for an offence under 

the Act or under any bylaw made by the Council 

under the Act and to make any decision in any 

matter relating to any such prosecution. 

CEO (All prosecutions other than 

infringement offences require sign off by 

CEO) 

Customer Service Manager – Regulatory 

Compliance Team Leader 

 To apply for an injunction preventing a person from 

committing a breach of any bylaw made by the 

Council under section 20 of the Act and to make 

any decision in any matter relating to such an 

application. 

Customer Services Manager - Regulatory 

 To take enforcement action against any person 

who breaches any such injunction and to make 

any decision in any matter relating to such 

action. 

Customer Service Manager – Regulatory 

Compliance Team Leader  

Compliance Officer 

 

3.6 Electronic Transactions - Land Transfer Act 1952 

 

No. Description Delegated to 

ET1 Consent for the registration of instruments and 

authority for electronic e-dealing and registration 

of instruments. 

CEO 

Customer Services Manager - Regulatory 

Group Manager Community Assets & 

Services 

Senior Planner/Planner  

Property Manager 

GIS Co-ordinator 
Senior Building Compliance Officer 

 

3.7 Fencing Act 1978 

 

No. Description Delegated to 

 All of the responsibilities, duties, and 

powers under this Act. 

 CEO 

Customer Services Manager - 

Regulatory 

Compliance Team Leader 

 

3.8 Fencing of Swimming Pools Act 1987 (Repealed 1/01/2017 by S19 of the Building (Pools) 

Amendment Act 2016) 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act and its amendments 

CEO 

Customer Services Manager - Regulatory 

Senior Building Compliance Officer 
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3.9 Food Act 1981 and the Food Hygiene Regulations 1974 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act, and these regulations, 

except: 

a) considering written submissions 

under section 8P 

b) transferring the Council’s responsibilities, 

duties, and powers under section 8ZA. 

CEO 

Customer Services Manager - Regulatory 

 

3.10 Food Act 2014 and regulations made under that Act 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act, and these regulations, 

except: 

a) the decision to combine with one or more 

territorial authorities for the purpose of 

performing the function of a registration 

authority under section 173(2) 

b) transferring the Council’s functions, 

duties, and powers under section 176 

c) transferring the Council's functions, 

duties, and powers under section 179 

d) changing or revoking a transfer under 

section 182 

setting fees under section 205. 

CEO 

Customer Services Manager - Regulatory 

 

3.11 Freedom Camping Act 2011 

 

No. Description Delegated to 

 All of the responsibilities, duties, and 

powers under this Act, except: 

(a) making bylaws under section 11 

(b) reviewing bylaws under section 13. 

CEO 

Customer Services Manager - Regulatory 

FC1 Section 32 

Appointment of Compliance Officers and issue 

of warrants to Compliance Officers. 

CEO 

Customer Services Manager - Regulatory 

 Section 39 

To decide whether or not to return seized and 

impounded property. 

Customer Service Manager – Regulatory 

Compliance Team Leader 

 Section 40 

To dispose of seized and impounded property. 

Customer Service Manager – Regulatory 

Compliance Team Leader 
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3.12 Gambling Act 2003 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers under 

this Act except adopting a policy on class 4 venues 

under sections 101 and 102. 

CEO 

GA1 Section 100 Gambling Machines 

Approve or decline requests for gambling machines 

for class 4 venues in accordance with Council policy. 

CEO 

Group Manager Information & 

Customer Experience 

 

3.13 Gas Act 1992 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act. 

CEO 

Group Manager Community Assets & 

Services 

 

3.14 Government Roading Powers Act 1989 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act, except: 

a) consenting to a delegation made by the 

New Zealand Transport Agency under 

section 62(1) 

b) surrendering delegated powers and duties 

under section 63 

c) requests to New Zealand Transport 

Agency under section 81 in respect of 

motorways. 

CEO 

Group Manager Community 

Assets & Services 

 

3.15 Hazardous Substances and New Organisms Act 1996 

 

No. Description Delegated to 

 All of the Council's responsibilities, duties, and 

powers under this Act. 

CEO 

Customer Services Manager - 

Regulatory 

Group Manager Information & 

Customer Experience 

HS1 

 

 

Section 100 

Appointment of Compliance Officers or  

contractor to carry out such function. 

CEO 

Customer Services Manager - 

Regulatory 

Group Manager Information & 

Customer Experience 

 

3.16 
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Health Act 1956 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act and regulations made under 

this Act, except: 

a) borrowing money under section 27 

b) otherwise than in accordance with the 

LTP 

c) making bylaws under section 64 

d) the powers and functions under the 

Housing Improvement Regulations 1947 

that may not be delegated as set out in 

regulation 22 

e) setting fees under regulation 13 of the 

Health (Burial) Regulations 1946 

f) setting fees under regulation 7 of the 

Health (Registration of Premises) 

Regulations 1966. 

CEO 

Customer Services Manager - 

Regulatory 

HA1 Sections 23 and 28 

Appointment of Environmental Health 

Officers. 

CEO 

Customer Services Manager - 

Regulatory 

 Section 33 

To exercise the powers under this section. 

Customer Service Manager – 

Regulatory  

Environmental Health Officer 

HA2 Section 41 

Power to require owner or occupier to 

cleanse premises. 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

HA3 Section 42 

Power to require repairs and issue closing orders. 

CEO 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Senior Building Compliance 

Officer 

Building Compliance Officer 

 Section 45 

To cancel a closing order. 

CEO 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Senior Building Compliance 

Officer 

Building Compliance Officer 

 Section 54 

To grant consent to the operation of an 

offensive trade and impose conditions. 

CEO 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 
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No. Description Delegated to 

 Section 58 

To grant consent to the establishment of 

stockyards and impose conditions. 

CEO 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Compliance Team Leader 

 Section 81 

To determine if the cleansing or disinfection of 

premises and / or articles is necessary. 

Power to authorise an environmental health officer 

to enter premises and carry out the cleaning and 

disinfection. 

 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

 

 

 

 

 

 Section 128 

To determine who may enter and inspect any 

dwelling house, building, land, ship or other 

premises under this section. 

CEO 

Customer Services Manager - 

Regulatory 

 To institute any prosecution for an offence under 

the Act and to make any decision in any matter 

relating to any such prosecution. 

Customer Service Manager – 

Regulatory  

in consultation with the 

Environmental Health Officer 

 

3.17 Health (Registration of Premises) Regulations 1966 

 

No. Description Delegated to 

 Clause 4 

To require all such particulars in any 

application for registration. 

Customer Service Manager – 

Regulatory 

Environmental Health Officer 

Regulatory Officer Regulatory 

Support Officer 

HR1 Clause 5 

To determine applications for certificates of 

registration and issue certificates of registration, 

and to renew registration and issue new certificates 

accordingly. 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

 Clause 8 

To keep records of all registered premises, and 

provide for inspection of these records. 

 Customer Service Manager – 

Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

 Clause 9 

To serve notices, and to determine to 

cancel registration of a premises. 

Customer Service Manager – 

Regulatory 

Environmental Health Officer 

 

3.18 
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Impounding Act 1955 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act, and these regulations, 

except: 

(a) setting poundage fees and sustenance 

charges under section 14 

(b) declaring under section 34 that section 

33 does not apply to a specified road in 

the district. 

CEO 

Customer Services Manager - 

Regulatory 

 All of the responsibilities, duties, and powers under 

these regulations to sign forms 3 and 4 as an 

authorised officer. 

Customer Service Manager – 

Regulatory 

Compliance Team Leader 

IA1 Section 8 

Appointment of a pound keeper. 

Customer Services Manager - 

Regulatory 

IA2 Section 9 

Appointment of a deputy pound keeper. 

 

Customer Services Manager - 

Regulatory 

 Section 42 (1) 

Authorising the destruction of stock due to 

wildness. 

Any two of the following:  Customer 

Services Manager - Regulatory 

Compliance Team Leader 

Group Manager Finance and Corporate 

Support 

 

3.19 Land Drainage Act 1908 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers under 

this Act except the power to subdivide drainage 

districts under section 16. 

CEO 

Group Manager Community Assets & 

Services 

 

3.20 Land Transport Act 1998 and regulations made under this Act 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers under 

this Act, and regulations and rules made under this 

Act, except: 

(a) making bylaws under sections 22AB 

to 22AD 

(b) making bylaws setting speed limits and 

designating urban traffic areas under 

the Land Transport Rule: Setting of 

Speed Limits 2003. 

CEO 

Group Manager Community Assets & 

Services 
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No. Description Delegated to 

LAT1 Vehicle dimensions and mass rule 2002 

Section 5.1(1) 

Authority to issue permits to the operator of a 

heavy motor vehicle that exceeds the mass limits 

set by the second schedule to the land transport 

vehicle dimensions and mass rule. 

Group Manager Community Assets & 

Services 

Transport Asset Manager 

LTA2 Section 128D 

Appointment of parking wardens. 

CEO 

 

 

 

 

 

 

 

 

 

 

 

LAT3 

To take enforcement action (including any 

prosecution) under this Act, and these rules and 

regulations. 

To exercise the Council's powers as a road 

controlling authority in relation to the Land 

Transport Rule: Traffic Control Devices 2004 and the 

Traffic Control Devices Manual (including without 

limitation Part 8 of the Manual which is the Code of 

Practice for Temporary Traffic Management), the 

placement of regulatory signs and markings to 

control traffic. 

CEO 

Customer Services Manager - 

Regulatory 

Group Manager Community Assets & 

Services 

Compliance Team Leader 

50 MAX high productivity vehicles Approval of new 

routes for high productivity motor vehicle use 

subject to: 

a) Compliance with the Land Transport Rule: 

Vehicle Dimension and Mass 2002 

b) Consideration as to whether the proposed 

route is the most suitable option with the 

least impact on others 

c) Consideration of the environment the 

proposed route passes through including 

the extent of existing heavy vehicle traffic 

and the extent of the impact on cyclists, 

pedestrians, other vulnerable users, 

educational facilities and other sensitive 

activities 

d) Satisfactory consultation with 

residents along routes where 

appropriate 

e) Funding availability for, and satisfactory 

outcome of, structural assessments and 

upgrades 

f) the extent of modification of infrastructure 

required to provide for intersection 

manoeuvring. 

Group Manager Community Assets & 

Services 

 

 

 

 

 

3.21 Land Transport Management Act 2003 
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No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act, except: 

a) making submissions when consulted on the 

regional land transport programme under 

section 18 

b) making submissions when consulted on the 

declaration of state highways or the 

revocation of a declaration under section 

103 

c) appointing a person to represent the 

Council on the regional transport 

committee under section 105. 

CEO 

Group Manager Community Assets & 

Services 

 

3.22 Litter Act 1979 (Litter Control) 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act, except: 

a) hearing objections under section 10 

b) making grants under section 11 

c) making bylaws under section 12 

d) adopting an infringement notice 

regime under section 13. 

CEO 

Group Manager Community Assets & 

Services 

LA1 Section 5 

To appoint litter control officers and provide for 

warrants of appointment to be issued (and revoke 

such appointments). 

CEO 

Group Manager Community Assets & 

Services 

Property Manager 

LA2 Section 8 

To appoint litter wardens and provide for warrants 

of appointment to be issued (and revoke such 

appointments). 

CEO 

Group Manager Community Assets & 

Services 

Property Manager 

LA3 Section 10 

To require owners of private property to clear litter 

from their property, and to issue notices. 

CEO 

Customer Services Manager - 

Regulatory 

Group Manager Community Assets & 

Services 

Environmental Health Officer 

Property Manager 

Property Officer 

Persons appointed as Litter 

Control Officers 

 The power to initiate any prosecution in relation 

to an offence against this Act together with the 

power to make any decision pertaining to such 

prosecution. 

CEO 

Customer Services Manager - 

Regulatory 

Group Manager Community 

Assets & Services 

Property Manager 
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3.23 Local Government Act 1974 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act, except: 

(a) vesting property in a road in the New 

Zealand Transport Agency under 

section 316 

(b) declaring a specified road or part of a 

specified road to be a pedestrian mall 

under section 336 and revoking any 

such declaration 

(c) making bylaws under section 344(9) 

relating to swing gates and cattle 

stops under that section 

(d) declaring a limited access road 

under section 346 

(e) declaring land to be single parcels 

of land under section 346D 

(f) declaring any private road or right of 

way to be a public road under section 

349 

(g) granting consent under section 354 

in relation to a cellar or other 

excavation 

(h) establishing toll gates and collecting 

tolls under section 361 

(i) resolving to construct a private drain 

through adjoining premises under 

section 460 

(j) declaring a private drain to be a public 

drain under section 462 

(k) making bylaws under section 517 

relating to land drainage works. 

CEO 

LG1 Section 319B 

Allocation of property numbers. 

Information Services Team 

Leader 

Transport Asset Manager 

LG2 Section 327QA 

To uplift a building line restriction. 

Customer Services Manager - 

Regulatory 

Senior Planner/Planner 

 Section 330 

To exercise the Council’s powers under this section. 

Group Manager Community 

Assets & Services 

 Section 331 

To exercise the Council’s powers under this section. 

Group Manager Community 

Assets & Services 

 Section 333 

To exercise the Council’s powers under this section. 

Group Manager Community 

Assets & Services 

 Section 334 

To exercise the Council’s powers under this section. 

Group Manager Community 

Assets & Services 

 Section 335(1) 

To require payment for the cost of construction of 

a vehicle crossing, and to give notice. 

Group Manager Community 

Assets & Services 
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No. Description Delegated to 

 Section 335(9) 

To remove any vehicle crossing where the officer is 

satisfied that the crossing is redundant or in excess 

of the reasonable requirements of the occupier or 

owner, and to give notice. 

Group Manager Community Assets & 

Services 

 Section 337 

To require alteration to pipes and drains and 

other apparatus on or under a road and recover 

the costs. 

Group Manager Community Assets & 

Services 

 Section 338 

To grant easements or other rights for conduit 

pipes under or along any road or (with the owner’s 

consent) under or along any private road or private 

way. 

Group Manager Community Assets & 

Services 

 Section 340 

To exercise the Council’s powers under this section. 

Customer Services Manager - 

Regulatory 

Senior Planner/Planner 

Group Manager Community Assets & 

Services 

 Section 341 

To grant a lease of airspace above a road or of 

subsoil beneath the surface of a road. This power to 

be exercised in accordance with the Council’s policy 

on structures on roads, and is subject to the 

relevant property sub-delegations. 

Group Manager Community Assets & 

Services 

 Section 344(1) 

To exercise the Council’s powers under this 

subsection. 

Group Manager Community Assets & 

Services 

LG3 Section 348 

Approval of rights of way. 

Customer Services Manager - 

Regulatory 

Senior Planner/Planner Policy Planner 

LG4 Section 355 

Overhanging trees 

To give notice requiring the removal of 

overhanging trees. 

Group Manager Community Assets & 

Services 

Property Manager 

 Section 356-356B 

To remove and dispose of abandoned cars from 

roads and exercise all of the Council’s powers under 

this section. 

Group Manager Community Assets & 

Services 

Transport Asset Manager  

Property Manager 

 Section 357 

To authorise any encroachment or other matter on a 

road which would otherwise amount to an offence 

under this section. This power to be exercised in 

accordance with the Council’s policy on structures on 

roads and is subject to the relevant property sub-

delegations. 

Group Manager Community Assets & 

Services 
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No. Description Delegated to 

 Section 459 

To require owners of land to provide private drains 

or do any of the other things specified in section 

459(1), to give notice, and to exercise all of the 

Council’s powers under this section. 

Group Manager Community Assets & 

Services 

 Section 460 

To give notice of the Council resolution to owners. 

Group Manager Community Assets & 

Services 

 Section 461 

To sign a certificate under this section. 

Group Manager Community Assets & 

Services 

 Section 468 

Power to exercise the Council's powers to remove 

a tree and/or tree roots which is/are obstructing a 

public drain. 

Group Manager Community Assets & 

Services 

 Section 511 

Authority to give notice to remove an 

obstruction from a drainage channel or 

watercourse. 

Group Manager Community Assets & 

Services 

 Section 514 

Authority to exercise the Council's powers under 

this section. 

Group Manager Community Assets & 

Services 

 Clause 11 and 12, Tenth Schedule 

To exercise powers of the Council relating to the 

temporary prohibition of traffic on roads. 

Group Manager Community Assets & 

Services 

 General 

The power to initiate any prosecution in relation 

to an offence against this Act together with the 

power to make any decision pertaining to such 

prosecution. 

CEO 

Group Manager Community Assets & 

Services 

 

 

3.24 Local Government Act 2002 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act, except: 

(a) those set out in clause 32(1)(a) to (f) of 

Schedule 7 

(b) exempting a small organisation 

under section 7 

(c) entering into a triennial 

agreement under section 15 

(d) transferring responsibilities 

under section 17 

CEO 



ORDINARY COUNCIL MEETING  20 OCTOBER 2020 

Item 8.4- Appendix 1 Page 104 

 

No. Description Delegated to 

 (e) reviewing the delivery of 

services under section 17A 

(f) establishing a community board 

under section 49 

(g) establishing a council-controlled 

organisation under section 56 

(h) appointing directors to council 

organisations under section 57 

(i) agreeing to any statement of intent 

of a council organisation under 

Schedule 8 

(j) adopting assessments of water and 

other sanitary services under section 

125 

(k) prescribing fees under section 150 

(l) making determinations under 

section 155 

(m) reviewing a bylaw under section 160 

(n) transferring a bylaw-making 

power under section 161 

(o) appointing a member under 

section 249(2) 

(p) making a reorganisation 

proposal under clause 3 of 

Schedule 3. 

 

LGA1 Section 171 

General power of entry 

To any land or building other than a 

dwelling house. 

Warranted Compliance Officers 

appointed under the Act 

 Section 172 

Power of entry for enforcement purposes 

Warranted Compliance Officers 

appointed under the Act 

LGA2 Section 173 

Power of entry in cases of emergency. 

Delegated to warranted Compliance 

Officers under the Act accompanied 

where practicable by a member of the 

New Zealand Police 

LGA3 Sections 174 and 177 

Appointment of Compliance Officer 

To appoint Compliance Officers and arrange for the 

issue of warrants of appointment. 

CEO 

Customer Services Manager - 

Regulatory 

Group Manager Information & 

Customer Experience 

LGA4 Section 181 

Power to authorise construction of works on private 

land. 

Group Manager Community 

Assets & Services 

 Section 181 (1) and (2) 

To determine the construction of works on or under 

private land or under a building on private land are 

necessary for: 

(a) the supply by territorial authorities of water 

by means of reticulated systems 

Group Manager Community 

Assets & Services 
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No. Description Delegated to 

 (b) the supply of water through water races 

(c) trade wastes disposal 

(d) land drainage and river clearance. 

To determine the construction of works on or under 

private land or under a building on private land are 

necessary for sewage and stormwater drainage. 

The power to construct such works. 

 

 Section 181(3) 

To request and obtain the prior written consent 

from the owner of the land to the construction of 

the work or give the notice and deposit the 

description and plan of the works for public 

inspection as required by Schedule 12 (but not to 

conduct the hearing). 

Utilities Engineer 

 Section 181 (4) and (5) 

To enter land and inspect, alter, renew, repair, or 

clean any work constructed under section 181 or 

under the corresponding provision of a former Act, 

including giving of reasonable notice of the intention 

to enter. 

Utilities Engineer 

 Section 183(5) 

To give the required oral notice to the 

occupier or owner. 

To eradicate or remove growth or remove or 

destroy matter on land in its district if the growth 

or matter is an imminent danger to life, property 

or any road. 

Utilities Engineer 

 Section 186 

To cause works etc. to be carried out in a default 

situation and recover the Council’s costs from the 

owner/occupier. 

Utilities Engineer 

 Section 187 

To recover costs and reasonable administrative 

and supervision charges for work authorised to be 

carried out in a default situation. 

Utilities Engineer 

 Section 190 

To negotiate compensation. 

Utilities Engineer 

 Section 191 

To determine and authorise that the water supply to 

the land or building be restricted. 

Utilities Engineer 

 Section 196 

To authorise consent to discharge trade waste 

into the Council's wastewater system. 

Utilities Engineer 

 Section 199A and 199B 

To make a further information request and carry 

out any associated administrative 

functions relating to the reconsideration of a 

development contribution and to make a decision 

on a reconsideration request. 

Utilities Engineer 



ORDINARY COUNCIL MEETING  20 OCTOBER 2020 

Item 8.4- Appendix 1 Page 106 

 

No. Description Delegated to 

 Section 199C to 199N and Schedule 13A 

The authority to exercise any powers of the Council 

in these sections and this Schedule of the Act to 

carry out functions related to a development 

contribution objection. 

Group Manager Community Assets & 

Services 

 Section 208 

To sign a notice of a statutory land charge. 

Group Manager Community Assets & 

Services 

 General 

The power to initiate any prosecution in relation 

to an offence against this Act together with the 

power to make any decision pertaining to such 

prosecution. 

Group Manager Community Assets & 

Services 

 

3.25 Local Government Official Information and Meetings Act 1987 

 

No. Description Delegated to 

 As set out in section 42, all of its powers under 

Parts 2 to 5 of this Act except any power specified 

in section 32. Under section 43(1), the Chief 

Executive is specifically authorised to sub-

delegate all or any of these powers. 

 

 Section 11 

To give reasonable assistance to those persons 

requesting information. 

Group Manager Information & 

Customer Experience 

 Section 12 

To transfer requests and attend to 

subsequent notification. 

Group Manager Information & 

Customer Experience 

 Section 13 

To make decisions on requests and to 

determine whether or not to charge for 

information. 

Group Manager Information & 

Customer Experience 

 Section 14 

To provide for extensions of time to provide official 

information and to attend to subsequent 

notification. 

Group Manager Information & 

Customer Experience 

 Section 15 

To determine the manner of presenting 

information and to attend to subsequent 

notification. 

Group Manager Information & 

Customer Experience 

 Section 16 

To determine deletions from documents and 

attend to subsequent notification. 

Group Manager Information & 

Customer Experience 

 Section 17, 17A, 17B, 18 

To determine whether or not to refuse a request 

for information, and providing reason(s) for 

refusal. 

Group Manager Information & 

Customer Experience 
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No. Description Delegated to 

 Section 21 

To determine access to internal rules affecting 

decisions, and to provide reasons for refusing to 

provide information. 

Group Manager Information & 

Customer Experience 

 Section 22 

To provide a written statement under this section. 

Group Manager Information & 

Customer Experience 

 Section 24 

To take precautions regarding access to 

personal information. 

Group Manager Information & 

Customer Experience 

 Section 25 

To deal with requests for corrections. 

Group Manager Information & 

Customer Experience 

 Section 26 

To refuse to supply personal information. 

Group Manager Information & 

Customer Experience 

OIM1 Section 44A 

Land Information Memorandum 

Provide required information under subsection 

(2) and adding other relevant information under 

subsection (3). 

Customer Services Manager - 

Regulatory 

Senior Planner/Planner/Graduate 

Planner 

Senior Building Compliance Officer 

Building Compliance Officer 

Environmental Health Officer 

Regulatory Officer & Regulatory 

Support Officer 

 Section 46 

To provide for the public notification of 

meetings. 

Group Manager Information & 

Customer Experience 

Group Manager Community & 

Engagement 

Policy & Governance Team Leader 

Governance Officer Communications 

Officer 

 Section 46A, 49, 51 

To provide for the availability of agendas, 

reports and minutes. 

Group Manager Information & 

Customer Experience 

Group Manager Community & 

Engagement 

Policy & Governance Team Leader 

Governance Officer Communications 

Officer  

Customer Services Manager - 

Regulatory 

 Section 51A 

To provide for the public notification of 

resolution at emergency meeting. 

Group Manager Information & 

Customer Experience 

Group Manager Community & 

Engagement 

Policy & Governance Team Leader 

Governance Officer Communications 

Officer 

Customer Services Manager - 

Regulatory 
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3.26 Machinery Act 1950 and Amusement Devices Regulations 1978 

 

No. Description Delegated to 

AD1 Clause 11 

Issue of local authority permit and, where 

appropriate, acceptance of site inspection by 

engineer or other competent person. 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer & Regulatory 

Support Officer 

 Zero Harm Officer 

 Section 21A(7) 

To inspect and issue a permit for the erection 

and operation of amusement devices. 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer & Regulatory 

Support Officer  

Zero Harm Officer 

 Section 21A(8) 

To cancel any permit to operate an 

amusement device. 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer & Regulatory 

Support Officer 

 

3.27 New Zealand Library Association Act 1939 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act. 

CEO 

 

3.28 Ombudsmen Act 1975 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act. 

CEO 

 

3.29 Parking and Traffic Enforcement (other) 

 

No. Description Delegated to 

P1 Local Government Act 1974 Section 356 Group Manager Community 

Assets & Services 

P2 Court withdrawal 

To approve Court withdrawal of information or 

prosecutions. 

CEO 

Customer Services Manager - 

Regulatory 

Group Manager Community 

Assets & Services 

Compliance Team Leader 
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No. Description Delegated to 

P3 Waive proceedings 

To waive proceedings in respect of parking offences. 

Group Manager Community Assets & 

Services 

CEO  

Customer Services Manager - 

Regulatory 

 

3.30 Plumbers, Gasfitters, and Drainlayers Act 2006 

 

No. Description Delegated to 

 Sections 15 and 16 

To consult with the Minister in relation to certain 

sanitary plumbing exemptions. 

CEO 

Customer Services Manager - 

Regulatory 

 Section 91 

All of its powers under this section. 

CEO 

Customer Services Manager - 

Regulatory 

 

3.31 Privacy Act 1993 

 

No. Description Delegated to 

 Section 124 

All of its powers under this Act. 

(Under section 125, the Chief Executive is 

specifically authorised to sub-delegate all or any of 

these powers.) 

CEO 

 Part 5 

All the responsibilities, duties and powers that 

have been delegated to the Chief Executive. 

CEO 

Group Manager Information & 

Customer Experience 

 

3.32 Public Records Act 2005 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act. 

CEO 

 Section 17 

To provide for the creation and maintenance of 

local authority records. 

Group Manager Information & 

Customer Experience 

Archivist Records Officer 

 Section 40 

To comply with the requirements in relation to 

protected records. 

Group Manager Information & 

Customer Experience 

Archivist Records Officer 

 Section 45 and 46 

To classify the access status of the 

Council’s local authority records. 

Group Manager Information & 

Customer Experience 

Archivist Records Officer 

 Section 47 

To provide for the public inspection of open access 

records. 

Group Manager Information & 

Customer Experience 

Archivist Records Officer 

 

3.33 Public Works Act 1981 

 

No. Description Delegated to 
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 Section 4(6)(b)(ii) 

Power to sign notices. 

Group Manager Community Assets & 

Services 

 Section 17(1) 

Power to enter into an agreement to purchase land 

for any public work for which the Council is 

responsible. 

Group Manager Community Assets & 

Services 

 Section 18(1) 

Power to serve notice of Council’s desire to acquire 

land and to invite landowner to sell and to lodge a 

notice with the District Land Registrar (LINZ). 

Group Manager Community Assets & 

Services 

 Section 18(1)(d) 

Authority to negotiate with the owner in an attempt 

to reach an agreement for the acquisition of land. 

Group Manager Community Assets & 

Services 

 Section 18(2) 

Power to proceed to take land for a public work. 

Group Manager Community Assets & 

Services 

 Section 18(3) and (4) 

Power to withdraw a notice under subsection 18(1) 

and responsibility to ensure the District Land 

Registrar (LINZ) is given notice of the withdrawal. 

Group Manager Community Assets & 

Services 

 Section 18(5) and 17(4) 

Power to apply to the Māori Land Court for an order 

under the provisions of Part 10 of Te Ture Whenua 

Māori Act 1993. 

Group Manager Community Assets & 

Services 

 Section 18(7) 

Power to proceed to take land if any of the 

circumstances specified in subsection 18(7) apply. 

Group Manager Community Assets & 

Services 

 Section 20 

Authority to apply to the Minister for a 

declaration. 

Group Manager Community Assets & 

Services 

 Section 21 

Power to purchase and/or improve land for 

granting as compensation. 

Group Manager Community Assets & 

Services 

 Section 23(1) 

Power to give notice in accordance with section 23 

of Council’s intention to take land (including, 

without limitation, to cause a survey plan to be 

prepared and lodged with the Chief Surveyor and a 

copy of the notice to be lodged with the District 

Land Registrar). 

Group Manager Community Assets & 

Services 

 Section 23(8) 

Power to withdraw a section 23 notice and to lodge 

notice of such withdrawal with the District Land 

Registrar (LINZ). 

Group Manager Community Assets & 

Services 

 Section 24(6) 

Power to represent the Council at an 

Environment Court hearing into an 

objection. 

Group Manager Community Assets & 

Services 
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 Section 25 

Power to agree to an Environment Court judge 
conducting an inquiry alone. 

Group Manager Community Assets & 

Services 

 Section 26 

Power to submit a request to the Governor- General to 
take land for a local public work, such request to be 
signed by the Chief Executive. 

Group Manager Community Assets & 

Services 

 Section 27 

Power to give notice on Council’s behalf of its 

intention to take or acquire natural material on 

land for public work. 

Group Manager Community Assets & 

Services 

 Section 28 

Power to acquire or take and hold the land acquired 

for a public work subject to any particular estate, 

interest, easement, profit à prendre, covenant, or 

encumbrance, and to acquire or to take and hold 

any such estate or interest separately. 

Group Manager Community Assets & 

Services 

 Section 31 

Power to acquire surface, subsoil, or air space 

separately, including subsoil that has not already 

been acquired, if required at a later date. 

Group Manager Community Assets & 

Services 

 Section 34(3) 

Power to subdivide, develop, provide access 

to, set apart, or dispose of any severed land 

taken under this section. 

Group Manager Community Assets & 

Services 

 Section 40 

Power to dispose of land no longer required for 

public work in accordance with this section. 

Group Manager Community Assets & 

Services 

 Section 41(e) 

Power to apply to the Māori Land Court for disposal 

of former Māori land when no longer required. 

Group Manager Community Assets & 

Services 

 Section 42 

Power to dispose of land no longer required for 

public work in accordance with section 42 (where 

either offer to sell under section 40(2) has not been 

accepted or whether section 40(2) and 40(4) do not 

apply) and to give notice of sale, auction or 

invitation for tenders. 

Group Manager Community Assets & 

Services 

 Section 43 

Power to sell land on deferred payments. 

Group Manager Community Assets & 

Services 

 Sections 45(1) and 49 

Power to grant a lease or tenancy or licence to 

occupy land held for public work (including 

airspace and/or subsoil). 

Group Manager Community Assets & 

Services 

 Section 45(6) 

Power to accept the surrender of any lease, tenancy 

or licence to occupy that was granted under section 

45. 

Group Manager Community Assets & 

Services 
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No. Description Delegated to 

 Section 47 

Power to apply to the Registrar of Land to issue a 

certificate of title for land held for public work. 

Group Manager Community Assets & 

Services 

 Sections 48 and 49 

Power to grant easement over land held for public 

work (including airspace and/or subsoil) (including 

to impose conditions and set rental amount, if any). 

CEO 

Group Manager Community Assets & 

Services 

 Section 50 

Power to agree the provisions of a sale and 

purchase agreement for the transfer to Council of an 

existing public work. 

Power to agree the provisions of a sale and 

purchase agreement for the transfer from Council to 

the Crown or another local authority of an existing 

public work. 

Group Manager Community Assets & 

Services 

 Section 52(4) 

Power to request that land held for one public work 

be set apart for another public work by notice in 

the Gazette. 

Group Manager Community Assets & 

Services 

 Section 63 

Power to pay compensation for injurious 

affection where no land taken. 

CEO 

Group Manager Finance & Corporate 

Support 

 Section 65 

Power to assess and/or pay compensation for land 

for which no general demand exists. 

CEO 

Group Manager Finance & Corporate 

Support Group Manager Community 

Assets & Services 

 Section 70(1) 

Power to offer compensation for estate or interest 

in land taken. 

CEO 

Group Manager Finance & Corporate 

Support 

 Section 71(6) 

Power to request further information if the owner 

or occupier of any land wishes to do anything on or 

under the land which may cause the amount of 

compensation payable to him to be reduced. 

Group Manager Community Assets & 

Services 

 Section 71(7) 

Power to decline the application from the owner 

or occupier. 

Group Manager Community 

Assets & Services 

 Section 73(4) and 74(4) 

Power to consent as notifying authority to 

registration of a dealing. 

Group Manager Community 

Assets & Services 

 Section 75 

Power to pay compensation to tenants of 

residential and business premises. 

CEO 

Group Manager Finance & Corporate 

Support Group Manager Community 

Assets & Services 

 Section 76 

Power to refund expenses where 

acquisition of land abandoned. 

Group Manager Community 

Assets & Services 
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 Section 79 

Power to take proceedings to determine 

compensation if person entitled fails to make 

claim. 

Group Manager Community Assets & 

Services 

 Section 81 

Power to apply to District Court for an order 

authorising the Public Trust to represent infants, 

absentee owners, etc. 

Group Manager Community Assets & 

Services 

 Section 84 

Power to file claims in District Court requiring 

claim to be heard by tribunal. 

Group Manager Community Assets & 

Services 

 Section 96 

Power to pay compensation to Public Trust when 

title doubtful. 

CEO 

Group Manager Finance & Corporate 

Support 

Group Manager Community Assets & 

Services 

 Section 99(2) 

Power to pay the mortgagor the full amount of 

any compensation where the compensation 

does not exceed $250, without incurring any 

liability to the mortgagee. 

Group Manager Community Assets & 

Services 

 Section 100(3) 

Power to pay the owner of land the full amount of 

any compensation where the compensation does 

not exceed $250, without incurring any liability to 

the holder of any rent charge. 

Group Manager Community Assets & 

Services 

 Section 103 

Power to grant easements in lieu of 

compensation. 

Group Manager Community Assets & 

Services 

 Section 105 

Power to grant land as compensation where 

equivalent land not readily available. 

CEO 

Group Manager Finance & Corporate 

Support Group Manager Community 

Assets & Services 

 Section 107(1) 

Power to enter into an agreement with a person 

entitled to land under section 105 or 106 for the 

repayment of any money agreed to be due by way 

of equality of exchange. 

CEO 

Group Manager Finance & Corporate 

Support 

Group Manager Community Assets & 

Services 

 Section 107(2) 

Power to apply to the Land Valuation Tribunal 

to fix the value of land that is subject to 

exchange. 

Group Manager Community Assets & 

Services 

 Section 107(5) 

Power to consent to registration of dealing while a 

charge under section 107(4) is registered against 

land. 

Group Manager Community Assets & 

Services 
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 Section 107(6) 

Power to sign notice of any charge under subsection 4 

and any certificate releasing any such charge. 

Group Manager Community Assets & 

Services 

 Section 107A 

Power to grant lease or licence as compensation to 

lessee or licensee of land taken. 

Group Manager Community Assets & 

Services 

 Section 107(9C) 

Responsibility to consult with District Land Registrar 

as to practicability of amalgamating land. 

Group Manager Community Assets & 

Services 

 Sections 110 and 111 

Power to authorise entry and give notice to the owner 

and occupier. Power to sign evidence of authorisation 

on behalf of Council for a person to enter onto private 

land for the purposes specified in subsection 110(1) or 

111(1). 

Group Manager Community Assets & 

Services 

 Section 114 

Power to give written consent for land to be declared 

road. 

Group Manager Community Assets & 

Services 

 Section 115(9) 

Power to sign certificate of consent or notice of 

discharge of certificate of consent. 

Group Manager Community Assets & 

Services 

 Section 133(2) and 134 

Power to sign a notice requiring the removal of trees, 

hedges etc. that obscure visibility or interfere with a 

public work and authorise service. 

Group Manager Community Assets & 

Services 

Property Manager 

 Section 133(5) 

Authority to represent Council at a hearing 

commenced under subsection 133(3). 

Group Manager Community Assets & 

Services 

 Section 133(7), (8) and (9) 

Power to authorise Council’s employees or agents to 

enter on the land to carry out the required work in the 

circumstances specified in subsection 133(7) and 

recover Council’s costs. 

Group Manager Community Assets & 

Services 

 Section 135 

Power to authorise Council’s employees or agents to 

enter on the land and carry out emergency work on 

trees etc. and to recover Council’s costs. 

Group Manager Community Assets & 

Services 

 Section 191 

Power to apply the land to any authorised secondary 

use or to grant licences, permits, and privileges in 

respect of any authorised 

secondary use of the land to any persons upon or 

subject to such terms and conditions as the delegate 

thinks fit, for any period, with or without a right of 

renewal. 

Group Manager Community Assets & 

Services 

 Section 233 

Power to give notice on Council’s behalf before entry 

onto private land. 

Group Manager Community Assets & 

Services 
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 Section 234 

Power to enter onto land where there is an imminent 

danger to life or property or a likelihood of serious 

interference with or damage to any public work and 

to do such work as is necessary and sufficient to 

remove the danger or cause the likelihood of serious 

interference in accordance with section 234. 

Group Manager Community Assets & 

Services 

 Section 237 

Power to sign on Council’s behalf approval for 

excavations near public works. 

Group Manager Community Assets & 

Services 

 Section 239 

Power to remove or cause to be removed any 

property that has been abandoned on public 

works land. 

Group Manager Community Assets & 

Services 

 

3.34 Racing Act 2003 

 

No. Description Delegated to 

 The power to consider and determine an application 

for a Board venue consent under section 65C of this 

Act in accordance with the Council's Board venue 

policy. 

CEO 

 

3.35 Rates Rebate Act 1973 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act. 

CEO 

 Sections 5-8 

To consider applications for rates rebates and 

refunds, determine whether to grant the 

applications in accordance with sections 5-7, and 

apply the rebate/refund if granted. 

Senior Rates Officer 

Credit Controller/Rates Administrator 

 Section 9 

To apply to the Secretary for Local Government for 

refund of rebates granted. 

Senior Rates Officer 

Credit Controller/Rates Administrator 

 Section 10(1) 

To authorise the recovery of all or part of a rates 

rebate or rates refund as a rate payable in respect of 

the rating unit. 

Senior Rates Officer 

Credit Controller/Rates Administrator 

 Section 11A 

To seek advice from the Secretary of Local 

Government. 

Senior Rates Officer 

 Section 13 

To take any declarations required for the purposes of 

this Act including in respect of rates rebates. 

Group Manager Finance & Corporate 

Support 

Finance Manager Senior Rates Officer 

Credit Controller/Rates 

Administrator Cashier/Creditors Clerk 

 

3.36 Reserves Act 1977 
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RA1 Section 6(3) 

To revoke a Gazette notice and issue a fresh 

notice or amend the original notice. (Note this 

only applies to notices in the Gazette given by the 

Council). 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 

RA2 Section 14(4) 

To Gazette a resolution to declare vested land to be a 

reserve. 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 

RA3 Section 15(1) 

To authorise or decline to authorise, by Gazette 

notice, the exchange of land in any reserve or any 

part(s) of a reserve for any other land to be held for 

the purposes of that reserve. 

(Only to be exercised where the Council did not 

derive title from the Crown, or title would be deemed 

not to be derived from the Crown if the reserve was 

going through a revocation process (section 25). 

Note that the Council must consult with the Crown 

before making a decision under section 15(1) if the 

land it proposes to grant in exchange was purchased 

with funds provided either wholly or partly by the 

Crown. 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 

RA4 Section 15(3) 

To do all things necessary to effect any exchange 

authorised by the local authority under Section 

15(1) of the Act including the payment or receipt of 

any money by way of equality of exchange. 

CEO 

Group Manager Finance & Corporate 

Support Group Manager Community 

Assets & Services 

RA5 Section 16(1) 

To classify, by Gazette notice, according to their 

principal or primary purpose all reserves. 

[NB This delegation does not affect sections 16(2) 

and 16(2A) Reserves Act]. 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 

 Section 16(4) 

To advertise the intention to classify a reserve in 

accordance with section 16(1). 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 

 Sections 18(2)(e), 19(2)(a) and 19(3)(a) 

Determine in which cases exceptions can be 

made to the preservation of flora and fauna and 

the natural environment. 

CEO 

Customer Services Manager - 

Regulatory 

Senior Planner/Planner 

 Section 24(1) 

Change the classification or purpose of a reserve 

by notice in the Gazette. 

(Note: Does not apply to the revocation of 

reserves.) 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 

 Section 24(2)(e) 

To consider all objections received to a 

proposed change of classification or purpose. 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 
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 Section 24(3) 

To form an opinion that the change of classification 

or purpose of a scenic, nature or scientific reserve is 

justified. 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 

 Section 24(5) 

To form an opinion that the change in the 

classification of a historic reserve is justified. 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 

RA6 Section 25(1) 

Upon revocation of the reservation of any public 

reserve (or part of one) pursuant to Section 24 

Reserves Act, to dispose of that land in such manner 

and for such purpose as the Minister specifies. 

(Note: The delegation only applies where the title to 

the reserve was not derived from the Crown, or is 

deemed to be derived from the Crown in terms of 

section 25(4) or (5)). 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 

 Section 41(1) 

To approve reserve management plans. 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 

 Section 42(1) 

Give or decline to give express written consent 

to the cutting or destruction of trees and bush 

on any historic, scenic, nature or scientific 

reserve. Determine terms and conditions 

subject to which written consent is given. 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 

 Section 44(1) 

To consent to the use of a reserve for temporary or 

permanent personal accommodation. 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 

 Section 44(2) 

To consent to any vehicle caravan, tent or 

removable structure remaining on a reserve during 

the period 1 November to 31 March. 

CEO 

RA7 Section 45 

To give or decline to give prior approval to 

administering body to erect, or authorise any 

voluntary organisation or educational institution to 

erect shelters, huts, cabins, lodges etc., on any 

recreation or scenic reserve. 

For clarity these powers are not 

delegated to any officer. 

Council retains these powers. 

RA8 Section 48(1) 

To consent or refuse consent to administering 

body granting rights of way and other easements 

over any part of a vested reserve for any of the 

purposes specified in section 48(1). 

To impose such conditions as it thinks fit in giving 

the consent. 

Group Manager Community 

Assets & Services 

 

 
Group Manager Community 

Assets & Services 
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RA9 Section 48A(1) 

To consent or refuse consent to administering body 

granting a licence over a vested reserve to any person 

or department of state: 

• to erect, maintain and use buildings, dwellings, 

masts and other structures and plant and 

machinery; and 

• to construct, maintain, and use tracks and engage 

in other works – for any of the purposes specified 

in section 48A(1). 

Group Manager Community Assets & 

Services 

RA10 Section 48A(3) 

To approve terms and conditions determined by the 

administering body. 

Group Manager Community Assets & 

Services 

RA11 Section 49 

To grant or decline to grant in writing any qualified 

person a right to take specified specimens of flora or 

fauna or rock mineral from a reserve for scientific or 

educational purposes. 

(Note: With regard to fauna, the delegation 

is for exotic fauna which are not protected under the 

Wildlife Act 1953.) 

Group Manager Community Assets & 

Services 

 To form an opinion as to whether a qualified person 

has the necessary credentials. 

Group Manager Community Assets & 

Services 

 To impose conditions on the grant in writing. Group Manager Community Assets & 

Services 

RA12 Section 50(1) 

To authorise or decline to authorise any person to take 

and kill any specified kind of fauna that may be found 

in any scenic or historic reserve. 

 

To authorise or decline to authorise the use of 

firearms, traps, nets or other like objects within 

reserves for the foregoing purposes (non-protected 

exotic fauna only). 

Group Manager Community Assets & 

Services 

 

 

Group Manager Community Assets & 

Services 

CEO 

Customer Services Manager - Regulatory 

Team Leader Bylaw Compliance/Animal 

Control 

RA13 Section 51(1) 

To authorise or decline to authorise in writing an 

administering body to introduce indigenous flora or 

fauna or exotic flora into any scenic reserve for any of 

the purposes referred to in Section 51(1). 

 

To impose conditions on the giving of the 

authorisation. 

Note: authorisations can only be given if provided for 

or contemplated in an approved management plan. 

Group Manager Community Assets & 

Services 

Group Manager Community Assets & 

Services 
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RA14 Section 52(1) 

To declare by Gazette notice that any two or more 

reserves and the whole of one or more other 

reserves, are to be united to form one reserve. 

(Note: All affected reserves or parts of reserves must 

have the same administering body and must all either 

be vested in that body or all held under an 

appointment to control and manage.) 

Group Manager Community 

Assets & Services 

 Section 53(1)(d) 

To consent to an increase in the number of days the 

public shall not be entitled to have admission to a 

reserve. 

Group Manager Community 

Assets & Services 

 Section 53(1)(e) 

To approve the fixing of charges generally or with 

respect to any specified occasion or event. 

Group Manager Finance & 

Corporate Support 

Group Manager Community 

Assets & Services 

CEO 

RA15 Section 54(1) 

To give or decline to give prior consent to 

administering body, in the case of a recreation 

reserve vested in it, to grant leases for any of the 

purposes specified in paragraphs (a), (b), and (c) and 

to exercise all powers of the Minister referred to in the 

First Schedule that pertain to leases under Section 

54(1)(a), (b), and (c). 

Group Manager Community 

Assets & Services 

 To give or decline prior consent to administering 

body permitting, in a lease, the erection of buildings 

and structures for sports, games or public recreation 

not directly associated with outdoor recreation. 

 

To consent or decline consent to variations or 

amendments to leases and consent to the carrying 

out of any other necessary actions arising out of the 

leases consistent with the First Schedule, Reserves 

Act. 

Group Manager Community 

Assets & Services 

Group Manager Community 

Assets & Services 

RA16 Section 55(2)(d) 

To give or decline to give prior consent to the 

setting apart of areas for, and the construction or 

development of, public facilities and amenities in 

scenic reserves. 

Note: only exercisable if provided for or 

contemplated in an approved management plan. 

For clarity these powers are not 

delegated to any officer. Council 

retains these powers. 
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RA17 

RA17A 

Section 56(1) 

To give or decline prior consent to administering 

body, in the case of a scenic reserve vested in it, to 

grant leases or licences for the purposes set out in 

Section 56(1) and to exercise all powers of the 

Minister referred to in the First Schedule that pertain 

to leases under Section 56(1)(a) and (b). 

Group Manager Community Assets & 

Services 

RA17B To consent or decline consent to variations or 

amendments to leases and licences, and consent to 

the carrying out of any other necessary actions 

arising out of the leases and licences consistent with 

the First Schedule, Reserves Act. 

Group Manager Community Assets & 

Services 

RA18 Section 56(2) 

To give public notice in accordance with Section 119 

of the Reserves Act and give full consideration in 

accordance with Section 120 to all objections and 

submissions. 

For clarity these powers are not 

delegated to any officer. Council retains 

these powers. 

 Section 58(b) 

Set apart and use part of a reserve as a site for 

residences and other buildings. 

For clarity these powers are not 

delegated to any officer. Council retains 

these powers. 

RA19 

RA19A 

Section 58A(1) 

To give or decline prior consent to administering 

body, in the case of an historic reserve vested in it, to 

grant leases or licences for the purposes specified in 

that subsection. 

Group Manager Community Assets & 

Services 

RA19B To consent or decline consent to variations or 

amendments to leases and licences and consent to 

the carrying out of any other necessary actions 

arising out of the leases and licences, consistent 

with the First Schedule, Reserves Act. 

Group Manager Community Assets & 

Services 

RA20 Section 59A(1) 

In accordance with Part IIB Conservation Act 1987, to 

grant or refuse a concession in respect of any reserve 

controlled or managed by an administering body 

under Section 28 Reserves Act so that the 

administering body may apply Part IIIB as if 

references in that part to a conservation area were 

references to the Minister of Conservation and to the 

Director-General of Conservation are references to an 

administering body. 

Group Manager Community Assets & 

Services 

 Section 67(1)(b) 

Consent or decline consent to lease of recreation 

reserve set apart for race course purposes, to a 

racing club. 

For clarity these powers are not delegated 

to any officer. Council retains these 

powers. 

 Section 72(1) 

To enter into and agree terms of a lease or other 

agreement for the farming of a recreation or local 

purpose reserve. 

For clarity these powers are not delegated 

to any officer. Council retains these 

powers. 
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RA21 

RA21A 

Section 73(1) 

To consent or decline prior consent to an 

administering body granting a lease of recreation 

reserve in the circumstances specified in Section 

73(1), where the reserve is vested in the 

administering body, and consent or decline consent 

to an administering body granting a lease in the 

circumstances specified in Section 73(1) in all other 

cases. 

Group Manager Community Assets & 

Services 

RA21B To exercise all powers of the Minister referred to in 

the First Schedule that pertain to leases under 

Section 73(1). 

Group Manager Community Assets & 

Services 

RA22 

  RA22A 

 

 

 

RA22B 

Section 73(2) 

To consent or decline prior consent to an 

administering body granting a lease of recreation 

reserve for afforestation where the reserve is vested 

in the administering body, and to consent or 

decline consent to 

an administering body granting a lease of 

recreation reserve for afforestation 

purposes in all other cases. 

Group Manager Community Assets & 

Services 

 

 

 

Group Manager Community Assets 

& Services 

RA22B To exercise all powers of the Minister referred to in 

the First Schedule that pertain to leases under 

Section 73(2). 

 

RA23 

RA23A 

Section 73(3) 

To form an opinion as to whether recreation reserve 

is not likely to be used for purposes of recreation 

reserve. 

Group Manager Community Assets 

& Services 

RA23B To consent or decline consent to administering body 

granting leases of whole or part of reserve vested in 

administering body. 

Group Manager Community Assets 

& Services 

RA23C To grant or decline to grant leases of whole or part of 

a reserve held under an appointment to control and 

manage. 

Group Manager Community Assets 

& Services 

RA23D To exercise all powers of the Minister referred to in 

the First Schedule that pertain to leases under 

Section 73(3). 

Group Manager Community Assets 

& Services 

RA24 Section 73(5) 

To consent or decline consent in writing to a member 

of an administering body becoming the lessee of any 

land under the control of that body. 

For clarity these powers are not 

delegated to any officer. Council 

retains these powers. 

RA25 Section 73(6) 

To consent or decline consent to surrender lease. 

Group Manager Community Assets 

& Services 

RA26 Section 74(1)(b)(ii) 

To consent or decline consent to granting of licence 

to occupy historic, scenic or scientific reserve. 

Group Manager Community Assets 

& Services 
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RA27 Section 121 

Where under the provisions of the Reserve Act 

consent or approval is required, to give consent or 

approval subject to such conditions as are thought 

fit. 

Group Manager Community Assets 

& Services 

 

3.37 Resource Management Act 1991 

 

Where delegation is shown as Hearings Panel at a specified level it includes the stated positions at that 

level and the: 

• Resource Management Act Procedures Committee, and 

• Planning and Regulatory Chair and Deputy Chair unless otherwise stipulated. 

 

All provisions in the RMA are decisions for the Council unless specified in this Delegations Manual as a 

delegated decision. 

 

Any function, power, or duty of the Council under the Resource Management Act 1991, which is not the subject 

of a specific delegation is delegated to the Chief Executive Officer. 

 

No. Description Delegated to 

Duties, Responsibilities, Functions, Powers 

RMA1 In the absence of any specific delegation the general 

power to consider, approve, issue (whether subject 

to conditions or not) or cancel all non-contested 

applications for consents, licences, certificates, 

permits, or other approvals, and to grant 

dispensations and waivers, or cancel approvals or 

notices relating to all Acts, regulations and bylaws, 

relating to the Council’s regulatory functions. 

CEO  

Customer Services Manager – Regulatory 

 

RMA2 Section 10 

Certain existing uses in relation to land protected 

Power to administer the determination of existing 

uses to grant extension to the period of 

discontinuance. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

 Section 10A 

Authority to allow certain existing activities (now 

made unlawful/not permitted) to continue while 

application for resource consent is pending. 

Customer Services Manager – Regulatory 

 

 Section 10B 

Authority to allow certain building work to 

continue where it has been subsequently made 

unlawful by a district plan 

Customer Services Manager – Regulatory 

 

 Section 22 

Authority to direct person/s to provide his or her name 

and address for breaches of the Act 

Customer Services Manager – Regulatory 

Senior Planner/Planner 
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RMA3 Section 32 

Duty to meet requirements for preparing section 

32 reports and evaluations. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RMA4 Section 36(3), 36(3A), 36(5) 

Administrative charges 

Imposing additional charges within the 

policies set by Council. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RMA5 Section 36(7) Administrative 

charges 

Power to not commence or continue processing 

resource consent applications if insufficient money 

has been paid as required by Council’s fees and 

charges policy. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner Regulatory 

Officer 

RMA6 Section 37 and 37A 

Power of waiver and extension of time limits. 

Requirement to consider matters before 

extending a time limit. 

Power to extend time periods as provided in this 

section. 

For non-notified consents: 

 Customer Services Manager - Regulatory 

• Senior Planner/Planner 

• Policy Planner 

For notified consents up to close of 

submissions: 

 Customer Services Manager - Regulatory 

• Senior Planner/Planner 

• Policy Planner 

Hearings Panel or any duly appointed 

Hearings Commissioner(s) or the chair 

for any matter prior to commencement 

of hearing for notified consents following 

close of submissions. 

RMA7 Section 38 

Authorisation and responsibilities of Compliance 

Officers 

To authorise officers to carry out all or any of the 

functions and powers as Compliance Officer under 

the Resource Management Act 1991. 

To authorise the holders of a security guard’s 

licence or a certificate of approval issued under the 

Private Investigators and Security Guards Act 1974 

to exercise or to carry out all or any of the functions 

and powers of an Compliance Officer under 

s.327 relating to excessive noise. 

Customer Services Manager - Regulatory 

 Section 39B 

Appointment of commissioner to hearings 

Customer Services Manager - Regulatory 

 

RMA8 Sections 41, 41A, 41B, 41C 

Provisions relating to hearings. 

Power to direct applicant to provide evidence 

before hearings; power to make directions about 

conduct of hearings. 

Hearings Panel or any duly appointed 

Hearings Commissioner(s) or the chair 

for any matter prior to 

commencement of hearing. 
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RMA9 Section 42 

Protection of sensitive information 

Response to requests to protect sensitive 

information (e.g. tikanga Māori, commercial 

sensitivity). 

To make an order pursuant to s.42 

prohibiting or restricting publication or 

communication. 

CEO 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

Group Manager Community & 

Engagement 

Māori Relationships Manager 

RMA10 Section 42A 

Reports to local authority 

Powers in relation to requiring or commissioning a 

report on information provided on any matter 

described in section 39(1). 

Customer Services Manager - Regulatory 

Senior Planner/Planner  

Policy Planner 

 Section 44A 

Power to amend plans to address national 

environmental standards. 

Customer Services Manager - Regulatory 

Policy Planner 

 Section 55(2) 

Duty to amend plan or proposed plan if 

directed by national policy statement. 

Customer Services Manager - 

Regulatory 

Policy Planner 

 Section 86D 

Ability to apply to Environment Court for a rule to 

have legal effect. 

Customer Services Manager - Regulatory 

Senior Planner 

Policy Planner 

 Section 87E, 87F and 87G 

Power to determine Council position on a request 

for direct referral, prepare reports and provide 

information to Environment Court. 

Customer Services Manager - Regulatory 

 

Standards, Policy, Statements, Plans 

RMA11 Providing a report on applications that are to be 

determined by the Environment Court 

Customer Services Manager - Regulatory 

Senior Planner/Planner  

Policy Planner 

RMA12 Section 88 

Incomplete resource consent 

Authority to receive consent applications and 

determine whether the information meets the 

minimum requirements of the Act. 

Customer Services Manager - Regulatory 

Senior Planner/Planner  

Policy Planner  

Regulatory Officer 

Regulatory Support Officer 

RMA13 Section 91 

Deferral of processing of resource consent pending 

application for additional consents. 

Customer Services Manager - Regulatory 

Senior Planner/Planner  

Policy Planner 

RMA14 

RMA14A 

Section 92, 92A 

Further information may be required 

To require any applicant for resource consent to 

provide further information relating to the 

application and power to set a time limit for further 

information where the applicant agrees to it. 

Customer Services Manager - Regulatory 

Senior Planner/Planner  

Policy Planner 

RMA14B To commission a report on any matters raised 

in relation to the application. 

Customer Services Manager - Regulatory 

Senior Planner/Planner  

Policy Planner 
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RMA15 Sections 95, 95A, 95B, 95C 

Decisions on public notification, limited 

notification and notification after request for 

further information. 

 Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RMA16 Section 95D, 95E, 95F 

Adverse effects, affected persons 

Decision as to whether the activity will have, or is 

likely to have, or effects on the environment that are 

more than minor and if there are any affected 

persons or affected customary order holders. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RMA17 Public display of application notices (RMA 

Regulations) 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner  

Regulatory Officer 

Regulatory Support Officer 

RMA18 Section 96 

Making submission on resource consent 

Decision to lodge submission to resource consent 

in another district. 

Customer Services Manager - Regulatory 

 

RMA19 Section 98 

Advice of submissions to applicant 

Supply a list of submissions received by Council 

to the applicant. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner  

Regulatory Officer 

Regulatory Support Officer 

RMA20 Section 99 

Pre-hearing meetings 

Appointment of persons to meet with parties to 

applications and to decide on subjects of such 

meetings for report to the appropriate Hearings 

Panel or Commissioner. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

 Section 99A 

Power to refer parties who have made a resource 

consent application or submissions on the 

application to mediation. 

Customer Services Manager - Regulatory 

 

RMA21 Section 100 

Obligation to hold a hearing 

Decisions as to necessity for hearings where 

applicants or persons who have made submissions 

do not wish to be heard. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RMA22 Section 101 

Hearing date and notice 

To set a hearing date and inform all parties. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner  

Regulatory Officer 

Regulatory Support Officer 
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RMA23 Section 102 

Joint hearings by two or more consent authorities 

Decision to waive the need for a joint hearing by 

agreement with the applicant. 

Customer Services Manager - Regulatory 

 

RMA24 Section 103 

Combined hearings in respect of two or more 

applications 

Decision to waive the need for a combined hearing 

by agreement with the applicant. 

Customer Services Manager - Regulatory 

 

 Section 104 

Duty to take matters into consideration and to 

exclude other matters when considering an 

application. 

 Customer Services Manager - Regulatory 

Senior Planner/Planner Policy Planner 

RMA25 Section 104A 

Determination of applications for controlled 

activities 

Granting consent and imposing conditions for 

those matters over which control is reserved in an 

NES or in the plan or proposed plan. 

Customer Services Manager - Regulatory 

Senior Planner/Planner, or Policy Planner 

 Not grant consent (insufficient information to 

determine if it is a controlled activity) section 

104A(a). 

Customer Services Manager - Regulatory 

Senior Planner/Planner, or Policy 

Planner 

RMA26 Section 104B 

Determination of application for 

discretionary and non-complying activities 

Granting consent and imposing conditions. 

Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy Planner 

 Refuse consent. Customer Services Manager - Regulatory 

And  

Senior Planner/Planner, or Policy 

Planner 

RMA27 Section 104C 

Determination of applications for restricted 

discretionary activity 

Granting consent and imposing conditions only for 

those matters to which discretion 

has been restricted in an NES or the plan or 

proposed plan. 

Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or 

Policy Planner 

 Decline consent. Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or  

Policy Planner 
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RMA28 Section 104D 

Particular restrictions on grant of consent for 

non-complying activities 

Granting consent. 

Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy Planner 

Refusal of consent. Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 

RMA29 Section 104F 

Implementation of national 

environmental standards 

Granting consent to a discharge permit or coastal 

permit in relation to greenhouse gases. 

Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy Planner 

Decline consent. Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 

RMA30 Section 105 

Matters relevant to a discharge permit, coastal 

permit, or reclamation 

Granting consent and imposing conditions. 

Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 

Decline consent. Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 

RMA31 Section 106 Subdivision 

consent 

Grant consent and imposing conditions. 

Refuse to grant consent. 

Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or 

Policy Planner 

  

RMA32 Section 107 

Restriction on grant of certain discharge 

permits or coastal permits. 

 Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 

RMA33 Section 108 

Conditions of resource consent 

Inclusion of conditions (s.220 for 

subdivisions). 

Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 

RMA34 Section 108A 

Requiring bonds. 

Customer Services Manager - Regulatory 

 Senior Planner/Planner, or Policy 

Planner 

 
 

No. Description Delegated to 

RMA35 Section 109(3) 

Special provisions in respect of bonds or 

covenants 

Customer Services Manager - Regulatory 

Senior Planner/Planner 
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The power to decide whether any work the subject 

of a bond or covenant is completed satisfactorily. 

Policy Planner 

RMA36 Section 110 

Refunds where activity does not proceed. 

Customer Services Manager - Regulatory 

 

 Section 113 

Recording reasons for decisions on resource consent 

applications in writing. 

Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 

RMA37 Section 114 

Notification of decisions. 

Authority to serve consent applicant and submitters 

with notice of the decision on an application. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner Regulatory 

Officer 

RMA38 Section 124 

Exercise of resource consent while applying for 

new resource consent 

To allow holder of existing resource consent that is 

due to expire to continue to operate until the 

application for the new consent is determined. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RMA39 Section 125  

Lapsing of consent 

To determine whether consent period should 

be extended and for how long. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RMA40 Section 126  

Cancellation of consent 

This applies where a consent is not exercised for 

a continuous period of five years. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RMA41 Section 127 

Change or cancellation of consent condition on 

application by consent holder. 

Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 

RMA42 Section 128 

Circumstances when consent conditions can be 

reviewed. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RMA43 Section 129 Customer Services Manager - Regulatory 

Senior Planner/Planner Notice of review. 

RMA44 Section 130 Customer Services Manager - Regulatory 

Senior Planner/Planner Public notification, submissions, and 

hearings etc. 

RMA45 Section 131 

Matters to be considered in review. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 
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No. Description Delegated to 

RMA46 Section 132 

Decisions on review of consent conditions. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RMA47 Section 133A 

Minor correction of resource consents. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RMA48 Section 136(2) 

Transferability of water permits 

To authorise transfer of a whole or part of a holder’s 

interest in a water permit other than for damming or 

diverting water. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RMA49 Section 137(5) 

Transferability of discharge permits 

To authorise the transfer of part or all of the 

holder’s interest in the permit, and for all or part of 

the remaining period of the permit. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RMA50 Section 138(2) 

Surrender of consent 

To refuse to accept the surrender of part of a 

resource consent where that part may compromise 

the integrity or implementation of the consent or 

lead to an adverse effect on the environment. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RMA51 Section 138A 

Special provisions relating to coastal permits for 

dumping and incineration 

Determination of application. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RMA52 Section 139 

Certificate of compliance. 

Any two of the following   

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RMA53 Section 139A 

Existing use certificates. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RMA54 Section 142-149, 149E, 149F, 149I, 149K, 

149M, 149Q, 149V 

Consent authority’s obligations (as to proposals of 

national significance) 

Power to request that the Minister make a direction 

that a matter is or is part of a proposal of national 

significance, to provide views to the Minister, make a 

submission to the EPA, provide the Minister with 

suggestions for members of a Board of Inquiry, 

provide comments to a Board of Inquiry on a draft 

report. 

Customer Services Manager - Regulatory 

 

 Section 149B 

Duty of local authority to provide EPA with all 

related information to a matter (where the Minister 

has called in a matter and the local authority has 

been served with a direction under s149A). 

 Customer Services Manager - Regulatory 
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No. Description Delegated to 

RMA55 Section 149G 

EPA may commission a report 

Provision of report. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RMA56 Section 149ZD 

Costs of processes recoverable from applicant. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner  

Regulatory Officer   

Regulatory Support Officer 

RMA57 Section 159 (RMA Act 2009 Part 2 Transitional 

Provisions) 

Lapsing of consents on hold for further information 

Power to lapse consents for applications lodged 

prior to RMA 2005 where applicant does not 

comply with the s92(1) further information request 

by 1 October 2010. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Designations, heritage orders 

 Section 168 

Duty to receive notice of requirement 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RMA58 Section 168A 

Notice of requirement for a public work 

Powers to issue and decide whether to notify a 

notice of requirement for a designation. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RMA59 Section 171(2) 

Recommendation to requiring authority 

Power to make recommendations to the 

requiring authority including reasons, no hearing 

required. 

Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 

Power to make recommendations to the 

requiring authority including reasons, hearing 

required. 

Hearings Panel or any duly appointed 

Hearings Commissioner(s) or the chair 

for any matter prior to 

commencement of hearing 

RMA60 Section 173 

Notification of requiring authority’s 

decision. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner Regulatory 

Officer 

Regulatory Support Officer 

 Section 174 

Power to appeal to Environment Court against 

requiring authority's decision on designation. 

Customer Services Manager - Regulatory 

 

RMA61 Section 175 

Provisions of designation in district plan. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 

Regulatory Officer Regulatory 

Support Officer 
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RMA62 Section 176 

To give the consent of the Council as the requiring 

authority to the use of land subject to a requirement 

or designation for which the staff who are delegated 

this function are responsible. 

Customer Services Manager - 

Regulatory 

Group Manager Community Assets & 

Services 

RMA63 Section 176A 

Approval of outline plans and requests for changes. 

Customer Services Manager - 

Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 

RMA64 Section 181(1) and (2) 

Alteration of designation. 

Customer Services Manager - 

Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 

RMA65 Section 181(3) 

Minor alteration of designation. 

Customer Services Manager - 

Regulatory 

Policy Planner 

Senior Planner/Planner 

RMA66 Section 182 

Removal of designation on request of requiring 

authority. 

Customer Services Manager - 

Regulatory 

Policy Planner 

Senior Planner/Planner 

RMA67 Section 184 

Lapsing of designations which have not been given 

effect to. 

Customer Services Manager - 

Regulatory 

Policy Planner 

Senior Planner/Planner 

RMA68 Section 189 

Notice of requirement (heritage order) to the 

Council. 

Customer Services Manager - 

Regulatory 

Policy Planner 

Senior Planner/Planner Regulatory 

Officer  

Regulatory Support Officer 

RMA69 Section 189A 

Notice of requirement (heritage order) by the Council 

Powers to decide whether to notify a notice of 

requirement for a heritage order. 

Customer Services Manager - 

Regulatory 

Policy Planner 

Senior Planner/Planner 

RMA70 Section 190 

Procedural matters relating to notice of requirement 

(heritage orders) to a territorial authority. 

Customer Services Manager - 

Regulatory 

Policy Planner 

Senior Planner/Planner 

RMA71 Section 191 

Consideration of notice of requirement (heritage 

order). 

Hearings Panel or any duly appointed 

Hearings Commissioner(s) or the chair 

for any matter prior to commencement 

of hearing 
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RMA72 Section 192 

Consideration of application for heritage 

order. 

Hearings Panel or any duly appointed 

Hearings Commissioner(s) or the chair for 

any matter prior to commencement of 

hearing 

 Section 193 

Authority to give written consent in relation to 

land protected by Council's heritage order. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

 Section 195 

Power to appeal to Environment Court 

against heritage protection authority's 

decisions under sections 193 or 194. 

Customer Services Manager - Regulatory 

RMA73 Section 195A 

Minor alteration of heritage order. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 

RMA74 Section 196 

Removal of heritage order on request of 

Heritage Protection Authority. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 

RMA75 Section 198D 

Territorial authority’s subsequent 

processing 

Preparation of report. 

Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 

RMA76 Section 198H-198M 

Procedures for requirements under s168A or 

189A. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 

RMA77 Section 108 & 120 

Consider and grant consent to the 

following subdivision matters: 

a)  Granting controlled activity; restricted 

discretionary; uncontested 

discretionary; (and in respect of 

non-complying activities, non- notified) 

subdivisions, or applications for the 

reduction of esplanade reserves or 

provision of recreation reserves, with all 

affected persons’ consent. 

b) Determination of adequacy of access 

(including rights of way), drainage, water 

supply, power and telephone services. 

c) Impose conditions pursuant to section 

108 and section 220, including 

assessing esplanade reserve, 

esplanade strips or access strips and 

financial contributions, and the 

sections of the Local Government Act 

preserved by section 407 of the 

Resource Management Act 1991, and 

consultation with the District Land 

Registrar. 

Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 
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RMA78 Section 221 

Conditions subject to consent notice 

Issue, review, change or cancel a consent 

notice in whole or in part. 

Customer Services Manager - Regulatory 

And 

Senior Planner/Planner, or Policy 

Planner 

RMA79 Section 222 

Issue of completion certificates 

and extension of time. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RMA80 Section 223 

Approval of survey plan by the Council. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RMA81 Section 224 

Restrictions upon deposit of a survey plan 

Issuing of a certificate stating that all or 

any of the conditions of the subdivision 

consent have been complied with. 

Customer Services Manager - Regulatory 

Senior Planner/Planner  

on confirmation of compliance with 

conditions from relevant officers 

RMA82 Section 235 

Creation of esplanade strips by agreement. 

Customer Services Manager - Regulatory 

Senior Planner/Planner  

in consultation with  

Group Manager Community Assets 

& Services 

RMA83 Section 237B 

Access strips and conditions of use of such 

easement, variation and cancellation of 

conditions. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

in consultation with  

Group Manager Community Assets 

& Services 

RMA84 Section 237C Group Manager Community Assets 

& Services Closure of strips to the public and erection 

of signs. 

 Section 237D 

Authority to agree to the transfer of the 

access strip to the Crown or regional 

council. 

Customer Services Manager - 

Regulatory  

in consultation with the  

Group Manager Community Assets 

& Services 

 Section 237H 

Authority to object to 

compensation valuation 

determination. 

Customer Services Manager - Regulatory 

Group Manager Community Assets 

& Services 

RMA85 Section 240 (4) 

Cancellation of covenant against transfer of 

allotments. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RMA86 Section 241 (3) 

Cancellation of conditions of amalgamation 

of titles. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RMA87 Section 243 (e) 

Revocation of conditions on survey plans. 

Customer Services Manager - Regulatory 

Senior Planner 

RMA88 Section 245 (4) & (5) (b) 

To approve a plan or survey for a reclamation. 

Customer Services Manager - Regulatory 
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Environment Court 

RMA89 Section 267 

Appearance at Environment Court 

Conference. 

Customer Services Manager - Regulatory 

Senior Planner/Planner  

in consultation with Solicitor 

acting for Council 

RMA90 Section 268 

Alternative dispute resolution 

proceedings 

Authority to accept, on behalf of the Council, any 

decision reached as a result of alternative dispute 

resolution. 

Customer Services Manager - Regulatory 

Senior Planner/Planner  

in consultation with Solicitor 

acting for Council 

RMA91 Section 281 

Application to apply to Environment Court for 

waiver or direction. 

Customer Services Manager - Regulatory 

Senior Planner/Planner  

in consultation with Solicitor 

acting for Council 

RMA92 Section 294 

Review of decision by Environment Court 

Decision to apply for review on basis of new 

evidence or change in circumstances. 

Customer Services Manager - Regulatory 

in consultation with Solicitor acting for 

Council 

 Sections 269-291 

Authority to determine and direct Council 

involvement in Environment Court proceedings. 

Customer Services Manager - Regulatory 

RMA93 Appeals before the Environment Court 

Entering into negotiations about, and agreeing to 

costs, consent orders, withdrawals and 

modifications which may arise during the course of 

any appeal or other matter relating to a resource 

consent decision before the Environment Court. 

Customer Services Manager - Regulatory 

Senior Planner/Planner  

in consultation with Solicitor acting for 

Council. 

 Sections 299-308 

Authority to determine and direct Council 

involvement in High Court and Court of Appeal 

proceedings. 

Customer Services Manager - Regulatory 

 Sections 311 and 312 

Authority to initiate declaration proceedings and 

take other necessary steps. 

Customer Services Manager - Regulatory 

RMA94 Sections 315, 316, 320, 321, 322 and 323 

Enforcement orders & Abatement notices 

Ensure compliance with an order, applying for an 

order, applying for an interim order and changing 

or cancelling an enforcement order. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

or Compliance Officer 

appointed under s38 

RMA95 Section 325A 

Cancellation of an abatement notice. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

or Compliance Officer 

appointed under s38 
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RMA96 Section 330 

Emergency works and powers to take preventative 

or remedial action 

Opinion as to whether s330 provisions apply. 

Power to take preventative or remedial action 

in emergency circumstances. 

Customer Services Manager - Regulatory 

Senior Planner/Planner  

in consultation with other relevant 

Council staff 

RMA97 Section 331 

Reimbursement or compensation for 

emergency works. 

Customer Services Manager - Regulatory 

RMA98 Section 332, 333 and 334 Power of entry 

Authorisation in writing of Compliance 

Officers to enter land. 

Senior Planner/Planner 

Customer Services Manager - Regulatory 

RMA99 Section 336 

Return of property seized under s323 and s328 

Customer Services Manager - 

Regulatory 

Compliance Officer  

appointed under s38 

 Section 338 

Authority to commence prosecution for breach of the 

Act. 

Customer Services Manager - Regulatory 

RMA100 Section 355 

Vesting of reclaimed land 

Customer Services Manager - Regulatory 

Property Manager 

RMA101 Section 357 

Consideration and determination of 

objections to certain decisions and 

requirements. 

Customer Services Manager - Regulatory 

with a further right of objection to the 

Hearings Panel to contest the delegated 

decision 

RMA102 Section 388 

Requirement to supply information for 

transitional resource consents. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Group Manager Community Assets & 

Services 

Utilities Engineer Transport Asset 

Manager Property Manager 

First Schedule 

Preparation and change to policy statement and plans 

 Clause 3, 3B 

Duty to consult on proposed plan, including 

consultation with local iwi. 

Customer Services Manager - 

Regulatory 

Policy Planner 

Senior Planner/Planner 

 Clause 3C 

Authority to determine whether consultation has 

already occurred under other enactments. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 

 Clause 4 

Duty to invite requiring authorities by written request 

on designations in proposed plans. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 
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 Clause 5 

Authority to prepare s32 report and publicly notify 

proposed plan. 

Customer Services Manager - 

Regulatory 

Policy Planner 

Senior Planner/Planner 

 Clause 6 

Authority to make submissions on Council's behalf. 

Customer Services Manager - 

Regulatory 

Senior Planner/Planner 

 Clause 7 

Duty to give public notice of submissions on proposed 

plan. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 

 Clause 8, 8A 

Authority to make further submissions on Council's 

behalf. 

Customer Services Manager - Regulatory 

RMA103 Clause 8B & 8C 

Hearing by local authority. 

Hearings Panel or any duly appointed 

Hearings Commissioner(s) or the chair for 

any matter prior to commencement of 

hearing 

 Clause 8D 

Authority to withdraw proposed plan. 

Customer Services Manager - Regulatory 

 Clause 9 

Power to hear and make recommendations and 

decisions on requirements. 

Hearings Panel or any duly appointed 

Hearings Commissioner(s) 

 Clause 10 

Power to hear and make recommendations on 

provisions and matters raised in submissions. 

Hearings Panel or any duly appointed 

Hearings Commissioner(s) 

 Clause 11 

Duty to give notice of decisions. 

Customer Services Manager - 

Regulatory 

Policy Planner 

Senior Planner/Planner 

 Clause 14 

Authority to lodge appeal with Environment Court. 

Customer Services Manager - Regulatory 

RMA104 Clause 16 

Ability to make an alteration of minor effect or 

correct any minor errors. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 

RMA105 Clause 20 

Public notice for making plan operative. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 

RMA106 Clause 20A 

Ability to correct minor errors. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 

 Clause 21 

Authority to request change to regional plan or 

regional policy statement. 

Customer Services Manager - Regulatory 

Part II Requests for Changes to Plans 

RMA107 Clause 23 

Further information may be required. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 
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 Clause 24 

Power to modify plan change request. 

Customer Services Manager - Regulatory 

Policy Planner 

 Clause 25 

Power to determine how to proceed with 

plan change request, including power to reject 

request. 

Customer Services Manager - Regulatory 

 Clause 26 

Authority to prepare and notify plan change 

request. 

Customer Services Manager - 

Regulatory 

Policy Planner 

Senior Planner/Planner 

 Clause 28 

Power to withdraw plan change request. 

Customer Services Manager - Regulatory 

 Clause 29(4) 

Power to hear and make recommendations on plan 

change request. 

Hearings Panel or any duly appointed 

Hearings Commissioner(s) 

 Clause 29(2) and (5) 

Duty to send submissions to person who made plan 

change request and serve copy of its decision. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 

 Clause 29(9) 

Power to vary plan change request. 

Customer Services Manager - Regulatory 

Policy Planner 

 Clause 34 

Duty to consult on incorporation of material by 

reference. 

Customer Services Manager - 

Regulatory 

Policy Planner 

Senior Planner/Planner 

 Clause 35 

Duty to make information available and give 

public notice regarding material incorporated 

by reference. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 

 To appoint a commissioner or 

commissioners. 

Customer Services Manager - Regulatory 

 To instruct counsel to represent the Council where 

the Council is a party in any proceedings before the 

Environment Court, as the case may be. 

Customer Services Manager - Regulatory 

 

3.38 Resource Legislation Amendment Act 2017 

 

No. Description Delegated to 

Resource Management Act 1991 

RRAA1 Sections 36 and 36AAA 

Power to set additional charges, provide 

estimates, and make decisions on non- 

performance pending payment of charge. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner Regulatory 

Officer 

RRAA2 Section 36AAB 

Powers remit the whole or part of any charge, and to 

not commence or continue processing resource 

consent applications or private plan change 

applications if insufficient money has been paid as 

Customer Services Manager - Regulatory 
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 required by Council’s schedule of charges. Note: 

When using this provision the application remains 

effectively “on hold” until the correct payment is 

made by the applicant. 

 

RRAA3 Section 41D 

The power to strike out a submission. 

Customer Services Manager - Regulatory 

RRAA4 Section 58I(2) and (7) 

If so directed by a national planning standard, 

power to amend any planning document. 

Customer Services Manager - Regulatory 

Policy Planner 

Senior Planner/Planner 

RRAA5 Section 87BA 

Power to decide and give notice on boundary 

activities 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RRAA6 Section 87BB 

Power to decide and give notice on deemed marginal 

or temporary permitted activities 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RRAA7 Section 95A and 95D 

Power to determine whether to publicly notify an 

application for resource consent, including whether 

special circumstances exist. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RRAA8 Section 114(7) and (8) and 116B 

Power to give notice in relation to 

applications involving an exchange of reserve 

land 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

RRAA9 Section 360D 

Power to notify changes to plans as directed 

by any Regulation 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

First Schedule (of the Resource Management Act) 

RRAA10 Clause 4A 

Power to provide copies of planning documents to 

iwi and determine time for advice 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RRAA11 Clause 5, 5A 

Power to fix notification date, and decide on whom 

public notices shall be sent in relation to a policy 

statement or plan or a change or variation thereto, 

including limited notification. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RRAA12 Clause 7, 51 

Power to summarise for and on behalf of the Local 

Authority submissions made in respect of a policy 

statement or plan or a change or variation thereto. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 

RRAA13 Clause 10A 

Power to apply for extension of time if local authority 

is unable, or likely to be unable, to meet decision 

making obligations under Clause 10(4)(a) 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Policy Planner 
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RRAA14 Clause 43, 45, and 49 

Power to give public notice if Council decides to 

establish a collaborative group and to notify 

any report from a collaborative group, and any 

proposed planning instrument as determined 

under Clause 46 

Customer Services Manager - Regulatory 

Senior Planner/Planner Policy 

Planner  

Regulatory Officer 

Regulatory Support Officer 

RRAA15 Clause 57 

Power to publicly notify a local authority 

decision 

Customer Services Manager - Regulatory 

Senior Planner/Planner Policy 

Planner Regulatory Officer 

Regulatory Support Officer 

RRAA16 Clause 64 

Power to establish a review panel to consider 

submissions arising from a collaborative 

planning process. Such appointments shall be 

made following consultation with the 

Chairperson of the Environment & Planning 

Committee. 

Customer Services Manager - Regulatory 

RRAA17 Clause 88, 90 

Power to publicly notify Minister’s decisions under 

the streamlined planning process 

Customer Services Manager - Regulatory 

Senior Planner/Planner Policy 

Planner 

 

3.39 Sale and Supply of Alcohol Act 2012 and regulations made under that Act 

 

No. Description Delegated to 

 The power to delegate to any person any of the 

Chief Executive’s functions, powers and duties 

under the Sale and Supply of Alcohol Act 2012. 

CEO 

Commissioner of the District 

Licencing Committee 

 The power under section 100(f) to issue 

certificates. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Senior Building Compliance Officer 

Building Compliance Officer 

 The power under section 143(1)(b) to issue 

certificates. 

Customer Services Manager - Regulatory 

Senior Planner/Planner 

Senior Building Compliance Officer 

Building Compliance Officer 

 The power under section 197(5) to appoint a chief 

licensing inspector. 

Customer Services Manager - Regulatory 

 The power under Regulation 5(6) of the Sale 

and Supply of Alcohol (Fees) Regulations 2013 

to form opinions. 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer & Regulatory 

Support Officer 
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No. Description Delegated to 

 The power under Regulation 6 of the Sale and 

Supply of Alcohol (Fees) Regulations 2013 to 

assign fees categories. 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

 The power under Regulation 9 of the Sale and 

Supply of Alcohol (Fees) Regulations 2013 to 

form a belief in respect of the patronage of 

events. 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer Regulatory 

Support Officer 

 The power under Regulation 10(2) of the Sale 

and Supply of Alcohol (Fees) Regulations 2013 to 

charge a fee for a special licence that is one class 

below the class of the licence that is issued. 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

 The power under Regulation 19 of the Sale and 

Supply of Alcohol (Fees) Regulations 2013 to make 

publicly available a report. 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

SA1 Section 64(1) 

Issue of licences, certificates, and authorities 

Acting as Secretary District 

Licensing Committee: 

CEO and Or Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Secretary of the District Licensing Committee 

must issue the licence, certificate, or authority as 

directed by the committee. 

SA2 Section 65(1) 

Secretary of authority to set up and maintain 

registers 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

The secretary of the licensing authority must set up 

and maintain one or more registers recording all 

prescribed particulars relating to licences and 

managers’ certificates, and to applications for or in 

respect of them. 

SA3 Section 66(1) and (3) 

Record of applications 

Secretary of the District Licensing Committee must 

keep a record of every application, the decision 

and register of licensees for special licences issued 

by the committee and send a copy of every 

application and decision to the secretary of the 

licensing authority. 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

 Section 67 

To certify extracts of registers or records. 

Customer Services Manager - Regulatory 

SA4 Section 72 

Duplicate licence or certificate 

If a licence or certificate has been lost or 

destroyed the secretary may issue a duplicate to 

the holder. 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer or Regulatory 

Support Officer 
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No. Description Delegated to 

SA5 Section 73(2) 

Surrender of licence or manager’s certificate 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

The secretary must notify the secretary of the 

licensing authority of the surrendering and record 

the day of notification and day the licence or 

certificate was received. 

SA6 Section  102(5) Objections to 

applications 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

The secretary must give a copy of every 

objection to the applicant. 

SA7 Section 103(1) 

Police, medical officer of health, and inspector 

must inquire into applications 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

The secretary must send a copy of the application 

to the police, medical officer of health and an 

inspector. 

SA8 Section 103(2) 

Police, medical officer of health, and inspector 

must inquire into applications 

The inspector must inquire into, and file with 

the licensing committee a report on the 

application. 

Environmental Health Officer 

Licensing Inspector  

Regulatory Officer 

SA9 Section 103(5) 

Police, medical officer of health, and inspector 

must inquire into applications 

The secretary must send to the applicant a copy of 

any report filed under this section. 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

 Section 120 

To give copies of objections to applicants. 

To give copies of applications and accompanying 

documents to the police, medical officer of health 

and the inspectors. 

To give copies of any filed reports to 

applicants. 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer Regulatory 

Support Officer 

SA10 Section 128(4)  

Objections to renewal 

The secretary must send a copy of every 

objection to the applicant. 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - Regulatory 

Environmental Health Officer 

Regulatory Officer & Regulatory 

Support Officer 
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No. Description Delegated to 

 Section 129 

To give copies of applications and accompanying 

documents to the police, medical officer of health and 

the inspectors. To give copies of any filed reports to 

applicants. 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

SA11 Section 139(b) 

Notification requirements: special licences 

The secretary may require the applicant to give notice 

of the application. 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

 Section 140(2) 

To set the time for the lodging of objections. 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

SA12 Section  140(4)  

Objections to applications 

The secretary must give a copy of every objection to 

the applicant. 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

SA13 Section 141(1) 

Inquiry into applications by police, inspector, and 

medical officer of health 

The secretary must send a copy of the application to 

the police, medical officer of health and an inspector. 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

SA14 Section 141(2) 

Inquiry into applications by police, inspector, and 

medical officer of health 

The inspector must inquire into, and file with the 

licensing committee a report on the application. 

Environmental Health Officer 

Licensing Inspector 

 

SA15 Section 141(6) 

Inquiry into applications by police, inspector, and 

medical officer of health 

The secretary must send to the applicant a copy of any 

report filed under this section. 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 
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No. Description Delegated to 

SA16 Section  154  

Who may appeal 

Any party to any proceedings before a licensing 

committee may appeal to the licensing authority 

against the decision or any part of the decision. 

Environmental Health Officer or 

Licensing Inspector  

after obtaining advice from Council’s 

solicitors and approval from 

Customer Services Manager - 

Regulatory 

SA17 Section 155(6) 

Procedure for commencing appeal 

The secretary must send all documents relating to the 

decision appealed to the secretary of the licensing 

authority as soon 

as possible after receiving of a copy of a 

notice of appeal. 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

SA18 Section 196 

Secretary of licensing committees 

The Chief Executive Officer has the Council's general 

authority to delegate to any person, either generally 

or particularly, any of the Chief Executive's 

functions, powers, and duties under the Act. 

The Chief Executive Officer delegates the role of 

secretary to those officers in the column to the 

right. 

CEO 

Customer Services Manager - 

Regulatory 

SA19 Section 220(1) 

Reports 

The secretary must send a copy of the 

application for a manager’s certificate to the 

police and an inspector. 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

SA20 Section 220(2) 

Reports 

The inspector must inquire into, and file with the 

licensing committee a report on the application. 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Licensing Inspector 

SA21 Section 220(5) 

Reports and applications for renewals 

The secretary must send to the applicant a copy of 

any report filed under this section. 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

SA22 Section 225(1) 

Reports and applications for renewals 

The secretary must send a copy of the 

application for a manager’s certificate to the 

police and an inspector. 

Acting as Secretary District 

Licensing Committee: 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 
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No. Description Delegated to 

SA23 Section 225(2) 

Reports and applications for renewals 

The inspector must inquire into, and file with the 

licensing committee a report on the application. 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Licensing Inspector 

SA24 Section 283(1) 

Variation, suspension, or cancellation of special 

licences 

Any inspector at any time may apply to a licensing 

committee for an order to vary or revoke any condition 

of a licence, impose a new condition, suspend a licence 

or cancel the licence. 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

SA25 Section 283(4) 

Variation, suspension, or cancellation of special 

licences 

The secretary must send a copy of the application to 

the licensee, fix the earliest practicable date for a 

public hearing of the application and give at least 10 

working days' notice of the date, time and place of the 

hearing to the applicant and licensee. 

Acting as Secretary District Licensing 

Committee: 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

SA26 Section 284(3) 

Hearing for variation, suspension, or cancellation of 

special licences under section 283 

If the licensing committee makes an order under this 

section the secretary must send a copy to the secretary 

of the licensing authority. 

Acting as Secretary District Licensing 

Committee: 

Customer Services Manager - 

Regulatory 

Environmental Health Officer 

Regulatory Officer  

Regulatory Support Officer 

 

3.40 Statutory Land Charges Registration Act 1928 

 

No. Description Delegated to 

 Section 6(3) 

The power to sign a notice of a statutory land 

charge. 

CEO 

 Section 7(2) 

The power to sign a certificate releasing a statutory 

land charge. 

CEO 

 

3.41 Trespass Act 1980 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act. 

CEO 
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No. Description Delegated to 

 The Chief Executive is the person in lawful 

occupation of land owned (including local roads), 

occupied or controlled by the Council (and may 

authorise others to act as occupier). 

This includes, for the avoidance of doubt, the 

Council's power to authorise an employee or other 

person to act under the authority of the Council in 

terms of the Trespass Act 1980. 

 

 

3.42 Unit Titles Act 2010 

 

No. Description Delegated to 

UT1 Sections 32 

Requirements relating to unit plans 

To give a certificate in respect of any unit plan. 

Customer Services Manger – 

Regulatory  

Senior Planner/Planner 

 

3.43 Utilities Access Act 2010 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act. 

CEO 

Group Manager Community 

Assets & Services 

 

3.44 Walking Access Act 2008 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers under 

this Act, except: 

a) the decision to give written consent as an 

administering authority under section 21 

b) the decision to agree to be a controlling 

authority (or not as the case may be) 

under section 36 

c) setting and imposing charges under 

section 37 

d) the decision to agree with the 

Commission’s decision or to evoke a 

walkway 

e) making bylaws under section 68. 

CEO 

Group Manager Community 

Assets & Services 

 

3.45 
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Waste Minimisation Act 2008 

 

No. Description Delegated to 

 All of the responsibilities, duties, and powers 

under this Act, except: 

a) making decisions under section 32 with 

respect to the spending of the levy 

b) adopting a waste management and 

minimisation plan under section 43 

c) setting fees in accordance with section 

46 

d) making grants under section 47 

e) reviewing the waste management and 

minimisation plan under section 50 

f) making bylaws under section 56 

g) reviewing bylaws under section 58. 

CEO 

Group Manager Community 

Assets & Services 

Property Manager  

Customer Service Manager - Regulatory 

Environmental Health Officer 

 

3.46 Weathertight Homes Resolution Services Act 2006 

 

No. Description Delegated to 

WH1 Authority to represent the Council at any 

proceeding of the Weathertight Homes Resolution 

Services Tribunal, and to agree to settlements on 

behalf of Wairoa District Council. 

CEO 

Customer Services Manager – 

Regulatory  

Senior Building Compliance Officer  

in consultation with the Legal Adviser 

and/or solicitor acting for the Council 
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8.5 COMMUNITRAK SURVEY RESULTS 2020 

Author: Kimberley Tuapawa, Pouwhakarae – Pārongo / Wheako Kiritaki Group 
Manager Information and Customer Experience 

Authoriser: Kitea Tipuna, Tumu Whakarae Taupua Interim Chief Executive Officer  

Appendices: 1. Communitrak Survey Results 2020 ⇩  
2. Communitrak Suvey Verbatim Responses - Public Excluded    

  

1. PURPOSE 

1.1 This report presents Council with the results of the 2020 CommunitrakTM Survey.  

 

RECOMMENDATION 

The Pouwhakarae – Pārongo / Wheako Kiritaki Group Manager Information and Customer 
Experience RECOMMENDS that Council receive the report and attached appendices (1. 
CommunitrakTM Survey Results 2020, and 2. CommunitrakTM Survey Verbatim Reponses – Public 
excluded). 

 

2. BACKGROUND 

2.1 Since 1995, Council has engaged the services of the National Research Bureau (NRB) to 
conduct an Annual Residents Satisfaction Survey, called CommunitrakTM. The report on 
the survey summarises the opinions and attitudes of residents and ratepayers to the 
services and facilities provided for them by Council.  

2.2 The Survey provides Council with a means of measuring its effectiveness in representing 
the viewpoints of residents.  Understanding residents’ opinions and needs allows Council 
to be more responsive towards its community.    

2.3 CommunitrakTM provides a comparison for Council on major issues, on its performance 
relative to that of its peer group of similar constituted local authorities. It also gives 
Council the ability to gather evidence to support its own performance targets.  

2.4 This year’s survey was conducted later than usual due to COVID-19 restrictions.  In total, 
201 residents of the Wairoa District were interviewed.  Telephone interviews were held 
from 16 July – 26 July, and face-to-face interviews on 8 August.  In an effort to engage 
more young people, 16 face-to-face interviews were conducted with residents aged 
between 18-44 years. The response rate for 2020 was 68%, compared with 74% in 2019 
and 68% in 2018.  

3. SNAPSHOT OF RESULTS 

3.1 Parks and reserves: 89% of residents are satisfied with the standard of maintenance of 
parks and reserves (80% in 2019). 4% are not satisfied (10% in 2019). Of users or visitors, 
94% are satisfied.  

3.2 Cemeteries: 71% of residents are satisfied with the standard of maintenance of 
cemeteries (75% in 2019). 2% are not satisfied (4% in 2019). Of visitors, 89% are satisfied. 

3.3 Dog control: 73% of residents are satisfied with the control of dogs (65% in 2019). 19% 
are not satisfied (27% in 2019).  

3.4 Overall resident satisfaction with services and facilities (includes non-users): 
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3.5 Community Halls: 77% of resident are satisfied with community halls and facilities. Of 
users, 89% are satisfied (94% in 2019).  

3.6 Contact with elected members: 83% of residents know how to make contact with the 
Mayor or Councillors (79% in 2019). Residents more likely to say ‘Yes’ are aged 45 years 
or over, are NZ European residents, have a household income of $30,000 or more, are 
ratepayers.  
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Further Information 

The CommunitrakTM Survey is available on the Council’s website: www.wairoadc.govt.nz .  

Background Papers 

None. 

References (to or from other Committees) 

Ordinary Council. 23 July, 2019. Communitrak Survey 2019.  

Ordinary Council. 24 July, 2018. Communitrak Survey 2018.  

Ordinary Council. 20 June, 2017.  Communitrak Survey 2017.  

Signatories 

 
 

Author 

Kimberley Tuapawa 

Approved by 

Kitea Tipuna 
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8.6 INFORMATION TECHNOLOGY SERVICES UPDATE 

Author: Kimberley Tuapawa, Pouwhakarae – Pārongo / Wheako Kiritaki Group 
Manager Information and Customer Experience 

Authoriser: Kitea Tipuna, Tumu Whakarae Taupua Interim Chief Executive Officer  

Appendices: 1. IT Strategic Plan Executive Summary ⇩   
  

1. PURPOSE 

1.1 This report provides an overview of Council’s Information Technology Services delivery. It 
follows a workshop delivered to Council in which details around the service delivery and 
support framework for staff and elected members was presented. No decisions are 
required by Council at this stage. 

 

RECOMMENDATION 

The Pouwhakarae – Pārongo / Wheako Kiritaki Group Manager Information and Customer 
Experience RECOMMENDS that Council receive the report. 

 

 

2. BACKGROUND 

2.1 With rapid advancements in technology alongside increasing demands from our 
community, there is a need to deliver greater insights to elected members about the 
service delivery and strategic components of IT within Council.  

2.2 Council is aware that we need to keep ahead. Emerging technologies offer opportunities 
to streamline processes and empower decision-making. Various trends are influencing 
how Council plans for and uses IT, and where major investment should be made. 

2.3 A workshop presentation was delivered to Council to provide elected members with an 
overview of Council’s IT services and support framework.  It outlined the physical sites to 
which IT support is delivered.  These include Council’s main administration offices, the 
Archives, Information Centre, Water Treatment Plant, Public Library, Public WIFI, Digital 
Hub and Gaiety Theatre.  

2.4 Council’s hardware operations, which were explained, include support and maintenance 
of a network of servers, backups, componentry and cabling. Support is also provided for 
Council’s telephony system, printing and copiers, internal and external WIFI, mobile 
devices, drones, projectors, sound systems and video-conferencing.   

2.5 Software operations, which were discussed, include provisioning support for desktop and 
server applications, Council’s finance, regulatory and administrative platform, and the 
geographical information system (GIS).  It also involves management of Council’s IT and 
GIS helpdesk system, and IT asset system.  

2.6 Other key areas included Council’s management over cybersecurity and business 
continuity. Current and upcoming projects were highlighted, including the 
implementation of a new cloud calling solution, and a cloud upgrade of Council’s main 
administrative, financial and regulatory platform.  

2.7 Council acknowledge that people in our community expect their interactions with 
Council to be quick and easy with simple to use portals and communication tools. Work 
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includes exploring opportunities for online facilities that encourage collaboration and 
sharing, cloud services and mobile computing.   

2.8 In 2019, the IT team developed an IT Strategic Plan, which would be used to facilitate 
and guide decisions on the maintenance, improvement and efficiency of Council’s IT 
investment.  With this, Council is in a position to design, develop and deliver services to 
staff, elected members, and its community more effectively. It will help us make 
advancements that enable opportunities for better collaboration, cost reduction, and 
improvements in IT delivery for all customers. 

Further Information 

None. 

References (to or from other Committees) 

None. 

Signatories 

 
 

Author 

Kimberley Tuapawa 

Approved by 

Kitea Tipuna 
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8.7 PREFERRED SUPPLIER AGREEMENT 

Author: Mike Hardie, Kaiwhakahaere Hua Pūmau Huarahi (Taupua) Transport Asset 
Manager 

Authoriser: Stephen Heath, Pouwhakarae – Hua Pūmau Hapori / Ratonga Group 
Manager Community Assets and Services  

Appendices: Nil 

  

1. PURPOSE 

1.1 To outline a preferred supplier agreement model that can be used for procuring 
suppliers for infrastructure projects that are 100% externally funded through avenues 
such as the Provincial Growth Fund. 

 

RECOMMENDATION 

The Kaiwhakahaere Hua Pūmau Huarahi (Taupua) Transport Asset Manager RECOMMENDS that 
Council  

a) agrees in principle to have preferred supplier agreements for all externally funded 
projects 

If recommendation (a) is agreed, then Council; 

b) agrees that local suppliers would initially get 50% of the work by way of right and this 
could grow to 80% depending on performance 

c) delegates to the The Kaiwhakahaere Hua Pūmau Huarahi (Taupua) Transport Asset 
Manager authority to enter into preferred supplier agreements as described below 

d) requests the Chief Executive to amend Council’s procurement strategy to incorporate 
Preferred Suppliers 

 

 

2. BACKGROUND 

2.1 Recent shovel ready projects have seen large scale infrastructure projects to the value of 
$10m externally funded and fast tracked procured with minimal time, as approved by 
Council.  

2.2 Currently projects are being handed to local suppliers without following the procurement 
strategy, and with little market tension to ensure WDC get best value for money. 

2.3 This topic was discussed at a recent Council and Infrastructure Committee meeting, 
where it was indicated that a preferred supplier agreement shall be put in place to 
procure suppliers in which projects are 100% externally funded.  

2.4 Council and the Infrastructure Committee considered that; 

2.4.1. Having a preferred supplier agreement in place could still allow Council to be 
confident that they are following a sound and best practice procurement approach, 
by creating  market tension while contributing to the district’s development of local 
workforce and organisations. 
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2.4.2. Preferred Supplier agreements focus on local suppliers, which impacts directly on 
the Wairoa economy. 

3. SCOPE 

3.1 Preferred Supplier Agreements would apply to all external funding received, excluding 
NZTA projects. Includes funding such as the Provincial Growth Fund, 3 Waters reform 
package. 

3.2 The Preferred Supplier Agreement would essentially allow local suppliers to get a set 
percentage of identified work by right, and that the remaining percentage be put to the 
market. 

3.3 Criteria within the supplier agreement will allow local preferred suppliers who show 
superior performance to increase this percentage of ‘work by right’ over a period of 
time.  If this superior performance is not maintained their percentage of ‘work by right’ 
will reduce. 

4. AGREEMENT 

4.1 The typical agreement will follow the following format/content: 

4.1.1. Preferred Supplier Agreement – the parties to the agreement 

Recitals - about the parties and that they have agreed to enter into preferred 

supplier agreement 

Agreement 

• Purpose and scope 

• Obligations of Supplier 

• Obligations of WDC 

• Pricing, specifications, and conditions of contract 

• Framework for deciding amount of work as of right 

• Assignment to subcontractors 

• Term and early termination 

• Confidentiality 

5. BENEFITS OF PREFERRED SUPPLIER AGREEMENTS 

5.1 Reduced cost of tendering for Council and suppliers 

5.2 Faster commencement of work 

5.3 Assurance of experienced contractors 

5.4 Using local suppliers aligned with Council and PGF/other objectives for sustaining the 
local economy 

6. RISKS AND MITIGATION OF PREFERRED SUPPLIER AGREEMENTS 

6.1 Risks 
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6.1.1. Appointing an inexperienced contractor 

6.1.2. Appointing a non-local contractor 

6.1.3. Possible lack of price tension due to no tendering/competition on price  

6.1.4. Possible lack of performance as getting work as of right 

6.1.5. Difficulty in establishing market rates for using to pay the supplier for work 
completed 

6.1.6. Possible reduction in competitive markets 

6.2 Mitigation 

6.2.1. Using NZTA’s non price tender evaluation attribute for selecting any preferred 
contractors 

6.2.2. Using the PGF local supplier criteria to select local suppliers 

6.2.3. Tendering out 50% to 20% of the funding, such as PGF and 3 Waters Reform 
Package annual work programmes (plus any other non NZTA work that is 100% 
externally funded), depending on the performance of the Preferred Supplier over the 
previous year, to create some price tension, establish market rates and encourage 
competitive markets 

6.2.4. Develop a contractor performance assessment report for establishing superior 
contactor performance and linking this to the amount of work preferred suppliers 
would get of right 

7. INCREASING A PREFERRED SUPPLIER’S AMOUNT OF WORK BY RIGHT 

7.1 In order for the ‘work by right’ percentage to increase, the preferred supplier would 
need to show superior performance through improved KPIs in the following areas  

7.1.1. Cost Management 

7.1.2. Quality of Work 

7.1.3. Time Management 

7.1.4. Customer/Client relationship management 
 

7.2 These will be assessed through a similar model to PACE (Performance Assessment and 
Coordinated Evaluation) that NZTA undertake and some local authorities use. 

7.3 For the percentage to increase, there needs to be superior performance for 3 projects in 
a row and will move in incremental amounts such as 50%-60%, 60% - 70%. up to 80% of 
the work available in any one year. The same process is for sub-par performance – the 
percentage can decrease. 

7.4 A yearly review of this preferred supplier agreement will take place 

7.5 The following is a flow chart of how the process would work: 
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8. PROCUREMENT STRATEGY 

8.1 WDC has an approved procurement strategy developed to ensure that WDC get best 
value for money when procuring any work and that any procurement rules are followed. 

8.2 ‘Broader outcomes’ is a newly introduced NZTA condition in the procurement strategy 
which allows for WDC to think outside the set rules and think of other benefits when 
procuring such as social, economic, environmental etc. 

8.3 This preferred supplier model would be an addition to the procurement strategy and is 
linked to the requirement around considering e broader outcomes  

8.4 These changes require the current procurement strategy to be updated 

 

9. CHOOSING PREFERRED SUPPLIERS 

9.1 The preferred supplier model, and work by right, would be aimed at local suppliers that 
are suitably qualified. The suitably qualified criteria will be assessed on the PGF’s local 
suppliers’ criteria and the following: 

9.1.1. Relevant Skills 

9.1.2. Relevant Experience 

9.1.3. Track Record 
 

9.2 There would be a clause in the preferred supplier agreement that would allow for a 
percentage of sub-contracted work, if required. This will allow WDC to foster other 
suppliers in the local market, which will benefit the district. It is likely that there would 
be different preferred suppliers for roading work, the 3 Waters work and possibly 
bridges. This will be at the discretion of the Community Assets and Services department 
of Wairoa District Council. This will become more important as the as of right work 
moves from 50% to 80%. 

 

10. OPTIONS 

10.1 The options identified are: 

10.1.1. Option A: Do nothing i.e. follow current procurement strategy which would 
tender most works out. This is not recommended because we need to get work 
commenced as soon as possible to meet Central Governments deadlines, specifically 
PGF and 3 waters reform work.  

10.1.2. Option B: Status quo, which doesn’t follow the procurement strategy. This is 
not recommended as it puts Council at risk and it is not best practice leaving the 
Council open for criticism and not getting the value for money in projects. 

10.1.3. Option C: Develop a preferred supplier agreement for all 100% externally funded 
projects, with local suppliers getting 100% of the work. This is not recommended 
because it will not enable us to create some price tension, establish market rates and 
encourage competitive markets 

10.1.4. Option D: Develop a preferred supplier agreement for all 100% externally funded 
projects, with local suppliers getting up to 80% of the work. This is not recommended 
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because while putting 20% of the available work to market will help to create some 
price tension, establish market rates and encourage competitive markets there have 
been performance issue with one of our suppliers and the opportunity to gain extra 
work is a great incentive for improving performance 

10.1.5. Option E: Develop a preferred supplier agreement for all 100% externally 
funded projects, with local suppliers getting up to 50% of the work. This could grow 
up to 80% depending on performance. This is the recommended option as it brings 
market and contractor tension, whilst supporting the local economy. 

10.1.6. Option F: Develop a Supplier Panel. This sets up a group of suppliers to 
provide goods or services. Although this streamlines procurement processes, in this 
instance it is not the preferred option as it is time consuming to set up which goes 
against the usual external funding requirements we are experiencing currently. 

 
10.2 The preferred option is Option E, this contributes to the following community outcomes  

Economic wellbeing Social and Cultural Wellbeing Environmental Wellbeing 

1. A strong prosperous and 
thriving economy 

2. A safe and integrated 
infrastructure 

5. Supportive, caring and 
valued communities 

6. Strong district leadership 
and a sense of belonging 

7. A safe and secure 
community  

8. A lifetime of good health, 
education and well-being 

9. An environment that is 
appreciated, protected and 
sustained for future 
generations 

 

11. CORPORATE CONSIDERATIONS 

What is the change? 

11.1 This is an addition to the adopted procurement strategy 

What are the key benefits? 

11.2 Support local suppliers while maintaining market tension and best outcomes for the 
Wairoa community. 

11.3 Bringing new suppliers into the market 

What is the cost? 

11.4 100% externally funded projects will come under this scope. Generally they are not 
budgeted works, but will have no immediate impact on annual plan budgets. The long 
term maintenance and upkeep will need to be taken into consideration in the long term 
plans. 

What is the saving? 

11.5 Council time and resource. 

11.6 Keep money local 
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Service delivery review 

11.7 N/A 

Maori Standing Committee 

11.8 This matter has not been referred to the MSC 

12. SIGNIFICANCE 

12.1 This has an impact on the local market and the wider industry when tendering for work. 

12.2 The decision or proposal can be reversed. 

13. RISK MANAGEMENT 

13.1 In accordance with the Council’s Risk Management Policy the inherent risks associated 
with this matter are: 

Human Financial Regulatory 

Low Med Low 

Operations Employees Image & Reputation 

Med Low Med 

 

Who has been consulted?  

No consultation to date 

Major local suppliers will be consulted  

Further Information 

Developed in conjunction and advice from Chris Olsen, Infrastructure Committee member, and 
Luke Knight, WDC Property Manager. 

References (to or from other Committees) 

N/A 

Confirmation of statutory compliance 

In accordance with section 76 of the Local Government Act 2002, this report is approved as: 

a. containing sufficient information about the options and their benefits and costs, 
bearing in mind the significance of the decisions; and, 

b. is based on adequate knowledge about, and adequate consideration of, the views and 
preferences of affected and interested parties bearing in mind the significance of the 
decision. 
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Signatories 

 

 

Author 

Mike Hardie 

Approved by 

Stephen Heath 
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8.8 NAMING OF NEW BRIDGE AT WHAKAKI 

Author: Mike Hardie, Kaiwhakahaere Hua Pūmau Huarahi (Taupua) Transport Asset 
Manager 

Authoriser: Stephen Heath, Pouwhakarae – Hua Pūmau Hapori / Ratonga Group 
Manager Community Assets and Services  

Appendices: Nil 

  

1. PURPOSE 

1.1 To get approval for the naming of the new bridge, formerly Patangata Bridge, that has 
been recently constructed at Whakaki. 

 

RECOMMENDATION 

The Kaiwhakahaere Hua Pūmau Huarahi (Taupua) Transport Asset Manager RECOMMENDS that 
Council endorse the proposed name of the new bridge, ‘The Landing’ 

 

 

2. BACKGROUND 

2.1 Funding was secured from the Provincial Growth Fund to replace a bridge at Whakaki, 
formerly Patangata Bridge. 

2.2 The bridge is now complete and has been officially opened. The bridge is currently 
unnamed, but there is a proposal from the community for the new name. 

2.3 In conjunction with The Whakaki Lake Trust, The Whakaki Marae Trust, and the Maori 
Standing Committee, it is proposed that the bridge will be named “The Landing”. 

3. REASON BEHIND PROPOSED NAME 

3.1 There has been some concerns from the Whakakī community regarding the official name 
of the bridge, formerly referred to as Pātangata Bridge. According to the Cultural Impact 
Assessment (CIA), completed in September 2020 (prepared by Pani Hook on behalf of the 
Whakakī Marae Trust), it was determined that ‘…Pātangata is an inappropriate name for 
the bridge (pg14)’. This was primarily due to local knowledge that the actual locality 
known as Pātangata is much further down Te Rāhui Channel. 

3.2 Consequently, other names were considered including Te Rāhui and The Landing. 

3.3 The CIA recommended that an appropriate name be chosen for the new bridge. 

3.4 On 28 September 2020, Bob Solomon (Chair for Whakakī Marae Trust) via email 
confirmed that after ‘…discussions with the Marae Trust, some of our pākeke and hau 
kāinga, we recommend that the new bridge across Te Rāhui awa be called ‘The Landing. 
This was the name given to the old bridge by the hau kāinga and has been in use for the 
last four generations’. 

3.5 Although has been mentioned numerous times that this site has always been a crossing 
point and landing place for waka coming off the lake or travelling from one side to the 
other to get to the Te Korotere Pā and urupā. 
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3.6 Mr Solomon requested that the Wairoa District Council Māori Standing Committee 
support their request to endorse the new name, The Landing. 

4. OPTIONS 

4.1 The options identified are: 

a. Endorse the proposed naming of the new bridge “The Landing” – this is the favoured 
option as it has been done in consultation with the Whakaki Community 

b. Leave the bridge name as “Patangata Bridge” 

c. Undertake a new process to determine a different name. 

4.2 The preferred option is Option A, this contributes to the following community outcomes  

Economic wellbeing Social and Cultural Wellbeing Environmental Wellbeing 

 3. A community that values 
and promotes its culture and 
heritage 

5. Supportive, caring and 
valued communities 

6. Strong district leadership 
and a sense of belonging 

7. A safe and secure 
community  

9. An environment that is 
appreciated, protected and 
sustained for future 
generations 

 

5. CORPORATE CONSIDERATIONS 

What is the change? 

5.1 N/A 

Compliance with legislation and Council Policy 

5.2 N/A 

What are the key benefits? 

5.3 The Whakaki community have been involved in the process and bought into this 
proposed name.  

5.4 A name that will be used for generations to come, accepted by the Whakaki community 

What is the cost? 

5.5 The cost of producing the signs are minimal but having the Whakaki community a part of 
the decision with the name is hugely important. 

What is the saving? 

5.6 N/A 

Service delivery review 

5.7 N/A 
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Maori Standing Committee 

5.8 Yes this matter has been referred to the MSC. The outcome was: On Friday, 2 October 
2020 during the ordinary meeting for the MSC, it was resolved: 

5.9 ‘That the Māori Standing Committee support the request of the hau kāinga that the new 
bridge be known as ‘The Landing’. 

6. SIGNIFICANCE 

6.1 This process is not considered of high significance for the wider district, however it is 
significant for the Whakaki community. 

6.2 The three major authorities of Whakaki – The Whakaki Lake Trust, The Whakaki Marae 
Trust, and the Maori Standing Committee have all endorsed the proposed name of the 
bridge, The Landing. 

7. RISK MANAGEMENT 

7.1 In accordance with the Council’s Risk Management Policy the inherent risks associated 
with this matter are: 

Human Financial Regulatory 

Low Low Low 

Operations Employees Image & Reputation 

Low Low Low 

 

Who has been consulted?  

The Whakaki Lake Trust, The Whakaki Marae Trust, and the Maori Standing Committee have 
been consulted on the proposed name. They have spoken with key stakeholders in the 
community who have agreed with the proposed name. 

Further Information 

This paper is developed in conjunction with Duane Culshaw, WDC Maori Relationships 
Manager. 

References (to or from other Committees) 

Maori Standing Committee, 2/10/2020 

Confirmation of statutory compliance 

In accordance with section 76 of the Local Government Act 2002, this report is approved as: 

a. containing sufficient information about the options and their benefits and costs, 
bearing in mind the significance of the decisions; and, 

b. is based on adequate knowledge about, and adequate consideration of, the views and 
preferences of affected and interested parties bearing in mind the significance of the 
decision. 
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Signatories 

 

 

Author 

Mike Hardie 

Approved by 

Stephen Heath 
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8.9 CARRY FORWARDS AND OTHER VARIANCES TO THE ANNUAL PLAN 2020-21 

Author: Gary Borg, Pouwhakarae – Pūtea / Tautāwhi Rangapū Group Manager 
Finance and Corporate Support 

Authoriser: Kitea Tipuna, Tumu Whakarae Taupua Interim Chief Executive Officer  

Appendices: 1. Projects recommended for carry-forward ⇩   
  

1. PURPOSE 

1.1 The purpose of this report is to seek Council approval to continue expenditure on 
activities and projects that were not completed during the year ended 30 June 2020 and 
for additional expenditure for which external grant funding has been received. 

 

RECOMMENDATION 

The Pouwhakarae – Pūtea / Tautāwhi Rangapū Group Manager Finance and Corporate Support 
RECOMMENDS that Council: 

• Approves carry-forwards totalling $5,222,701 (subject to NZTA approval of $3 million), of 
expenditure on projects not completed from the Annual Plan 2019-20, and the 
corresponding variances to budget against the Annual Plan 2020-21. 

• Acknowledges and approves a variance on project expenditure of $5 million for the year 
ended 30 June 2020 in respect of Mahia Connectivity, along with $0.5 million on other 
projects [Te Wairoa e Whanake, Regional Digital Hub and Worker Redeployment] which 
were funded through PGF agreements. 

• Approves as necessary, variances in expenditure to budget of up to $3 million, in respect 
of the Worker Redeployment and Regional Digital Hub projects, limited by the funding 
provided for in the PGF agreements. 

• Approves a carry-forward of $10,000 of operating expenses for the library, and the 
corresponding variance to the Annual Plan 2020-21. 

 

 

EXECUTIVE SUMMARY 

2. BACKGROUND 

2.1 It is common for some projects to be in incomplete and in progress at the end of a 
financial year, and appropriate that approval is sought from Council for their 
continuation and resultant variances against budget in the following year.  These are 
commonly referred to as ‘carry-forwards’. 

2.2 The year ended 30 June 2020 was exceptional in this regard due, inter alia, to delays 
caused by the COVID-19 lockdowns and the diversion of Council resources and attention 
to projects supported by the Provincial Growth Fund (PGF). 

3. CARRY-FORWARDS 

3.1 Attached as Appendix 1 is a schedule of project expenditure compared to budget for the 
year ended 30 June 2020. It is noted that although this schedule shows that total 
expenditure exceeds budget by $749,845; this includes $6,085,938 on additional projects 
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for which grant funding was received from the PGF.  Therefore, the underlying variance is 
$5,336,092 underspent.  This primarily related to $5.2 million of emergency roading, the 
plan for which has been presented to NZTA for approval. 

3.2 The amounts recommended for carry-forward are identified in the penultimate column 
of Appendix 1, a total of $5,222,701.  Of the $5.2 million referred to in 3.1 above, $3.0 
million is recommended and highlighted blue because of the NZTA dependency.  A few 
items are highlighted yellow.  This is because the corresponding activities carried adverse 
variances overall against budget, but they have been included in the recommendation 
because they were in progress as at 30 June 2002, or because a persuasive case has been 
established that to not complete them would be detrimental to community outcomes.  
These items total $469,807. 

3.3 For some projects, the delays were identified in time for them to be included in the 
Annual Plan 2020-21, or to be reassessed and deferred to the Long-term Plan 2021-31. 

4. SUPPLEMENTARY PROJECTS 

4.1 During the year ended 30 June 2020 Council executed funding agreements with the 
Ministry for Business Innovation and Employment (MBIE) providing funding support via 
the PGF and the Provincial Development Unit (PDU) totalling $17.2 million.  At the end of 
the financial year Council had expended $6.12 million against these agreements.  Since 
Council’s contribution to the High Productivity Motor Vehicle Bridge Strengthening 
programme was allocated from existing budgets, the variance to budget was $5.5 
million. 

4.2 Breakdown: 

Project 

 

Funding 

$m 

Spent 

$m 

Balance 

$m 

Current Situation 

Te Wairoa e Whanake 

 

4.8 

 

0.5 

 

4.3 

 

Project Planning and 
engagement – not considered in 
this paper 

HPMV 2.2 0.4 1.8 Included in 2020-21 budget 

Mahia Roading 7.3 5.1 2.2 Included in 2020-21 budget 

Regional Digital Hub 0.4 0.05 0.35 In progress – variance to budget 

Worker Redeployment 2.5 0.07 2.43 In progress – variance to budget 

 

5. OPERATIONAL CARRY-FORWARD 

5.1 The library was one of Council’s activities whose ability to deliver on some of its community 
outcomes was particularly compromised by the COVID-19 lockdowns.   
Overall, the activity reported a favourable variance of $12,600 against its operating budget 
for the year ended 30 June 2020 and a carry-forward of $10,000 is recommended. 

6. OPTIONS 

6.1 The options identified are: 

a. Do nothing 
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b. Approve the variances as recommended 

c. Approve a selection of variances 

6.2 The recommendations put in this report reflect the current understanding of the status 
of relevant projects, financial performance, and contractual commitments.  Since a very 
high proportion of these projects have attracted external funding the financial impact on 
Council is minor and this matter pertains more to community outcomes and reputation. 

6.2.1. Under option (a) PGF related projects will necessarily continue but may demonstrate 
an absence of process, with the potential of minor risk to project accountabilities and 
future funding.  Those projects that do not have commitments in place would be 
cancelled, and those that are in progress would be reported as unapproved variances 
or may require reprioritisation within existing budgets. Council would avoid $0.5 
million in borrowings and would have $35,000 of rates revenue not utilised.  It should 
be noted that Council overall will report a adverse variance in to operating deficit in 
its Annual Report for the year ended 30 June 2020. 

6.2.2. Under option (b) the projects and activities considered to be priorities in delivering 
community outcomes would be completed.  Due to other variances across Council 
additional funding of $32,000 would be required, which would be managed through 
internal loans.  External borrowings are already in place following commencement of 
Te Wairoa e Whanake. 

6.2.3. Under option (c) Council may wish to reprioritise certain items or defer to the Long-
term Plan 2020-21.  The financial impact would vary within the range illustrated in 
6.2.1 and 6.2.2. 

6.3 The preferred option is b) approve the variances as recommended, this contributes to the 
following community outcomes  

Economic wellbeing Social and Cultural Wellbeing Environmental Wellbeing 

1. A strong prosperous and 
thriving economy 

2. A safe and integrated 
infrastructure 

3. A community that values 
and promotes its culture and 
heritage 

4. Safe and accessible 
recreational facilities 

5. Supportive, caring and 
valued communities 

6. Strong district leadership 
and a sense of belonging 

7. A safe and secure 
community  

8. A lifetime of good health, 
education and well-being 

9. An environment that is 
appreciated, protected and 
sustained for future 
generations 

 

7. CORPORATE CONSIDERATIONS 

What is the change? 

7.1 No significant changes 

Compliance with legislation and Council Policy 

7.2 This matter primarily considers planned v actual variances between the reporting periods 
ended 30 June 2020 and 2021. 
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What are the key benefits? 

7.3 Community outcomes and expectations will be met with regards to provision of activities 
and allocation of revenues. 

What is the cost? 

7.4 Capital Expenditure of $5.2 million and Operating Expenses of up to $3 million in excess 
of the Annual Plan 2020-21 budget, funded by grants and subsidies ($7.5m), loans 
($0.6m) and reserves (including $30,000 2019-20 rates) of up to $0.1 million. 

What is the saving? 

7.5 No direct saving, high proportion of external funding. 

Service delivery review 

7.6 The projects were originally selected for funding for their contribution to service levels 

Māori Standing Committee 

7.7 This matter has no specific cultural implications 

8. SIGNIFICANCE  

8.1 Impact To varying degrees the projects discussed may affect the quality of life of the 
whole community and visitors to the district.  The decision is largely administrative and 
would generally be considered of low significance.  However, in the context of the 
projects it relates to: 

8.2 The inclusion of the PGF funding has generated a high degree of public interest. 

8.3 While the net effect is minimal, the amounts of revenue and expenditure equate to 
approximately 1/3 of Council’s annual budget; and is therefore of high significance. 

8.4 This decision would in most respects be irreversible because it will initiate contractual 
commitments. 

8.5 Overall, these projects relate to maintaining prescribed service levels, with 
improvements delivered in specific areas. 

8.6 In particular, the PGF funded projects will deliver significant improvement to specific 
parts of the roading asset. 

8.7 This decision is unlikely to significantly affect the was a significant activity is delivered. 

9. RISK MANAGEMENT 

 

9.1 In accordance with the Council’s Risk Management Policy the inherent risks associated 
with this matter are: 
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Comparative Levels of Risk 

E Extreme  Risk 
Immediate action required to manage risk - 
reported to Council 

H High Risk 
Senior management attention to manage risk - 
reported to FARC 

M Considerable Risk 
Management responsibility must be specified 
and risk controls reviewed 

 Low Risk Managed by routine procedures 

 

 Consequences 

Probability Insignificant Minor Moderate  Catastrophic 
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Likelihood 1 2 3 4 5 

Likely  M H E E E 

Moderate M H H E E 

Rare L M H E E 

Very Rare L L M H E 

Unanticipated L L M H E 

Who has been consulted?  

The projects referred were the result of appropriate community engagement before their 
inclusion in the Annual Plan and funding applications, based on their alignment to service levels 
and community outcomes.  No further consultation is required at this time.   

 

 

References (to or from other Committees) 

This matter is a composite of numerous items presented to Council and its committees 
regarding Annual Plans and PGF applications over the past 2 years. 

Confirmation of statutory compliance 

In accordance with section 76 of the Local Government Act 2002, this report is approved as: 

a. containing sufficient information about the options and their benefits and costs, 
bearing in mind the significance of the decisions; and, 

b. is based on adequate knowledge about, and adequate consideration of, the views and 
preferences of affected and interested parties bearing in mind the significance of the 
decision. 

Signatories 

 

 

Author 

Gary Borg 

Approved by 

Kitea Tipuna 

  

 



ORDINARY COUNCIL MEETING  20 OCTOBER 2020 

Item 8.9- Appendix 1 Page 268 

 
  



ORDINARY COUNCIL MEETING  20 OCTOBER 2020 

Item 8.9- Appendix 1 Page 269 

 
  



ORDINARY COUNCIL MEETING  20 OCTOBER 2020 

Item 8.9- Appendix 1 Page 270 

 
  



ORDINARY COUNCIL MEETING  20 OCTOBER 2020 

Item 8.9- Appendix 1 Page 271 

 
  



ORDINARY COUNCIL MEETING  20 OCTOBER 2020 

Item 8.9- Appendix 1 Page 272 

 
 



ORDINARY COUNCIL MEETING AGENDA 20 OCTOBER 2020 

Item 8.10 Page 273 

8.10 ADOPTION OF LOCAL ALCOHOL POLICY 

Author: Courtney Hayward, Kaiurungi Matua Kaupapa Here me te Mana Arahi Senior 
Policy & Governance Advisor 

Authoriser: Kitea Tipuna, Tumu Whakarae Taupua Interim Chief Executive Officer  

Appendices: 1. Local Alcohol Policy ⇩   
  

1. PURPOSE 

1.1 For Council to adopt the provisional Local Alcohol Policy  

 

RECOMMENDATION 

The Kaiurungi Matua Kaupapa Here me te Mana Arahi Senior Policy & Governance Advisor 
RECOMMENDS that Council adopt the attached Local Alcohol Policy 

 

 

2. BACKGROUND 

The Sale and Supply of Alcohol Act 2012 (SSAA) gives local authorities the power to: 
 

2.1 develop Local Alcohol Policies (LAPs). In 2013, Council resolved to develop a LAP. 

2.2 The purpose of a LAP is to give communities greater control over the location and 
licensing conditions of liquor outlets.  Its development is about setting licensing 
standards that are relevant to the needs of the community.   It also provides the District 
Licensing Committee with guidance that helps ensure licensing decisions balance 
economic and social outcomes.  If Council did not create a LAP, the default provisions in 
the Act would apply. 

2.3 Public consultation was from 1 August 2020 – 31 August 2020.  Council received 6 
submissions.  3 submitters spoke to their submission at the hearing.  

2.4 On the 22 September 2020, Council resolved to adopt the proposed Local Alcohol Policy 
with amendments based on the feedback from submissions.   

3. LAP DEVELOPMENT PROCESS 

3.1 The LAP’s development follows a six-stage process 

1 Develop a background paper to provide context to local issues 

2 Develop draft LAP in consultation with Police, Licensing Inspectors and Medical 
Officers of Health, and then formally consult with community. 

3 Prepare a provisional LAP based on community feedback 

4 Give public notice of provisional LAP, and receive any appeals 

5 Adopt provisional LAP, which becomes final after 30 days after public notification, or 
after appeals are resolved 

6 Give public notice of LAP’s adoption, and date it will come into effect as determined 
by Council  

3.2 The table below provides a recommended timeline for this process: 
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Task Time Legislative basis 

Council resolution to adopt draft for 
consultation 

28 July, 2020 Section 79 (SSAA).  

Public notice  30 July, 2020 Section 79 (SSAA). 

Consultation period  1 August, 2020 – 31 
August, 2020 

Section 83 (LGA). 

Hearings and deliberations 22 September, 2020  Section 83 (LGA). 

Council resolution to adopt 
provisional LAP 

20 October, 2020 Section 79 (SSAA). 

Public notice  22 October, 2020 Section 80 (SSAA).  

Appeals period 23 October, 2020 – 23 
November, 2020 

Section 81-86 (SSAA). 

Final LAP adoption if no appeals  24 November, 2020 Section 87 (SSAA). 

Public notice  25 November, 2020 Section 90 (SSAA). 

 

4. IMPLEMENTATION CONSIDERATIONS 

4.1 A delayed effective date would be appropriate to ensure changes to the website, and  
forms are made in time for the effective date of the adopted policy.  Recommended that 
this  is 22 October 2020.   

4.2 It would be appropriate to communicate the changes with relevant stakeholders to 
ensure the provisions in the policy are followed.     

Economic wellbeing Social and Cultural Wellbeing Environmental Wellbeing 

1. A strong prosperous and 
thriving economy 

2. A safe and integrated 
infrastructure 

3. A community that values 
and promotes its culture and 
heritage 

4. Safe and accessible 
recreational facilities 

5. Supportive, caring and 
valued communities 

6. Strong district leadership 
and a sense of belonging 

7. A safe and secure 
community  

8. A lifetime of good health, 
education and well-being 

9. An environment that is 
appreciated, protected and 
sustained for future 
generations 

 

5. OPTIONS 

5.1 The options identified are:  

a. Status quo – do not adopt a Local Alcohol Policy  

b. Adopt the proposed Local Alcohol Policy 

c. Adopt the proposed Local Alcohol Policy, with amendments  
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d. Adopt an alternative Local Alcohol Policy 

5.2 Option A: Council is not required to adopt a Local Alcohol Policy.  The Sale and Supply of 
Alcohol Act 2012 gives territorial authorities the power to develop Local Alcohol Policies.  
If Council did not create a Local Alcohol Policy, the default provisions in the Act would 
apply.   

5.3 Option B: The proposed Local Alcohol Policy reflects feedback received from key 
stakeholders including medical officers of health, licencing officers and police. This 
document does not take into account any of the views expressed by submitters as it is 
the document that Council took out for consultation.  

5.4 Option C: If the amendments to the Local Alcohol Policy, based on the views expressed 
by submitters, do not significantly alter the material of the policy, these can be adopted 
without further consultation.   

5.5 Option D: If Council wishes to introduce further changes to the content of the policy, 
based on the views expressed by submitters, then further public consultation may be 
required depending on the significance and extent of the changes. Advice can be given 
during deliberations if any potential changes would require additional consultation. 

6. CORPORATE CONSIDERATIONS 

What is the change? 

6.1 Adoption of a provisional Wairoa District Council Local Alcohol Policy  

 

Compliance with legislation and Council Policy 

6.2 Local Government Act 2002 

6.3 Sale and Supply of Alcohol Act 2012 

What are the key benefits? 

6.4 Adoption of a Local Alcohol Policy gives communities greater control over the licencing of 
liquor outlets and sets standards relevant to the needs of our community.   

 

What is the cost? 

6.5 Costs met from existing budgets 

What is the saving? 

6.6 Not applicable  

Service delivery review 

6.7 Not applicable  

Maori Standing Committee 

6.8 This matter has not been referred to the committee 
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7. SIGNIFICANCE  

7.1 This subject has a history of public interest 

7.2 [Type here] 

8. RISK MANAGEMENT 

 

8.1 In accordance with the Council’s Risk Management Policy the inherent risks associated 
with this matter are: 

Human Financial Regulatory 

Low Low Low 

Operations Employees Image & Reputation 

Low Low Considerable 

 

Who has been consulted?  

Council has consulted the public using the Special Consultative Procedure, under the Local 
Government Act 2002  

Further Information 

[List any websites or papers where people interested could read more on this topic]  

References (to or from other Committees) 

Council 28 November 2013 Local Alcohol and Local Approved Products Policies. 

Council 28 July 2020 Local Alcohol Policy Consultation  

Council 22 September 2020 – Local Alcohol Policy – Hearing and Deliberations 

Confirmation of statutory compliance 

In accordance with section 76 of the Local Government Act 2002, this report is approved as: 

a. containing sufficient information about the options and their benefits and costs, 
bearing in mind the significance of the decisions; and, 

b. is based on adequate knowledge about, and adequate consideration of, the views and 
preferences of affected and interested parties bearing in mind the significance of the 
decision. 

Signatories 

 
 

Author 

Courtney Hayward 

Approved by 

Kitea Tipuna 
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8.11 MĀORI STANDING COMMITTEE TERMS OF REFERENCE 

Author: Courtney Hayward, Kaiurungi Matua Kaupapa Here me te Mana Arahi Senior 
Policy & Governance Advisor 

Authoriser: Kitea Tipuna, Tumu Whakarae Taupua Interim Chief Executive Officer  

Appendices: Nil 

  

1. PURPOSE 

1.1 This report provides information for Council on the review of the Māori Standing 
Committee terms of reference  

 

RECOMMENDATION 

The Kaiurungi Matua Kaupapa Here me te Mana Arahi Senior Policy & Governance Advisor 
RECOMMENDS that Council advise the terms of reference for the Māori Standing Committee 

 

 

2. BACKGROUND 

2.1 Council extended the term of the 2016 triennium members to the end of 2020 at their 
meeting on 16 June 2020.  No changes were made to the terms of reference at ther 
meeting as an additional workshop was requested.  

2.2 Iwi Chairs have been engaged as to their view and this has also been taken into 
consideration.   

2.3 The selection process reflects the status quo.  However, 3 options for the Wairoa Whānui 
representative are included for consideration.  Māori Standing Committee have 
endorsed their preferred option for the Wairoa Whānui representative, for Council’s 
consideration.   

Maori Standing Committee 

2.4 This has been referred to the Māori Standing Committee who have endorsed their 
preferred option, as seen in the Attached MSC Terms of Reference, for Council’s 
consideration.   

References (to or from other Committees) 

Council Workshop – MSC Terms of Reference – 26 May 2020 

Ordinary Council - Māori Standing Committee Terms of Reference – 8 September 2020  

Māori Standing Committee – Māori Standing Committee Terms of Reference – 2 October 2020  

Confirmation of statutory compliance 

In accordance with section 76 of the Local Government Act 2002, this report is approved as: 

a. containing sufficient information about the options and their benefits and costs, 
bearing in mind the significance of the decisions; and, 
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b. is based on adequate knowledge about, and adequate consideration of, the views and 
preferences of affected and interested parties bearing in mind the significance of the 
decision. 

Signatories 

 
 

Author 

Courtney Hayward 

Approved by 

Kitea Tipuna 
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9 RECEIPT OF MINUTES FROM COMMITTEES/ACTION SHEETS 

9.1 RECEIPT OF ECONOMIC DEVELOPMENT COMMITTEE MEETING - 4 AUGUST 2020 

Author: Gay Waikawa, Kaiurungi Mana Ārahi Governance Officer 

Authoriser: Courtney Hayward, Kaiurungi Matua Kaupapa Here me te Mana Arahi Senior 
Policy & Governance Advisor  

Appendices: 1. Minutes of Economic Development Committee Meeting - 4 August 
2020    

  

RECOMMENDATION 

1. That the Minutes of the Economic Development Committee Meeting held on Tuesday 4 
August 2020 be received and the recommendations therein be adopted. 
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  MINUTES OF WAIROA DISTRICT COUNCIL 
ECONOMIC DEVELOPMENT COMMITTEE MEETING 

HELD AT THE COUNCIL CHAMBER, WAIROA DISTRICT COUNCIL, CORONATION SQUARE, WAIROA 
ON TUESDAY, 4 AUGUST 2020 AT 1.30PM 

 

PRESENT: His Worship the Mayor Craig Little, Cr Denise Eaglesome-Karekare, Cr Melissa 
Kaimoana, Cr Danika Goldsack. 

IN ATTENDANCE:  Steven May (Tumu Whakarae Chief Executive Officer), Kitea Tipuna 
(Pouwhakarae – Hapori/Whakatūtaki Group Manager Community and 
Engagement), Gary Borg (Pouwhakarae – Pūtea/Tautāwhi Rangapū Group 
Manager Finance and Corporate Support), Rubyanne Edwards (Kaiarahi 
Parongo Tapoi Tourism Information Co-ordinator), Gay Waikawa (Kaiurungi 
Mana Ārahi Governance Officer), Tyler Trafford-Misson (Kaiurungi Mana Ārahi 
/ Whakawhanake Ōhanga Governance and Economic Development Officer),  
Roz Thomas (Vision Projects), Alex Powdrell (Vision Projects), Trevor Waikawa 
(Vision Projects), Katie Bowen (Vision Projects), Rachel Dossor (Vision 
Projects).  

 

1 KARAKIA 

Karakia was given by Kitea Tipuna (Pouwhakarae – Hapori/Whakatūtaki Group Manager 
Community and Engagement) 

2 APOLOGIES FOR ABSENCE  

APOLOGY 

COMMITTEE RESOLUTION  2020/33  

Moved: Cr Melissa Kaimoana 
Seconded: Cr Danika Goldsack 

That the apologies received from Lewis Ratapu and Mo Rongo be accepted and leave of absence 
granted. 

CARRIED 
 

3 DECLARATION OF CONFLICT OF INTEREST 

9.1 Update from Vision Projects (Public Excluded) Cr Denise Eaglesome-Karekare. 

4 CHAIRPERSON’S ANNOUNCEMENTS 

Chairperson Cr Denise Eaglesome-Karekare made reference to the upcoming announcment for 
Provincial Growth Funding by Paliamentary Undersecretary Fletcher Tabuteau this coming Friday 7 
August 2020. 
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5 LATE ITEMS OF URGENT BUSINESS 

Pakihi Ora Short term work programme to be added as late item, added as general item 8.5 

6 PUBLIC PARTICIPATION 

A maximum of 30 minutes has been set aside for members of the public to speak on any 
item on the agenda. Up to 5 minutes per person is allowed. As per Standing Order 14.14 
requests to speak must be made to the meeting secretary at least one clear day before 
the meeting; however this requirement may be waived by the Chairperson. 

7 MINUTES OF THE PREVIOUS MEETING 

COMMITTEE RESOLUTION  2020/34  

Moved: His Worship the Mayor Craig Little 
Seconded: Cr Melissa Kaimoana 

That the minutes [and confidential minutes] of the Ordinary Meeting held on 23 June 2020 be 
confirmed. 

CARRIED 

Minutes accepted, no changes required. 

  

8 GENERAL ITEMS 

8.1 UPDATE FROM THE GROUP MANAGER COMMUNITY & ENGAGEMENT 

COMMITTEE RESOLUTION  2020/35  

Moved: His Worship the Mayor Craig Little 
Seconded: Cr Danika Goldsack 

That the Economic Development Committee receives this report. 

CARRIED 

Kitea Tipuna (Pouwhakarae – Hapori / Whakatūtaki Group Manager Community and Engagement)  
spoke of two items not included; The Māori economic summit hosted Taiwhenua of Heretaunga 
which will see Cr Goldsmith and Cr Kaimoana attend, and secondly a quick discussion on PGF 
funding announcement for Friday as per Chairpersons announcement.  

In terms of the report, the Economic Development committee discussed the Wairoa recovery plan, 
Sarah Tully’s appointment as Hawke’s Bay Regional Recovery Manager, Minister Peeni Henare’s 
visit, the Mayor’s taskforce, and the apprenticeship hui. 

Particular discussion was had in regards to Council committing to a specific housing strategy 
through integration with other local entities. 
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8.2 UPDATE FROM VISION PROJECTS 

COMMITTEE RESOLUTION  2020/36  

Moved: Cr Melissa Kaimoana 
Seconded: Cr Danika Goldsack 

That the Economic Development Committee receives this report. 

CARRIED 

Economic Development Committee congratulates Trevor Waikawa on his new position working as 
part of the Vision Projects team. 

Roz Thomas from Vision Projects gave the Economic Development Committee an update on 
Visions recent activity however, commerical sensitivity meant that Roz briefly discussed a number 
of projects including the Urban Design Plan, Library Digital Hub and Wairoa Space Discovery 
Centre and discussed the above in more depth in Public Excluded. 

There was agreement for a ‘generic’ poster or information board in the windows of the winters 
building informing the community on where the projects were at. 

 
Cr Danika Goldsack left the Economic Development meeting at 2:08 pm 
Quorum was not affected. 
 

8.3 TOURISM AND I-SITE UPDATE 

COMMITTEE RESOLUTION  2020/37  

Moved: Cr Denise Eaglesome-Karekare 
Seconded: His Worship the Mayor Craig Little 

That the Economic Development Committee receives this report. 

CARRIED 

Rubyanne Edwards (Kaiarahi Parongo Tapoi Tourism Information Co-ordinator) spoke to her report 
and gave an interesting update on Wairoa’s domestic tourism, noting that Wairoa is a preferred 
destination in the domestic tourism market and has seen “the third biggest increase in spending in 
local accomodation providers across New Zealand (up 90.7%) behind Greytown and 
Martinborough”. This is in great contrast to recent social media opinions expressed in regards to 
falling tourism in Wairoa and the input of Wairoa District Council resources. 

Committee expressed that tourism is important to Wairoa however unlike the country as a whole, 
Wairoa has not been affected to such an extent given our multi industry economy. Our primary 
industries remained strong throughout COVID. Tautoko Wairoa has played a big part in retail 
returning to pre COVID levels. 

 

8.4 RETIREMENT VILLAGES ASSOCIATION FORUM PRESENTATION 

COMMITTEE RESOLUTION  2020/38  
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Moved: Cr Melissa Kaimoana 
Seconded: His Worship the Mayor Craig Little 

That Committee receive the report. 

CARRIED 

This report includes the presentation given by John Collyns from the Retirement Villages 
Association. It was originally presented at the Council forum on 14 July 2020 and was requested to 
also come to the Economic Development. 

 
Cr Danika Goldsack returned to the Economic Development meeting at 2:25pm. 
 

8.5 PAKIHI ORA SHORT TERM WORK PROGRAMME 

COMMITTEE RESOLUTION  2020/39  

Moved: Cr Denise Eaglesome-Karekare 
Seconded: Cr Danika Goldsack 

That the Economic Development Committee receives this report 

CARRIED 

Programme was comissoned to help understand the health of our businesses during COVID and to 
determine what Wairoa District Council could do to assist recovery in the short term. 

Discussion as to the business resilience fund and the potential in growing this. Cr Kaimoana noted 
that this role is not just the Councils but rather a number of different local entities that could 
potentially contribute. 

   

9 PUBLIC EXCLUDED ITEMS  

RESOLUTION TO EXCLUDE THE PUBLIC 

COMMITTEE RESOLUTION  2020/40  

Moved: His Worship the Mayor Craig Little 
Seconded: Cr Danika Goldsack 

That the public be excluded from the following parts of the proceedings of this meeting. 

The general subject matter of each matter to be considered while the public is excluded, the 
reason for passing this resolution in relation to each matter, and the specific grounds under 
section 48 of the Local Government Official Information and Meetings Act 1987 for the passing of 
this resolution are as follows: 

General subject of each 
matter to be considered 

Reason for passing this 
resolution in relation to each 
matter 

Ground(s) under section 48 
for the passing of this 
resolution 

9.1 - UPDATE FROM VISION 
PROJECTS 

s7(2)(b)(ii) - the withholding of 
the information is necessary 
to protect information where 

s48(1)(a)(i) - the public 
conduct of the relevant part of 
the proceedings of the 
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the making available of the 
information would be likely 
unreasonably to prejudice the 
commercial position of the 
person who supplied or who is 
the subject of the information 

s7(2)(h) - the withholding of 
the information is necessary 
to enable Council to carry out, 
without prejudice or 
disadvantage, commercial 
activities 

meeting would be likely to 
result in the disclosure of 
information for which good 
reason for withholding would 
exist under section 6 or 
section 7 

9.2 - GAIETY THEATRE 
REPORT 

s7(2)(h) - the withholding of 
the information is necessary 
to enable Council to carry out, 
without prejudice or 
disadvantage, commercial 
activities 

s48(1)(a)(i) - the public 
conduct of the relevant part of 
the proceedings of the 
meeting would be likely to 
result in the disclosure of 
information for which good 
reason for withholding would 
exist under section 6 or 
section 7 

 

CARRIED 

 

 

COMMITTEE RESOLUTION  2020/41  

Moved: Cr Danika Goldsack 
Seconded: Cr Melissa Kaimoana 

That Council moves out of Closed Council into Open Council. 

CARRIED 

   

Closing Karakia was given by Kitea Tipuna 

 

The Meeting closed 3:21pm. 

 

The minutes of this meeting were confirmed at the Economic Development Committee Meeting 
held on 15 September 2020. 

 

................................................... 

CHAIRPERSON 
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9.2 RECEIPT OF ECONOMIC DEVELOPMENT COMMITTEE MEETING - 15 SEPTEMBER 2020 

Author: Gay Waikawa, Kaiurungi Mana Ārahi Governance Officer 

Authoriser: Courtney Hayward, Kaiurungi Matua Kaupapa Here me te Mana Arahi Senior 
Policy & Governance Advisor  

Appendices: 1. Minutes of Economic Development Committee Meeting - 15 
September 2020    

  

RECOMMENDATION 

1. That the Minutes of the Economic Development Committee Meeting held on Tuesday 15 
September 2020 be received and the recommendations therein be adopted. 
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  MINUTES OF WAIROA DISTRICT COUNCIL 
ECONOMIC DEVELOPMENT COMMITTEE MEETING 

HELD AT THE COUNCIL CHAMBER, WAIROA DISTRICT COUNCIL, CORONATION SQUARE, WAIROA 
ON TUESDAY, 15 SEPTEMBER 2020 AT 1.30PM 

 

PRESENT: His Worship the Mayor Craig Little (via video-conferencing), Cr Denise 
Eaglesome-Karekare, Cr Melissa Kaimoana, Cr Danika Goldsack, Mr Moana 
Rongo, Mr Lewis Ratapu 

IN ATTENDANCE:  Cr Chaans Tumataroa-Clarke, Kitea Tipuna (Pouwhakarae – 
Hapori/Whakatūtaki Group Manager Community and Engagement), Gary Borg 
(Pouwhakarae – Pūtea/Tautāwhi Rangapū Group Manager Finance and 
Corporate Support), Kimberley Tuapawa (Pouwhakarae – Pārongo/Wheako 
Kiritaki Group Manager Information and Customer Service), Simon Mutonhori 
(Kaiwhakahaere Ratonga Kiritaki – Waeture Customer Service Manager 
Regulatory), Rubyanne Edwards (Kaiarahi Parongo Tapoi Tourism Information 
Co-ordinator), Luke Knight (Kaiwhakahaere Rawa Property Manager), Tyler 
Trafford-Misson (Kaiurungi Mana Ārahi/Whakawhanake Ōhanga – 
Governance and Economic Development Officer), Courtney Hayward 
(Kaiurungi Matua Kaupapa Here me te Mana Ārahi – Senior Policy and 
Governance Advisor), Roz Thomas (Vision Projects), Trevor Waikawa (Vision 
Projects). 

 

1 KARAKIA 

Karakia given by Cr Tumataroa-Clarke 

2 APOLOGIES FOR ABSENCE  

Nil, His Worship the Mayor joining via video-conferencing  

3 DECLARATION OF CONFLICT OF INTEREST 

Chairperson Cr Denise Eaglesome-Karekare registered her interest in item 8.1, section 2.1 in 
regards to the Wairoa Young Achievers Trust. 

4 CHAIRPERSON’S ANNOUNCEMENTS 

Nil 

5 LATE ITEMS OF URGENT BUSINESS 

Nil 

6 PUBLIC PARTICIPATION 

A maximum of 30 minutes has been set aside for members of the public to speak on any 
item on the agenda. Up to 5 minutes per person is allowed. As per Standing Order 14.14 
requests to speak must be made to the meeting secretary at least one clear day before 
the meeting; however this requirement may be waived by the Chairperson. 
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7 MINUTES OF THE PREVIOUS MEETING 

COMMITTEE RESOLUTION  2020/44  

Moved: Cr Melissa Kaimoana 
Seconded: Cr Danika Goldsack 

That the minutes [and confidential minutes] of the Ordinary Meeting held on 4 August 2020 be 
confirmed. 

CARRIED 

  

8 GENERAL ITEMS 

8.1 UPDATE FROM THE WAIROA DISTRICT COUNCIL ECONOMIC RECOVERY MANAGER 

COMMITTEE RESOLUTION  2020/45  

Moved: Mr Moana Rongo 
Seconded: Cr Melissa Kaimoana 

The Recovery Manager RECOMMENDS that the Economic Development Committee receive the 
report. 

CARRIED 

The Group Manager – Community and Engagement briefed the Economic Development 
Committee with a number of updates of Council’s recent activites. 

Items discussed include the Mayors’ Taskforce for Jobs, Campaign Rua of the Tautoko Wairoa 
Shop Local Campaign, in which over three weeks there has been over $100,000 spent in that 
timeframe. The Senior Policy and Governance Advisor gave a briefing on her meeting with Sarah 
Tully, the Hawkes Bay Recovery Manager. Other items included the Wairoa Recovery Plan and the 
Hawkes Bay Business Survey. 

One last item not on the agenda but discussed was that an application has been submitted to the 
Responsible Camping Fund, after a successful bid last year in partnership with Rongomaiwahine 
iwi trust. The bid this year has been submitted for $280,000.  

 
Ross Macdonald – Site Manager Tuai, Genesis Energy and Mikayla Latimer – Community and 
Engagement Manager for Genesis Energy New Zealand joined the meeting at the end of item 8.1, 
taking up the Group Manager – Community and Engagement’s invitation to come and listen to the 
Economic Development Committee, as part of talks and strengthening of the relationship between 
Wairoa District Council and Genesis Energy.  
 

8.2 UPDATE FROM VISION PROJECTS 

COMMITTEE RESOLUTION  2020/46  

Moved: Cr Danika Goldsack 
Seconded: Mr Lewis Ratapu 
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The Policy Officer RECOMMENDS that the Economic Development Committee receive the report. 

CARRIED 

Trevor Waikawa (Vision Projects) updated the Economic Development Committee on the recent 
activity of Vision Projects, significant milestones include: 

• The completion of Phase one Te Wairoa E Whanake (Completion of the Business case and 

the Urban design plan)  

• The Cultural Impact and Heritage Assessment completion  

• Digital Hub, Wairoa Council gained an insight into how the Digital could potenially look 

with Winston Peters and Fletcher Tabuteau visiting while stopping for a quick tour of 

Wairoa and its PGF funded projects. 

Official opening for the Wairoa Digital Hub is imminent, process is underway for the recruitment of 
a Digital Hub Officer.  

Stage two of Te Wairoa E Whanake Phase Two was approved by Council at the 8 September 
Ordinary Council meeting. 

 

8.3 TOURISM AND I-SITE UPDATE 

COMMITTEE RESOLUTION  2020/47  

Moved: His Worship the Mayor Craig Little 
Seconded: Cr Denise Eaglesome-Karekare 

The Kaiurungi Mana Ārahi / Whakawhanake Ōhanga Governance and Economic Development 
Officer RECOMMENDS that the Economic Development Committee receive the report. 

CARRIED 

The Wairoa I-Site Tourism Co-ordinator gave an update to the Economic Development Committee 
on recent activity for the Wairoa I-Site. Significant items include an update on Wairoa Tourism, 
and an Intercity Bus update. 

In terms of tourism, maintaining strong working relationships with local accomodation providers 
throughout the district remains a high priority, COVID 19 continues to have a significant impact on 
their operations, but there is hope that domestic tourism will return over the approaching 
summer period. 

Masks are still required on all public transport, however social distancing guidelines have been 
eased and busses can now operate at 100% capacity. Intercity busses continue to run only four 
times per week. Committee agreed that there is a need to monitor the numbers using this service 
due to the importance of keeping such a service running through Wairoa, and the idea that there 
needs to be a high level of commitment to ensure that this service remains. 

   
 
 
 

9 PUBLIC EXCLUDED ITEMS  

RESOLUTION TO EXCLUDE THE PUBLIC 
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COMMITTEE RESOLUTION  2020/48  

Moved: His Worship the Mayor Craig Little 
Seconded: Cr Melissa Kaimoana 

That the public be excluded from the following parts of the proceedings of this meeting. 

The general subject matter of each matter to be considered while the public is excluded, the 
reason for passing this resolution in relation to each matter, and the specific grounds under 
section 48 of the Local Government Official Information and Meetings Act 1987 for the passing of 
this resolution are as follows: 

General subject of each 
matter to be considered 

Reason for passing this 
resolution in relation to each 
matter 

Ground(s) under section 48 
for the passing of this 
resolution 

9.1 – UPDATE FROM VISION 
PROJECTS  

s7(2)(b)(ii) - the withholding of 
the information is necessary 
to protect information where 
the making available of the 
information would be likely 
unreasonably to prejudice the 
commercial position of the 
person who supplied or who is 
the subject of the information. 

s7(2)(h) - the withholding of 
the information is necessary 
to enable Council to carry out, 
without prejudice or 
disadvantage, commercial 
activities 

s48(1)(a)(i) - the public 
conduct of the relevant part of 
the proceedings of the 
meeting would be likely to 
result in the disclosure of 
information for which good 
reason for withholding would 
exist under section 6 or 
section 7. 

9.2 – GAIETY THEATRE 
UPDATE 

s7(2)(h) - the withholding of 
the information is necessary 
to enable Council to carry out, 
without prejudice or 
disadvantage, commercial 
activities. 

s48(1)(a)(i) - the public 
conduct of the relevant part of 
the proceedings of the 
meeting would be likely to 
result in the disclosure of 
information for which good 
reason for withholding would 
exist under section 6 or 
section 7. 

9.3 – HOUSING STRATEGY 
UPDATE 

s7(2)(h) - the withholding of 
the information is necessary 
to enable Council to carry out, 
without prejudice or 
disadvantage, commercial 
activities. 

s48(1)(a)(i) - the public 
conduct of the relevant part of 
the proceedings of the 
meeting would be likely to 
result in the disclosure of 
information for which good 
reason for withholding would 
exist under section 6 or 
section 7. 
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CARRIED 

 

COMMITTEE RESOLUTION  2020/49  

Moved: Cr Denise Eaglesome-Karekare 
Seconded: Cr Melissa Kaimoana 

That Council moves out of Closed Council into Open Council. 

CARRIED 

 
  

The Meeting closed at 3pm with a karakia from Cr Tumataroa-Clarke. 

 

The minutes of this meeting were confirmed at the Economic Development Committee Meeting 
held on 27 October 2020. 

 

................................................... 

CHAIRPERSON 
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9.3 RECEIPT OF INFRASTRUCTURE COMMITTEE MEETING - 11 AUGUST 2020 

Author: Gay Waikawa, Kaiurungi Mana Ārahi Governance Officer 

Authoriser: Courtney Hayward, Kaiurungi Matua Kaupapa Here me te Mana Arahi Senior 
Policy & Governance Advisor  

Appendices: 1. Minutes of Infrastructure Committee Meeting - 11 August 2020    

  

RECOMMENDATION 

1. That the Minutes of the Infrastructure Committee Meeting held on Tuesday 11 August 2020 
be received and the recommendations therein be adopted. 
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  MINUTES OF WAIROA DISTRICT COUNCIL 
INFRASTRUCTURE COMMITTEE MEETING 

HELD AT THE COUNCIL CHAMBER, WAIROA DISTRICT COUNCIL, CORONATION SQUARE, WAIROA 
ON TUESDAY, 11 AUGUST 2020 AT 1.30PM 

 

PRESENT: His Worship the Mayor Craig Little, Cr Chaans Tumataroa-Clarke, Cr Denise 
Eaglesome-Karekare, Cr Hine Flood (Deputy Mayor), Cr Chris Olsen 

IN ATTENDANCE:  Kitea Tipuna (Pouwhakarae – Hapori/Whakatūtaki Group Manager 
Community and Engagement), Gary Borg (Pouwhakarae – Pūtea/Tautāwhi 
Rangapū Group Manager Finance and Corporate Support), Stephen Heath 
(Pouwhakarae – Hua Pūmau Hapori/Ratonga Group Manager Community 
Assets and Services), Simon Mutonhori (Kaiwhakahaere Ratonga 
Kiritaki/Customer Service Manager-Regulatory), Kimberley Tuapawa 
(Pouwhakarae – Pārongo/Wheako Kiritaki Group Manager Information and 
Customer Experience), Gay Waikawa (Kaiurungi Mana Arahi/Governance 
Officer), Luke Knight (Kaiwhakahaere Rawa Property Manager), Mike Hardie 
(Kaiwhakahaere Hua Pūmau Huarahi (Taupua)/ Transport Asset Manager), 
Karen Akuhata (Kaiwhakahaere Whaipainga/Utilities Manager), Gay Waikawa 
(Kaiurungi Mana Arahi/Governance Officer) 

 

1 KARAKIA 

Karakia was given by Kitea Tipuna. 

2 APOLOGIES FOR ABSENCE 

APOLOGY 

COMMITTEE RESOLUTION  2020/51  

Moved: His Worship the Mayor Craig Little 
Seconded: Cr Denise Eaglesome-Karekare 

That the apology received from Cr Hine Flood be accepted and leave of absence granted. 
CARRIED 

 

3 DECLARATION OF CONFLICT OF INTEREST 

Chris Olsen – Public Excluded Item 9.1 - 3 Waters Reform, Government Grant – Tranche One 

4 CHAIRPERSON’S ANNOUNCEMENTS 

None. 

5 LATE ITEMS OF URGENT BUSINESS 

Public Excluded – Nuhaka River Road 



INFRASTRUCTURE COMMITTEE MEETING MINUTES 11 AUGUST 2020 

Page 303 

6 PUBLIC PARTICIPATION 

A maximum of 30 minutes has been set aside for members of the public to speak on any 
item on the agenda. Up to 5 minutes per person is allowed. As per Standing Order 14.14 
requests to speak must be made to the meeting secretary at least one clear day before 
the meeting; however this requirement may be waived by the Chairperson. 

7 MINUTES OF THE PREVIOUS MEETING 

COMMITTEE RESOLUTION  2020/52  

Moved: Cr Chaans Tumataroa-Clarke 
Seconded: Cr Denise Eaglesome-Karekare 

That the minutes [and confidential minutes] of the Ordinary Meeting held on 18 June 2020 be 
confirmed. 

CARRIED 

 

8 GENERAL ITEMS 

8.1 COMMUNITY ASSETS AND SERVICES DEPARTMENT - PROPOSED PROJECT REPORT 
FORMAT 

COMMITTEE RESOLUTION  2020/53  

Moved: His Worship the Mayor Craig Little 
Seconded: Cr Chris Olsen 

That Committee receive the report. 

CARRIED 

Group Manager Community Assets and Services acknowledged the Utilities Manager and 
Transport Asset Manager for their contribution to the report. 

The report outlined how projects align with Council’s direction and are being delivered in line with 
relevant policies and strategies, ie Infrastructure strategy, procurement guidelines, AMPs, LTP and 
Annual Plan. 

Monitoring, Risks, and Resources was also discussed. 

 

8.2 THERMAL IMAGE DRONE 

COMMITTEE RESOLUTION  2020/54  

Moved: Cr Denise Eaglesome-Karekare 
Seconded: Cr Chaans Tumataroa-Clarke 

That the Committee receive the report. 

CARRIED 
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The report covered Wairoa District Council benefits and community benefits for the use of the 
Thermal Image Drone. 

The Group Manager Community Assets and Services gave a brief photo and video summary 
presentation of what the Thermal Image Drone to support the report. 

 

 

9 PUBLIC EXCLUDED ITEMS  

RESOLUTION TO EXCLUDE THE PUBLIC 

COMMITTEE RESOLUTION  2020/55  

Moved: Cr Chaans Tumataroa-Clarke 
Seconded: Cr Denise Eaglesome-Karekare 

That the public be excluded from the following parts of the proceedings of this meeting at 2.21pm. 

The general subject matter of each matter to be considered while the public is excluded, the 
reason for passing this resolution in relation to each matter, and the specific grounds under 
section 48 of the Local Government Official Information and Meetings Act 1987 for the passing of 
this resolution are as follows: 

General subject of each 
matter to be considered 

Reason for passing this 
resolution in relation to each 
matter 

Ground(s) under section 48 
for the passing of this 
resolution 

9.1 - 3 Waters reform, 
Government Grant-tranche 
one 

s7(2)(f)(ii) - the withholding of 
the information is necessary 
to maintain the effective 
conduct of public affairs 
through the protection of 
Council members, officers, 
employees, and persons from 
improper pressure or 
harassment 

s7(2)(h) - the withholding of 
the information is necessary 
to enable Council to carry out, 
without prejudice or 
disadvantage, commercial 
activities 

s7(2)(i) - the withholding of 
the information is necessary 
to enable Council to carry on, 
without prejudice or 
disadvantage, negotiations 
(including commercial and 
industrial negotiations) 

s7(2)(j) - the withholding of 

s48(1)(a)(i) - the public 
conduct of the relevant part of 
the proceedings of the 
meeting would be likely to 
result in the disclosure of 
information for which good 
reason for withholding would 
exist under section 6 or 
section 7 
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the information is necessary 
to prevent the disclosure or 
use of official information for 
improper gain or improper 
advantage 

9.2 - Nuhaka River Road s7(2)(c)(ii) - the withholding of 
the information is necessary 
to protect information which 
is subject to an obligation of 
confidence or which any 
person has been or could be 
compelled to provide under 
the authority of any 
enactment, where the making 
available of the information 
would be likely otherwise to 
damage the public interest 

s48(1)(a)(i) - the public 
conduct of the relevant part of 
the proceedings of the 
meeting would be likely to 
result in the disclosure of 
information for which good 
reason for withholding would 
exist under section 6 or 
section 7 

CARRIED 

 

COMMITTEE RESOLUTION  2020/56  

Moved: Cr Chaans Tumataroa-Clarke 
Seconded: His Worship the Mayor Craig Little 

That Council moves out of Closed Council into Open Council at 3.24pm. 

CARRIED 

 

The Meeting closed at 3.25pm with a karakia by Kitea Tipuna. 

 

The minutes of this meeting were confirmed at the Infrastructure Committee Meeting held on 3 
November 2020. 

 

 

 

 

................................................... 

CHAIRPERSON 
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9.4 RECEIPT OF FINANCE, AUDIT & RISK COMMITTEE MEETING - 18 AUGUST 2020 

Author: Gay Waikawa, Kaiurungi Mana Ārahi Governance Officer 

Authoriser: Courtney Hayward, Kaiurungi Matua Kaupapa Here me te Mana Arahi Senior 
Policy & Governance Advisor  

Appendices: 1. Minutes of Finance, Audit & Risk Committee Meeting - 18 August 2020    

  

RECOMMENDATION 

1. That the Minutes of the Finance, Audit & Risk Committee Meeting held on Tuesday 18 
August 2020 be received and the recommendations therein be adopted. 
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  MINUTES OF WAIROA DISTRICT COUNCIL 
FINANCE, AUDIT & RISK COMMITTEE MEETING 

HELD AT THE COUNCIL CHAMBER, WAIROA DISTRICT COUNCIL, CORONATION SQUARE, WAIROA 
ON TUESDAY, 18 AUGUST 2020 AT 1.30PM 

 

PRESENT: His Worship the Mayor Craig Little, Cr Jeremy Harker, Cr Denise Eaglesome-
Karekare, Mr Philip Jones (By Video conference) 

IN ATTENDANCE:  Steven May (Tumu Whakarae Chief Executive Officer), Kitea Tipuna 
(Pouwhakarae – Hapori/Whakatūtaki Group Manager Community and 
Engagement), Kimberley Tuapawa (Pouwhakarae – Pārongo/Wheako Kiritaki 
Group Manager Information and Customer Experience), Gary Borg 
(Pouwhakarae – Pūtea/Tautāwhi Rangapū Group Manager Finance and 
Corporate Support), Courtney Hayward (Kaiurungi Kaupapa Here | Policy 
Officer), Kevin Stevenson (Kaiurungi Kore Whakawhara/Zero Harm Officer), 
Gay Waikawa (Kaiurungi Mana Arahi/Governance Officer) 

 

1 KARAKIA 

Karakia was given by Kitea Tipuna 

2 APOLOGY FOR ABSENCE  

APOLOGY 

COMMITTEE RESOLUTION  2020/111  

Moved: Cr Denise Eaglesome-Karekare 
Seconded: Cr Jeremy Harker 

That the apology received from Cr Danika Goldsack be accepted and leave of absence granted. 
CARRIED 

 

3 DECLARATION OF CONFLICT OF INTEREST 

None. 

4 CHAIRPERSON’S ANNOUNCEMENTS 

None 

5 LATE ITEMS OF URGENT BUSINESS 

None 
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6 PUBLIC PARTICIPATION 

A maximum of 30 minutes has been set aside for members of the public to speak on any 
item on the agenda. Up to 5 minutes per person is allowed. As per Standing Order 14.14 
requests to speak must be made to the meeting secretary at least one clear day before 
the meeting; however this requirement may be waived by the Chairperson. 

7 MINUTES OF THE PREVIOUS MEETING 

COMMITTEE RESOLUTION  2020/112  

Moved: Cr Denise Eaglesome-Karekare 
Seconded: Cr Jeremy Harker 

That the minutes of the Ordinary Meeting held on 7 July 2020 be confirmed with the change. 

CARRIED 

 

8 GENERAL ITEMS 

8.1 EXTERNAL AUDIT MANAGEMENT REPORT FOR THE YEAR ENDED 30 JUNE 2019 

COMMITTEE RESOLUTION  2020/113  

Moved: His Worship the Mayor Craig Little 
Seconded: Cr Jeremy Harker 

That the Committee receives the Audit Management Report for the Year Ended 30 June 2019. 

CARRIED 

The Group Manager Finance & Corporate Support presented his report and reported on the audit 
management report being a standard component of the annual audit process.  It provides 
observations and recommendations concerning Council’s control environment and reporting 
processes and contributes to continuous improvement and risk management. 

The Committee discussed: 

● high opex variance, capex being new build. 

● policy driven by standards. 

● upgrading asset data. 

● capitalisation policy - user friendly terms. 

● reviewing expenditure not when being signed off and when it is being paid for. 

● locking policy and procedure in. 

● revaluations – what appreciation is looking at and why there is a gap and why there is a 
difference. 

● depreciation of gap and level of service – drives depreciation- alignment. 

● credit card – auditing satisfied with 2019 explanation. 
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8.2 UPDATE ON PREPARATION OF THE ANNUAL REPORT FOR THE YEAR ENDING 30 JUNE 
2020. 

COMMITTEE RESOLUTION  2020/114  

Moved: Cr Jeremy Harker 
Seconded: Cr Denise Eaglesome-Karekare 

That the Committee receive the report. 

CARRIED 

The Group Manager Finance and Corporate Support presented a project status for the number of 
actions being undertaken in the completion of the Annual Report.  

● infrastructure revaluations. 

 
 

8.3 FINANCIAL PERFORMANCE TO 30 JUNE 2020 

COMMITTEE RESOLUTION  2020/115  

Moved: His Worship the Mayor Craig Little 
Seconded: Cr Jeremy Harker 

That the Committee receive the report. 

CARRIED 

The Group Manager Finance and Corporate Service gave the committee an update of the Wairoa 
District Council’s financial performance and its position.  The financial report sets out the financial 
results against estimated phased budgets for each Group of Activities and the whole of Council. 

 
 

8.4 UPDATE ON RISK MANAGEMENT PROCESSES 

COMMITTEE RESOLUTION  2020/116  

Moved: Cr Denise Eaglesome-Karekare 
Seconded: Cr Jeremy Harker 

That the Committee receive the report. 

CARRIED 

The Policy Officer reported on risk management strategies, including highlighting the importance 
of a dedicated, organisation wide risk register to ensure Council is mindful of enterprise risks. 

The Committee discussed: 

● risk register – cloud base portal 

● raise concerns eg privacy issues, conflict of interest and tightly managed secured spot. 
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● policy database – uploaded to same portal – process mapping. 

● know how Council arrived with that – were council intends to land with its ultimate target 
level. 

 
 

8.5 HEALTH & SAFETY 

COMMITTEE RESOLUTION  2020/117  

Moved: Cr Jeremy Harker 
Seconded: His Worship the Mayor Craig Little 

That the Committee receive the report. 

CARRIED 

The Zero Harm Officer provided information on Council’s health and safety matters.  Gave an 
update on hazard identification/register/Accident or Near Miss Reports, Staff training and Health 
& Safety Committee. 

● health checks completed 

● work life balance 

● preparation for COVID-19 #2 

● threatening behaviour incident – encourage them to report. 

 

8.6 FAR WORK PLAN 

COMMITTEE RESOLUTION  2020/118  

Moved: Cr Jeremy Harker 
Seconded: His Worship the Mayor Craig Little 

That the Committee receive the report. 

CARRIED 

 
 
The Group Manager Communication and Engagement gave a COVID update to the Committee.  
Most people can work as usual under Alert Level 2 but must practice social distancing, contact 
trace, practice good hygiene, stay at home if you are unwell, out of region travel is only for 
essential work purposes and at this stage it will be business as usual. 
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9 PUBLIC EXCLUDED ITEMS  

RESOLUTION TO EXCLUDE THE PUBLIC 

COMMITTEE RESOLUTION  2020/119  

Moved: Cr Denise Eaglesome-Karekare 
Seconded: Cr Jeremy Harker 

That the public be excluded from the following parts of the proceedings of this meeting at 2.51pm 

The general subject matter of each matter to be considered while the public is excluded, the 
reason for passing this resolution in relation to each matter, and the specific grounds under 
section 48 of the Local Government Official Information and Meetings Act 1987 for the passing of 
this resolution are as follows: 

General subject of each 
matter to be considered 

Reason for passing this 
resolution in relation to each 
matter 

Ground(s) under section 48 
for the passing of this 
resolution 

9.1 – Confirmation of Public 
Excluded Minutes – 7 July 
2020 

s7(2)(h) - the withholding of 
the information is necessary 
to enable Council to carry out, 
without prejudice or 
disadvantage, commercial 
activities. 

s48(1)(a)(i) - the public 
conduct of the relevant part of 
the proceedings of the 
meeting would be likely to 
result in the disclosure of 
information for which good 
reason for withholding would 
exist under section 6 or 
section 7 

 

CARRIED 

 
 

The Meeting closed at 2.54pm. 

 

The minutes of this meeting were confirmed at the Finance, Audit & Risk Committee Meeting 
held on 29 September 2020. 

 

 

 

 

................................................... 

CHAIRPERSON 
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10 PUBLIC EXCLUDED ITEMS    

Nil  
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